Vermont
College of
Fine Arts

STUDENT
HANDBOOK

LOW-RESIDENCY MFA PROGRAMS
December 2017

36 College Street
Montpelier, VT 05602
802828 8600« 866 934 VCFA
vcfa.edu



¢! . [ 9

CollegeWide Palicies and Useful Information

h C

I hb¢9b¢|{

Academic Calendar (202018) 1
Academic Honesty 2
Academic Progress and Length of Program 2
Academic Records 4
Student Right to Privacy (FERPA) 4
Transcripts 6
Transfer Credits 6
Accreditation 7
Admission to VCFA 8
Americans with Disabilities Act (ADA) 8
Service Animals and Assistance Animals on Campus 10
Appeals, Complaints & Grievances 14
Artistic Freedom and Responsibility 14
Closing of the College or Programs 15
Credit Hours PeBemester 15
Discrimination & Harassment 15
Title IX¢ Nondiscrimination on the Basis of Sex 17
Governance 18
Library 19
Student ID Cards 19
Veterans Benefits 20
VCFA Email Policy 20
VCFA Portals 22
Campus Matters 23
Student Code of Conduct 23
Alcohol and Drugs 26
Campus Safety 26
Dormitory Procedures 27
Early Arrival/Late Departure for Residencies 27
Emergency Medical Services 28
Facilities Operations & Maintenance 28
Food Service 28
Guests & Children o@ampus 28
Lost & Found 28
Parking 29
Personal Property on Campus 29
Pets on Campus 29
Quiet Policy 29
Room & Board 29
Smoking on Campus 30
VVCFA Contacts/Emergency Numbers 31
Financial Matters 32
Tuition & Fees 32
Financial Aid 32
CreditBalances 32
Leave of Absence 33
Withdrawal & Refunds 33
Return of Financial Aid 35
Final Assessment after Withdrawal 35
Graduation 35
Diplomas & Transcripts 35
ProgramSpecific Policies & Procedures
MFA in Film 36
MFA in Graphic Design 52
MFA inMusic Composition 64
MFA in Visual Art 74
MFA inWriting, Writing forChildren & Young Adults 91




ACADEMIC CALENDAR/ Vermont
RESIDENCY SCHEDULE College of

Fine Arts
Winter-Spring 201 SummerFall 2018

This schedules for planning purposes onlglease check with program offices for more specific residency
information (arrival and departure times, etc.) before making travel arrangements.

Semester/ Graduation/
New Student ) ; Semester
Semester Program . . Residency Start Residency End
Orientation End Date
Date Date
Winter-Spring 2017 | Writing 12/28/16 12/29/16 1/7/17 6/24/17
Winter-Spring 2017 | WCYA 1/10/17 1/11/17 1/20/17 7/7/17
Winter-Spring 2017 | Visual 1/26/17 1/26/17 2/3/17 7/18/17
Winter-Spring 2017 | Music 2/5/17 2/5/17 2/11/17 7/30/17
Winter-Spring 2017 | Design 4/9/17 4/9/17 4/15/17 10/7/17
Winter-Spring 2017 | Film 4/23/17 4/22/17 4/29/17 10/20/17
SummerFall 2017 | Writing 6/25/17 6/26/17 7/5/17 12/28/17
SummerFall 2017 | WCYA 717117 7/8/17 7/17/17 1/8/18
SummetFall 2017 | Visual 7/20/17 7/20/17 7128 -7/29/17 1/25/18
SummetFall 2017 | Music 7/31/17 7/31/17 8/6/17 2/3/18
SummerFall 2017 Design 10/9/17 10/8/17 10/14/17 4/7/18
SummerFall 2017 Film 10/22/17 10/21/17 10/28/17 4/19/18
Winter-Spring 2018 | Writing 12/28/17 12/29/17 1/7/18 6/24/18
Winter-Spring 2018 | WCYA 1/10/18 1/11/18 1/20/18 7/7/18
Winter-Spring 2018 | Visual 1/25/18 1/25/18 2/1/18 7/22/18
Winter-Spring 2018 | Music 2/4/18 2/4/18 2/10/18 8/3/18
Winter-Spring 2018 | Design 4/9/18 4/8/18 4/14/18 10/6/18
Winter-Spring 2018 | Film 4/22/18 4/21/18 4/28/18 10/19/18
SummetrFall 2018 | Writing 6/24/18 6/25/18 714/18 12/28/18
SummesFall 2018 | WCYA 7/8/18 7/9/18 7/18/18 1/11/19
SummetFall 2018 | Visual 7/23/18 7/23/18 7/31/18 1/24/19
SummerFall 2018 Music 8/5/18 8/5/18 8/11/18 2/7/19
SummerFall 2018 Design 10/8/18 10/7/18 10/13/18 4/6/19
SummetFall 2018 | Film 10/21/18 10/20/18 10/27/18 4/19/19
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The purpos@ ¥ +/ C! Q &HonksBPole$iyth i@aintain the highest standard of academic integrity and
professionalism. Academic dishonesty, or cheating, is defined as any act that would have the effect of giving
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dishonesty in any form is unacceptable to the learning community of VCFA. Acts of academic dishonesty

include, but are not limited to, the following:
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wActing to prevent others from completing their work; willfully disrupting, damaging, or destroying
the work of others.
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See the program sections of the Student Handbook for proegpetific procedures regarding plagiarism and
academic honesty.
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Master of Fine Arts Programs:

While the selidesigned nature of each stugiell Q& OdzNNA Odzf dzY | aadadz2NBa GKI G €SI
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learning constitutes a graduadevel education accomplished in a timely manned avithin the administrative

and educational capabilities of the institution. Detailed narrative evaluations of student learning are

completed both at midterm and the end of each term, and these and other proggeuific reviews and

requirements determinavhether students are awarded credit, continue to the next semester, are placed on
probation or leaveof-absence, or are dismissed.
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basis:

Most MFA programs at Vermont College of Fine Arts are designed to be completed within four semesters of
full-time study; in a few cases, the MFA can require five semesters. Each semester requires 15 or 16 credits of
enrollment in one semester study (or in thesWal Art Jprogram, at least one semester prolect) Each semester
d0dzRe 2NJ aSYSaGSNJ LINP2SOG A& aaSaasSR i GKS SyR 2+
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approved extension period. Grade point averages are not calculated.

Credits attempted include all credits a student is registered for each semester, regardless of final assessment.
Students enrolled in the MFA programs will be considered to be making satisfactory progress if their progress
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allows for completion of the pragm at the following rate: total credits attempted must be satisfactorily
completed within 150% of total credits required for completion of the program. For example, if the total
credits required for program completion is 60, the maximum attempted credlitsved would be 90 (150% of

60). If the total credits required for program completion is 64 credits, the maximum attempted credits allowed
would be 96. If the total credits required for program completion is 80, the total attempted credits allowed
wouldbe 120. For all-2ear MFA programs, the maximum timeframe to complete the program is 3 years, not
including leaves of absence.

I FAYLFE aaSaavySyid 2F a/wé AYyRAOIFIGSA (GKFG GKS &l dzR
semester project aah full credit was awarded. For any semester study or semester project for which a final
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project. A student may repeat any semester study or projgdy once, and only two semesters or projects can
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If a student receives a final assessment of "NC" for any enrolled credits, s/he may be placed on probation for
the following term. Probatiorsinot allowed for two consecutive terms, or for more than two terms total,
RdzZNAYy3 GKS &aGdzRRSyidiQa SyNRfftYSydG G =/C! o

9 OK aidzRSyidQa FOFRSYAO LINPINBaa gAfft 0S NBOASHESR |
for each VCFA student is indivally designed, study plans and narrative evaluations provide syitgpas
information which is routinely shared among program faculty to facilitate and support student learning.

See the program sections of the handbook for more specific informationtadcademic progress.
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Sudent Right o Privacy FERPA

Vermont College of Fine Arts complies with the Family Educational Rights and Privacy Act of 1974 (FERPA), as
amended. The purpose of the act is to afford certain rights to students concerning their education records.

The primary rights afforded are the right to inspect and review the education records, the right to seek to have
the records amended and the right to havense control over the disclosure of information from the records.

The Act does not apply to students admitted to Vermont College of Fine Arts who have not officially enrolled.
VCFA affords all of the rights under the law to its students.

Educational Offials

FERPA specifies that VCFA staff and faculty and cetteingovernment or accrediting officials with a

legitimate educational interest do have the right to review student records without con3éig.includes any
person employed by the college in administrative, supervisory, academic, research, or other administrative
position; individuals serving on the Board of Trustees; a student serving on an official committee (such as a
grievance or disciplinary committee) or in a supervised Work Studyigrgsndividuals, organizations and

other entities employed by or under contract to VCR4cksas an auditor, attorney, contractor, consultant,
collection agentor volunteer);accrediting or financial aid agencies and state and federal offaalducting

lawful activities and other outside parties providing services and functions or otherwise acting on behalf of the
institution. VCFA staff and faculty with legitimate access to education records must be aware of their FERPA
obligations with respct to privacy and disclosure of student information.

Legitimate Educational Interest

Education officials have a legitimate educational interest when, in the exercise or completion of their
administrative, supervisory, academic, research or other adnatige responsibilities on behalf of the
institution, incur the need to know specific information from education records.

Annual Notification
Students will be notified of their rights as stipulated by FERPA annimaibyiblication in the Student
Handbookor any other method deemed appropriate by the Registrar.

Directory Information

Student records are confidential, with access limited to those directly involved in the administrative or

academic proces#n accordance with FERRRBe college will notelease student educational information

without the expressed, written consent of the student. There are, however, some excepiiospecified

dzy RSNJ G KS LINRPGAaAA2Yya 2F COwt! I OSNIUIFIAY AYTF2NXIOGAZ2Y
informt G A2y ¢ LINPOARSR GKIG addzRSyda NS IAGSYy GKS 2L
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- Name

- Address

- Telephone #

- Email Address

- Photographs/Digital Images/Audio/Video
- Date of Birth

- Major Program of Study
- Class Schedule

- Dates of Attendance

- Grade Level

- Enroliment Status

- Degrees Received

{ddzRSyiGa KIS GKS NRIKG (2 gAGKEK2TR GKS NBtSIFHasS 27
To do so, a studemhust make awritten requestto the Registratto withhold this information It should be

Yy2G0SR GKIFIG AT | addzRSyd Ialta ¥F2N a5ANBOG2NE LYy T2NYI
sources, including: friends, relatives, prospective eppls, honor societies and the news media. Students

aK2dzZ R 0SS I 6FNB (GKFd RANBOG2NE aoft201aé¢ | NB LISNNI y¢

Examples of other exceptions:
-Emergency situation
-Lawfully issued subpoena
9 RdzOF GA2y It Gy SSR faclty prtaficatthe aallege LILINE LINR | G S

Students have the right to review any of their educational records.
Students should submit to the Registrar and Program Director written requests that identify the record(s) they
wish to inspect.

Student have the right to seek amendment of educationadcords that they believeto be inaccurate or
misleading.They shouldvrite to the Registrar and Program Director, clearly identifying the part of the record
they want changed and specifying why it is inaccurate or misleading.

If the Registrar and Program Director decide not to amend the record as requested by the stndesttident
will be notified of the decision and adeithe student of his/her right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to the student when
notified of the right to ehearing.Students who disagree with the resolution of a challenge are allowed to
document their objection, and this statement must be retained and released with the education record to
which the student objected.

Students have the right to file complats with the Department of Educatiowoncerning allegethilure by
Vermont College of Fine Arts to comply with the law. Written complaints should be directed folltheing
office:

Family Policy Compliance Office
U.S.Department of Education
600 Independence Avenue SW
Washington, DC 26208605

(202) 2603887, Fax (202 262001.



Transcripts

Transcripts are issuail & + WSAQ & (i NITNEs&riptdard available througmyVCFA (G KS 02t f S3S
secured {If§ S NI A O SréyvcialciBduinofficid transcripts may be viewed and printed free of charge;

there is é10fee for eactofficial transcript issied, and paymentmust be submittedvith the transcript

request.

Once all enebf-semester paperwork (final evaluations from both the student and their faculty advisor) is

dadzo YAGUGSR o0& GKS tNRANIY 2FFAOS G2 GKS wS3IAadNI NRa
SIOK aiddzRSy G Qa [|huitihSremweekiéScarkebtBale stdzierdsl-stiould expect their

academic records to be updated and transcripts to become available is two weeks after the residency.

£/ Cl! gAft y20 AadadzsS GNIyaONRLIGA 27T colegad srezk&efirora I O |
Y2NB AYTF2NXIGA2y 2y (NI yaONRLII&AX 3INIRS&AX YR | OFRSY
at (802) 8283724 or visitegistrar@vcfa.edu

Letter Grade Equivalents

TheCollege adheres to its use of Credit/No Credit as the official indicator of student learning on academic
transcriptsfor the MFA programsGPAs are not calculated y | & & S & & YRuNCileditAWardéd/owad 0
VCFA transcript is considered the equivaleina B or better in a conventional grading systémnly in

extraordinary situations where a student may be penalized by the absence of a traditional letter grade will the
registrar, upon receipt of a lettegrade equivalent from the program, provide docentation of such to the
requesting organization.

All third-party requests for letter grades should be submitted in writing to the appropriate program director,

who will determine whether the situation warrants conversion to letter grade equivaléfrgs, the program

will request lettergrade equivalents from the appropriate faculty, submit to the registrar, and the registrar will
provide documentation of such to the requesting third patty¥ y 243 GKS NBIAAGNI NI gAf €
regarding CreditNo Credit determinations to the requesting third party.

Transfer Credits

The Master of Fine Arts programs at VCFAoeiikideraccepting a maximum of one semester of graduate

level transfer credit toward the MFA degrda.order for credits to beonsidered for transfer, the student

must apply and be accepted into the program, and the credits must be from an accredited institution of higher
education.All potential transfer credits are subject Eaculty and/orAdmissiong<Committee review.The

earliest that a transfer credit decision will be made is at the point of acceptance into the pro§eserihe

individual program sections of the Student Handbook for progsaecific criteria and procedures.

Credits obtained at Vermont College of Fine Artsteansferable only at the discretion of the receiving school.

C2NJ Y2NB AYyT2NXIGA2Y Fo2dz2i COwt! FyRk2NJ addzRSy G NBC
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Vermont College of Fine Arts is accredited byNesv Englandissociation of Schools and Colleges, Jnc.

through its Commission on Institutions of Higher Education.

LYljdzZAiNASE NBIFNRAYy3I (GKS adlddza 2F +y AyalAaddziazyQa
the institution. Individuals may alsmntact:

Commission on Institutions of Higher Education
New England Association of Schools and Colleges
209 Burlington Road

Bedford, MA 0173a433

Phone: 781271-0022

E-mail: cihe@neasc.q

Web addresshttp://www.neasc.org/

LR I S I R S I

In addition, the programs in Graphic Design, Visual Art, and Art & Design Education are accredited by:

National Association of Schools of Art and Design (NASAD)
11250 Roger Bacon Drive

Reston, VA 20190

Phone: 702437-0700

Web addresshttps://nasad.artsaccredit.org

NASAD is a specialized accrediting agengyrémrams in art and design and is recognized by the U.S.
Department of Education.


mailto:cihe@neasc.org
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https://nasad.arts-accredit.org/
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Admissiosto the Master of Fine Arts, Master of Arts, and Master of Arts in Teaghogyams of Vermont

College of Fine Arts (VCFA) have the goassfiring a capable and engaged student body moving toward the

timely completion of graduate degrees that recognize excellent creative and critical 8tadents are
admitted based on their records of preparation to do graduate work in the discipline agafae(s) in which

they apply, and on the judgment of the faculty that they can succeed in their program and contribute to the

collaborative learning environment of the colledel Y RA Rl 1S4 Q ONBI 6§A GBS | yR ONRUGA

goals must be appipriate for graduatdevel work and consistent with the requirements and goals of the
program to which they applyVhile mindful of the value of a diversified student body, VCFA faculty and

administration will make admission decisions that are not deteadihy age, gender, sexual preference, race,

religion, nationality, disability or any factor apart from the criteria expressed above.

See the program sections of the handbook foogramspecificadmissionsnformationand procedures.

laowL/2 b¢5LY. L[ Le©Od{5! 0

Definition:

VCFA conducts its academic and residential programs in accordance with the provisions of Section 504 of the

Rehabilitation Act of 1973, the Americans with Disabilities Act of 1990, and similar Vermont law. Disabilities
Y& AyOfdzRS LKeaAOrf 2NJ YSyGlf AYLI ANXSyda GKIG
FOGABAGASEAY YR gKAOK Yl @& NBIdZANS Y2RATAOFIGAZ2Y A

among other things, that:

1 No sudent may be excluded from any program or any course solely on the basis of disability;
1

those degree or course requirements may be necessary to meet the néasdsne students with
disabilities;

9 Auxiliary aids, such as tape recorders, note takers or amplification devices, must be permitted in the

classroom when they are required to ensure the full participation of students with disabilities;

1 Special teaching egpment or devices used in the classroom (and in some cases teaching techniques
that rely upon the sight, hearing, or mobility of students) may require adaptation in individual cases;
1 Alternate assessment and evaluation methods for measuring student arhaw may be necessary
for students with impaired sensory, manual, writing or speaking skills (except where those are skills
being measured), so long as such alternate methods do not constitute a fundamental alteration of

academic requirements;
VCFA facilities must be accessible as required by law;

= =

students with mobility impairments; and

1 Counseling of students with disabilities toward more restrecttareers than students without
disabilities is discriminatory; unless such counsel is based on strict licensing or certification
requirements in a profession.

The law does not require VCFA to make accommodations that are unreasonablly, bumdlensome or that

Modifications in degree or course requirements that do not constitute a fundamental alteration of

Group meetings, classes, seminars, and/or lectures may have to be relocated to permit access for

a dz¢
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under certain circumstances, and VCFA is not responsible for services of a personal nature.
PROCEDURE:

Upon acceptance to dermont College of Fine Arts program, every student is sent a Disabilities Services
{ dZNBBSe F2N¥ o0a5{{ F2NX¥e¢O0 lalAy3a AT GKS addzRSyi
diagnosed by a licensed professional. Even if a studentmaieseek accommodations or if a student chooses

-8-
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not to inform the College about a disability, the DSS form must still be signed, to indicate that the student has

read and submitted to the Accessibility Services Coordinator. Students who have not reébesvfedn should
200FAY 2yS FTNRY (GKSANI LINPANIYQAE 2FFAOSTI FTNRY (KS ! (
http://vcfa.edu/admissions/studenticcessibilityservices DSS forms shdd be completed and submitted as

quickly as possible in order to facilitate the consideration of accommodation requests and the timely provision

of reasonable accommodations.

Review of Information:

If a student submits a DSS form that indicates that destiti seeks academic or other assistance or
accommodations, the Accessibility Services Coordinator will consult with the student about their options,
which may include, for example:

mn ¢KIFG GKS &addzRRSyid O2dzZ R &S S| subndttmdydpfdropria® prafessiofaR | ( A 2
assessment and documentation of a disability from an objective, qualified, licensed professional to the
Accessibility Services Coordinator. The licensed professional should provide a comprehensive report, including
diagnoses, a description of how the physical or mental impairment substantially limits one or more major life
activities, and recommendations for academic or other accommodations. The report and documentation may

be provided by the student when the DSS fasnsubmitted to the Accessibility Services Coordinator, or it may

be provided later in consultation with the Accessibility Services Coordinator. Even if some information is
provided with the DSS form, the Accessibility Services Coordinator may requéitraddnformation,

depending on the circumstances. All documentation must be reasonably current, depending on the nature of
the condition(s) at issue. VCFA does not conduct or pay for such assessments or for the preparation of related
documentation;

- ¢KFG LINPFSaaraz2ylt |aasSaavySyd FyR R20dzySyidalGdAazy &
seek out appropriate academic assistance from faculty and program staff; or
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Accommodation Profile:

Uponreceiving appropriate documentation of a disability as described above, the Accessibility Services
Coordinator will, if a student so requests, work with relevant program staff and faculty as necessary to
determine essential program requirements, make &idi®n about what reasonable accommodations can be
provided without fundamentally altering the nature of the class and/or program at issue, develop an
educational profile outlining accommodations and providing suggestions for students and faculty in the
living/learning environment. The student must release this document to any individual by way of a signed
release form provided by the Accessibility Services Coordinator. It may not be distributed by any other means
or discussed publicly for reasons of stutleanfidentiality.

Voluntary Nature of this System:

Students are not compelled to report disabilities, or to follow up on referrals to the Accessibility Services
Coordinator, or to seek and pay for professional assessments, or to release the educatififafqr
accommodations to the program. Unless the student voluntarily completes these actions, VCFA cannot make
accommodations for the student.

Confidentiality:

The material provided by the student or by professionals who have been involved in B&sful Qa RA | Iy 2
treatment, or accommodations requests will be treated as confidential information. Access will be granted

2yfte 2 GKS 1 00SaairoAfAite {SNBAOSa [/ 22NRAYFG2N) | YR
facilitate an understading of essential program requirements and the facilitation of accommodations, or if a

health or safety issue is presented.

Appeal Process:
Any student dissatisfied with the accommodations or adjustments offered or made to accommodate a

-9-


http://vcfa.edu/admissions/student-accessibility-services

disability will have the right to appeal. The appeal process will be as follows:

A written statement of the dispute will be sent by the student to the Acaiddbean. This statement should

include all relevant information and should request the desired remedial action. Based on this statement, the
Academic Dean will return the matter to the Accessibility Services Coordinator for further consideration (with

or without a suggestion that further information or documentation may be necessary), activate changes to the
individual accommodations, or decide that the profile as developed is appropriate. The Academic Dean level of
appeal will be final.

SERVICE ANIMAL AND ASSISTANCE ANIMAL POLICY

Vermont College of Fine Arts complies with the Americans with Disabilities Act, Section 504 of the

Rehabilitation Act of 1973, the federal Fair Housing Act, and the Vermont Public Accommodations Act, to the
extent that these laws are applicable to its programs and facilities. The following service and assistance
FYAYFfa LRfAOE gta FTR2LIWSR G2 FFHOAtAGIGS x/ Cl Qa 02\
service nor assistance animals as definetthii; policy and applicable law are generally not permitted on

campus.

Service Animals

¢KS ! YSNAOFY @AGK 5AaloAtAGASAa ! O RSTAYySa | aaSND)
individually trained to provide assistance to an individaiai G K | R seivic@ahimal i§ Bottagpet, but

can perform some of the functions and tasks that an individual with a disability cannot perform

themselves! YAYlF & I NB O2yaARSNBR aaSNIBAOS | yAYl fessof dzy RS
whether they have been licensed or certified by a state or local governnidrg.functions or tasks performed

08 GKS IFYAYlIf Ydzad 0S5 RA NSO lAssistahkB dnimalsS 4 defired bhielns arél y R A ¢
not considered servicanimals. The following policy guidelines apply to service animals at VCFA:

1. A service animal may be excluded from any VCFA facility if that animal poses a direct threat to the
health or safety of others, if its behavior (for example, barking), is distipti other participants
within the facility, or if it is not housebroken.

2. If a service animal is excluded from a facility, the individual with a disability will be given the option of
continued participation, with assistance, within the facility.

3. The serice animal must be clean, housebroken, in good health, and be current on its rabies
vaccination.

4. All service animals must b®rnessed, leashed, or tethered, unless these devices interfere with the
ASNDAOS FyAYlFfQa ¢2N)] 2nmsudingtBesddgudbdtfaidge, th@ 3 RA & 0
individual must maintain control of the animal through voice, signal, or other effective controls.

5. All individuals who use service animals on campus must abide by current city ordinances/laws
pertaining to licensig and vaccination requirement for service animatgs the responsibility of the
owner and/or user of the animal to know about these ordinances and/or laws.

6. All owners and/or users of service animals are responsible for cleaning up after and progrolyirth
2F GKSANI FYAYIfQa FSO0Sa gKAES 2y O YLldza ®
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7. When it is not obvious what service an animal provides, only limited inquiries are allowed. VCFA
employees may ask two questions: (1) is the dog a service animal required because of a disability, and
QWKFG ¢g2N)] 2N GFal Kra GKS R23 0SSy (UNIXAySR (2
disability, require medical documentation, require a special identification card or training
documentation for the dog, or ask that the dog demonstrate its ghibtperform the work or task.

Students who plan to utilize a service animal on campus should contact the Accessibility Services Coordinator
at disability.services@vcfa.eda let the College know that #hanimal will be on campus regularly, and to

discuss any applicable logistical issues. Faculty members and staff members who plan to utilize a service
animal on campus should contatisability.services@cfa.edufor the same reasons.

Assistance Animals

G! aaradlyOS ' yAYIf&aéd 06KAOK NB a2YSUGAYSaE |faz2 NBT
companion animals, or therapy animals) are a category of animals that may work, provide assistance, or

perform physical tasks, for an individual with a disability and/or provide necessary emotional support to an
individual with a mental or psychiatric disability that alleviates one or more identified symptoms of an
AYRAGARIZ f Qa RAAIDRIRRENS B dfiS MIBER @K ! WEY lyi2di d2y RSNJ I L
Animals Policy. Some Assistance Animals are professionally trained, but in other cases Assistance Animals
provide the necessary support to individuals with disabilities without any forraadihg or certification. Dogs

are commonly used as assistance animals, but other animals may serve a person with a disability as an
Assistance Animal.

The question in determining if an Assistance Animal will be allowed in housing owned, operated or controlled
08 +/C! A& 6KSGKSNI 2N y20 GKS taaradaltyOS !'yAYrf Aa
individual an equal opportunityotuse and enjoy that housing, and its presence in that housing is reasonable.
However, even if the individual with a disability establishes necessity for an Assistance Animal and it is allowed
in VCFA housing, an Assistance Animal is not permitted in atbas of the College (e.g. dining facilities,

libraries, academic buildings, classrooms, studios, performance spaces, etc.).

Procedures for Requesting Assistance Animals in VCFA Housing

The procedure for requesting Assistance Animals follows the genereINE2 OS RdzNBa aSd T2 NI K
with Disabilities Act Policy, available hattp://vcfa.edu/admissions/studeriaccessibilityservices

supplemented by the additional congichtions and requirements outlined below.

Criteria for Determining Whether Presence of an Assistance Animal is Reasonable

VCFA housing is unique in several aspects including the mandatory assignment of roommates for many
individuals and the requiremenhat individuals must share a room or suite in certain residence halls. To
ensure that the presence of assistance animals is not an undue administrative burden or fundamental
alteration of VCFA housing, the College reserves the right to assign an indiviitiuan assistance animal to a
single room without a roommate.

However, for all requests for assistance animals, the Accessibility Services Coordinator will consult with
responsible College officials as necessary in making ebyasse determination owhether the presence of
an assistance animal is reasonable. A request for an assistance animal may be denied as unreasonable if the
presence of the animal: (1) imposes an undue financial and/or administrative burden on the College; (2)
fundamentally altdli =/ C! Qa4 K2dzAAy 3 LIt AOASAT FYRk2NI 600 LJ2aS
others or would cause substantial property damage to the property of others, including VCFA property.
The College may consider the following factors, among otheesyidence in determining whether the
presence of the animal is reasonable, or in the making of housing assignments for individuals with Assistance
Animals:

1. The size of the animal is too large for available assigned housing space;

2. The animal's presee would force another individual from individual housing (e.g. serious allergies);
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3. The animal's presence otherwise violates individuals' right to peace and quiet enjoyment;

4. The animal is not housebroken or is unable to live with others in amahfmanner;

5. The animal's vaccinations are nottgpdate;

6. The animal poses or has posed in the past a direct threat to the individual or others such as
aggressive behavior towards or injuring the individual or others; or

7. The animal causes bas caused excessive damage to housing beyond reasonable wear and tear.

Access to NofResidential VCFRacilities ly Assistance Animals

'y 1aaraidlyOoS ' YyAYILt YdzadG 0SS ossignediddyi@ilivind G KAY Iy A\
accommodations (@-, room, suite, apartment) except to the extent the individual is taking the animal out for
natural relief. When an Assistance Animal is outside the private individual living accommodations, it must be

in an animal carrier or controlled by a leash orriess (subject to the leash/harness exceptions stated above).
Assistance Animals are not allowed in any VCFA facilities other than VCFA residential facilities to which the
individual is assigned.

Assistance Animals must be properly housed and restrainetherwise under the dominion and control of
the owner at all times. No owner shall permit the animal to go loose or run at large. If an animal is found
running at large, the animal is subject to capture and confinement and immediate removal from VGkghou

Individual's Responsibilities for Assistance Animal

LT GKS /2ttS3S aANrydGa 'y AYRAGARIZ £t Qa NBljdzSad G2 7
responsible for the custody and care of the Assistance Animal and must meet the foltegingements:

The owner must abide by current city, county, and state ordinances, laws, and/or regulations pertaining to

f AOSyaAy3das @FOOAYylFIiA2YS YR 2G$KSNJI NBljdZANBYSyia ¥F2NJ
understand theserdinances, laws, and regulations. The College has the right to require documentation of
compliance with such ordinances, laws, and/or regulations, which may include a vaccination certificate. The
College reserves the right to request documentation shouwliag the animal has been licensed. The owner is
NEIljdzZA NSR (2 OfSlIy dzLJ I FGSNJ YR LINRPLISNI& RAaLRaS 27
provided, must use animal relief areas designated by VCFA. An individual with a disabibig/ chayged for

any damage caused by his or her Assistance Animal beyond reasonable wear and tear to the same extent that

it charges other individuals for damages beyond reasonable wear and tear. The owner's living accommodations
may also be inspected fof fS I a = GAO1 & 2NJ 20KSNJ LJSada AF ySOSaal Ne
inspections. If fleas, ticks or other pests are detected through inspection, the residence will be treated using
approved fumigation methods by a Collegpproved pest cotmol service. The owner will be billed for the

expense of any pest treatment above and beyond standard pest management in residential facilities. The

/ 2t€tS3S akKltf KIFIGS GKS NRARIKG G2 oAff GKS XNBeRA GA Rdz f
owner must fully cooperate with VCFA personnel with regard to meeting the terms of this Policy and

developing procedures for care of the animal (e.g., cleaning the animal, feeding/watering the animal,

designating an outdoor relief area, disposingexfds, etc.).

Assistance Animals may not be left overnight in VCFA Housing to be cared for by any individual other than the
owner. If the owner is to be absent from their residence hall overnight or longer, the animal must accompany

the owner. The owner is responsibla fensuring that the Assistance Animal is contained, as appropriate,

when the owner is not present during the day while attending classes or other activities. The owner agrees to
abide by all equally applicable residential policies that are unrelated 8t A Y RA @A RdzZ £t Qa4 RA &l 0.
assuring that the animal does not unduly interfere with the routine activities of the residence or cause

difficulties for individuals who reside there.

The animal is allowed in VCFA housing only as long as it is iédess® SO dzaS 2F GKS 26y SNI
owner must notify the Accessibility Services Coordinator if the Assistance Animal is no longer needed or is no
longer in residence. To replace an Assistance Animal, the new animal must be necessary because of the

oy SNRa RAaloAfAdGE YR GKS 26ySN) Ydzad F2fft2¢ GKS LN
Act Policy when requesting a different animal.
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VCFA personnel will not provide care or food for any Assistance Animal including, but nottimitsdoving
the animal during emergency evacuation for events such as a fire alarm. Emergency personnel will determine
whether to remove the animal and may not be held responsible for the care, damage to, or loss of the animal.

Removal of Assistancé&nimal

VCFA may require the individual to remove the animal from College housing if:
1) The animal poses a direct threat to the health or safety of others or causes substantial property
damage to the property of others;
2)TKS FyAYlf Qa ihdNihdafhgh@Sltenida afzi Cobege program;
3IITKS 26ySNI R2Sa y20 O2YLIX@é& ALK (GKS 24gySNRa NBalL
4) The animal or its presence creates an unmanageable disturbance or interference with the VCFA
community.

VCFA will bse such determinations upon the consideration of the behavior of the particular animal at issue,
and not on speculation or fear about the harm or damages an animal may cause. Any removal of the animal
will be done in consultation with the AccessibilitynBees Coordinator and may be appealed as outlined in the
Appeal Procedures section of the VCFA Americans with Disabilities Act Policy.

Should the Assistance Animal be removed from the premises for any reason, the owner is expected to fulfill
housing obljations for the remainder of the housing contract.

Non-retaliation Provision

VCFA will not retaliate against any person because that individual has requested or received a reasonable
accommodation in VCFA housing, including a request for an Assistaincal A
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Academic and Programmatic Appeals:

Vermont College of Fine Arts assures that students have access to a process for the reconsideration of
academic evaluations, advancement decisions and other academic actions of the programs. Students
dissatisfied with such academic aspects of their progaaenencouraged to seek resolution. The first step
toward resolution is discussion with the faculty advisor, the Program Director and/or the Faculty Chair. If no
mutually agreed upon solution can be reached, students may submit written petitions to tliemeaDean,
whose decisions are final.

For exceptions to program policies, students may present petitions to the Program Director and Faculty Chair,
in consultation with the Faculty Advisor, if appropriate.

Complaints and Grievances (nekcademic):

Forreconsideration of administrative decisions, and all fa@ademic grievances and complaints, students
should submit formal documentation in writing to the Program Director within two weeks of the initial

incident, decision or notice. The Program Directdter consultation with the Faculty Chair, as appropriate,

will make a determination on the petition, consulting with the Faculty Advisory Committee if needed. Students
may appeal decisions in writing to the Academic Dean, whose decisions are final.

If there are numerous complaints regarding a specific issue or incident, the Program Director brings the
complaint to the attention of the Academic Dean, who then consults with the President, if necessary, and
develops a plan to address the issue. This plahased with the students and/or the college community via
email from the President or Academic Dean or through a towndtglk meeting.

For further information about the complaints and grievances process through the State of Vermont, please see
thestdi SQ& / 2YLX | Ay (i wg/2dudzibA. \&yhonf.cbWdicSnvests/EDY
Complaint_Resolution_Statement for Postsecaryd Education_Matters.pdf

C2NJ O2YLX FAyda 2N ANASOlIyOS &ALISOATFTAOFfteE NBfFGSR s+
Discrimination and Harassment Policy.

lwe L{Gv@95hawWd pt5hb{ L. L[LGC,

Vermont College of Fine Arts nurtures théigtic, intellectual, and social development of all members of our
community. We foster inclusive artistic and cultural diversity and defend the principle of freedom of thought,
practice, and expression. At the same time, we recognize the responsilafiiiedividuals within our

community to consistently promote understanding and mutual respect.

VCFA advocates for these fundamental freedoms and responsibilities in all of our academic and artistic
activities as an essential part of our educational issAs a national center for education in the arts, our
program offerings sometimes present content that challenges or distlirissour expectation that faculty,
students, and all members of the VCFA communitlpresent material thoughtfully and rpsnsibly and that

they will engage with presented material in a manner that fosters openness, reflection, and dialogue.

It is the responsibility of each individual within our community to judge for themselves the merit of any artistic
and academic materigresented. Students and faculty members are encouraged to exercise their personal
right and responsibility to absent an event if material causes them distress, and to openly and respectfully
engage withdeas they oppose, rather than seeking to suppiassh material. Taking these actions brings no
penalty or judgment from a program or its community.

-14 -


http://education.vermont.gov/documents/EDU-Complaint_Resolution_Statement_for_Postsecondary_Education_Matters.pdf
http://education.vermont.gov/documents/EDU-Complaint_Resolution_Statement_for_Postsecondary_Education_Matters.pdf

ITh{Lb® 9hq [ 9 @BwhhDw! a {

Consistent with standard 4.11of the NEASC Commission on Institutions of Higher Education, Vermont College
of Fine ArtdVCFA) recognizes its responsibility in the case of the closing of any VCFA program to assist
enrolled students to complete their education with a minimum of disruptibme preferred solution in such a

case will be to teaclout the program using appropti@ educational standards and resourcéghat is not

possible, VCFA will do its best to assist students in finding comparable programs that will accept them using
articulation agreements created to assure transferring students the least possible disrapiil expense.

/w9 5lLhe! wto 9 a9 { ¢9ow

The MFA degrees awarded by VCFA are consistent with comparable degrees offered by other graduate

programs in their standards, conterand length of study. While the séfS&a A 3y SR y I G dzNB 2F S|
curriaulum assures that learning is relevant and meaningful, the maintenance of rigorous College and program
a0FyRIFINRE F2NJ I OFRSYAO LINPINBaa | aadzNBlével adidation S+ OK 2
accomplished in a timely manner and withirethdministrative and educational capabilities of the institution.
Intensiveoneon2yS ¢2NJ] GAGK FIF OdzZ 68 | ROA&A2NRE A& GKS addzRS
growth, richly augmented by the five emampus residencies with their extensive oifggs. The work students

do during and between residenciesvhich culminates in the production of their critical and creative theses

is commensurate with the quantity and quality of work done in conventional MFA programs.

In keeping with the standards regnized by the higher education community, VCFA utilizes the following
general guidelines for estimating credit hours per semester:

Each semester at VCFA is 6 months in length, for which 15 to 16 credits are awarded for successful completion.
Each semestebegins with an oftampus residency with a minimum of 100 hours of instructional tifie.

remainder of each semester requires an average e8@%ours per week of independent study under the
supervision of a faculty membeEach program requires studento participate in a final graduation residency,

which is the culmination of the educational experience at VCFA.

SL{/wLaL®dl'¢wh{p{a9bc¢

Vermont College of Fine Arts is committed to providing faculty, staff, students-aishers, and invited

visitors with an environment where they may pursue their careers or studies free from discrimirigien.

| KAST CAYlIFYOALFf hFFAOSNI A& dAf GAYIGSt&@ NBaklRyaAirofsS -
harassment and accessibility (ADA) policéesl shares procedural responsibility with the program directors.

The Office exists, in part, to ensure that all members of the College community understand their responsibility

to create and maintain an environment free from discrimination and harassment.

The College pledges itself to the broad application of the Civil Rights Act of 1964, as amended, in particular
Titles VI and VI, Title I1X of the Education Amendments of 1972, the Equal Pay Act of 1963, the Americans and
Disabilities Act of 1990, Sectid04 of the Rehabilitation Act of 1973, the Age Discrimination Act of 1975 and
comparable state and local laws.

Definition:
For purposes of this policy, discrimination and sexual harassment are defined as follows:

Discriminatory Harassment

Discriminatory Arassment is conduct of any nature, which denies equal privileges or treatment to a particular
individual because of sex, race, color, religion, national origin, gender, agélratatus, disability, and status
as a Vietnam veteran, or sexual orientatj@nd/or any other classification protected by lddarassment may
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include, but is not limited to, verbal or physical attacks, written threats or slurs, unwelcome banter, teasing, or
jokes that are derogatory, or depict individuals in a stereotypicalderdeaning manner, or any other conduct

based on the protected classification which has the purposes or effect of interfering unreasonably with an
AYRAGARIZ £ Qa 62NJ] 2NJ I OF RSYAO LISNF2NXI yOS 2NIgONBI (¢
environment.

Sexual Harassment

Sexual harassment is a form of sex discrimination and has been defined by the U.S. Equal Employment
Opportunity Commission as unwelcome sexual advances, requests for sexual favors, and other verbal or
physical conduct of aexual nature when:

A {doYA&aarzy (2 adzOK O2yRdzOG A& YIRS SELX AOAGE @ 2
employment, promotion, grades or academic statois;

B. Submission to or rejection of such conduct is used as a basis for making an employment or academic
decision affecting an individuadr

C. { dzOK O2y RdzOU KI & GKS LlzN1}22asS 2NJ STFFSOU 27F dzyNBI
educational performanceor of creating and intimidating, hostile or offensive environment for work or
learning.

Sexual harassment may involve the behavior of a person of either gender toward a person of the same or
opposite gender when that behavior falls within the operatiledinition of sexual harassmertlarassment
without an overt sexual component can also violate the law and College policies under the circumstances
outlined in the discriminatory harassment definition where it is shown that the harassment is directed at an
AYRAGARdAzZL f 0SOlFdzaS 2F (GKS AYRAQGARIZ f Qa IASYRSNID

Sexual harassment is prohibited and will not be tolerated at Vermont College of Fin8extsl harassment

A2t GSa GKS RAIyAile 2F AYRAGARIZ fa I yRnACHERSa (K-
is committed to preventing and eliminating sexual harassment of faculty, staff and students through education

and by encouraging faculty, staff and students to report any concerns or complaints about sexual harassment.
Prompt corrective mesures will be taken to stop sexual harassment whenever and wherever it occurs.

PROCEDURE:

The Chief Financial Officer has primary responsibility for resolving comp&tintients should first bring any
concerns to their program director; any otherember of the College community who has a complaint should
immediately report the incident to the CFO or their immediate supervisbe. College prohibits retaliation
against anyone who files a complaint and/or participates in an investigation.

The Colleg will make every effort to promptly investigate and resolve complaints with due regard for fairness
and the rights of both the complainant and alleged offenddre College will make every effort to protect the
privacy of the partiedf there is evidencef harassment, the College will make the prompt and effective
corrective action appropriate to the situatioknowingly make false allegations of harassment or providing
evidence with the knowledge that it is false are also violations of College potiayithisubject that person to
disciplinary action.

DISCIPLINARY SANQN3O

Disciplinary sanctions for violations of this policy, which may range from a reprimand to dismissal from the
College, will be imposed in accordance with applicable College policies
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Vermont Collegeof Fine Arts complieswith Title IX of the HigherEducationAmendmentsof 1972, which
states:

No personin the United Statesshall,on the basisof sex,be excludedfrom participationin, be deniedthe
benefitsof, or be subjectedto discriminationunderany educationprogram or activity receivingFederal
financial assistance.

In accordancewith Title IXrequirements,VCFAprohibits discriminationon the basisof sexin all
educationalprograms,activitiesor employmentpractices.Thisincludesbut is not limited to: admissions,
academicprograms,recruiting, financialaid, recreation, housing,and employment. Prohibitedsex
discriminationincludessexbaseddiscrimination,sexualviolence,and sexualmisconductas describedin
this policy.Title IX protects all people regardlessof their genderfrom sexdiscrimination.

For more information on Title IX and VCFAcomplianceand standards seebelow regardingthe / 2 f £ S3SQa
Title IX Coordinator.

Title IXCoordinator.

Pursuantto Title IX of the EducationAmendmentsof 1972 and the U.S.Departmentof 9 RdzOl 1 A 2 y Q&
implementingregulationsat 34 C.F.RPart106,the / 2 f f St &XQdordinatorhas primary responsibility

for coordinatingthe / 2 f f &fArS @ &omplywith and carry out its responsibilities under Title IX, which
prohibits sexdiscriminationin all the operationsof the College aswell as retaliation for the purposeof
interfering with any right or privilegesecuredby Title IX.

£/ Cl Qa ¢AGES L- [/ 22NRA yésppbasikBfor codidnatingtne i 3 R { s ®a o ¢ K¢
complywith and carry out its responsibilitiesunder Title IX. TheTitle IX/ 2 2 NR A rgdpahgbhiie@re
outlined in greater depth below, but the core responsibilitiesinclude overseeinghe & O K 2réspofiséto
Title IX reports and complaintsand identifying and addressingany patterns or systemicproblemsrevealed
by suchreports and complaints. To accomplishthis, subjectto the exemptionfor confidentialemployees
discussedelow, the Title IX Coordinatos must be informed of all reports and complaintsraisingTitle IX
issuesevenif the report or complaintwas initially filed with another individualor office or if the
investigationwill be conductedby another individualor office. TheTitle IX Coordinatos areavailableto
respondto inquiriesregardingviolationsof this policy,includingsexmbaseddiscriminationor sexual
misconduct,andto meetwith students, employeesor third partiesregardingTitle IX-melated issuessuchas
issuesrelatedto the/ 2 f € S 3 S Q & with Zité LXfresporys€dSTitle IX reports or complaints,related
grievanceprocedures, relevanpatterns of conduct, or related educationand preventionprograms. The
contactinformation for+ / C! edX Cookdinatos isbelow:

David Markow Louise Crowley, Assistant Dean
(802) 82818535 (802) 8288821
David.Markow@vcfa.edu Louise.Crowley@vcfa.edu
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Vermont College of Fine Arts is governed by a Board of Trustees whose composition and actitiatedre

by its ByLaws, adopted February 26, 2007 and revised January 12, Pl@&oard of Trustees has final
NBalLlR2yaAroAfAde F2N GKS AyadAddziaAz2y: yR adadaNBa K¢
the mission of the College; hire, evaluate and retain the President of the College; approve the strategic pla

and set tuition and budget. The Trustees delegate operating authority to the President of the College to

achieve the College mission and realize its strategic plan within the established budget.

The Trustees delegate operating authority to the Presidd the College to achieve the College mission and
realize its strategic plan within the established budgktademic affairs receive input from an Academic
Council consisting of program directors and faculty of each program along with the Academi©pesting
decisions at the level of academic programs and administrative offices are the responsibility of Cabinet Level
Administrators and Program Directo&tudents with questions about policies, operating decisions, or
governance should discuss thaiguiries with their Program Directors.

Students are encouraged to form a crggegramAdvisory Committeeon which each program is represented
by a student from each entering cohofthis group is selfrganizing and makes recommendations to the
Administration of the College.

TheStudent Advisory Coungitonsisting of two student representatives from each academic program,
provides student input on College affairs, including strategic planning, academic programs, and student
servicesProgram [rectors may nominate two students from their respective programs whom the President,
Academic Dean, or other representative of the College administration or faculty will consult by telephone
conference when issues arise requiring student consultation.
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In 2011, the VCFA Library joined a global consortium of over 60,000 libraries, and as a result our searchable
2ytAYyS OFGFrt23 y2g 0O02Yo0AySa |ttt 2F GKSaS fA0NI NRSAC
engine offers an enormous, ep-access catalog containing virtually every book ever published. It also lists

millions of sound recordings, periodicals, movies, maps, musical scores, and special collections. Most items not
owned by VCFA Library can be requested via Interlibrary Loesudh WorldCat, hundreds of thousands ef e

books, electronic periodicals, along with thousands of public domain titles are instantly availableaxtfull

format. The subscription databases JSTOR, Project MUSE, Art Full Text, and the Gale Compagy aatabas

fully integrated with this one, simple search engine.

Library Contact Information:

VCFA Library

36 College Street
Montpelier, VT 05602
(802) 8288512 (phone)
(802) 8288514 (fax)
http://www.vcfa.edu/library

General Email Correspondence:

Send a message tafalibrary@vcfa.edto request:
- Interlibrary loans
- Qopies of research documents
- drculating library materials
- Renewals of trculating materials currently on loan to you
- Research assistance, answers to reference questions, etc.

NOTE: Please be sure to identify yourself within the text of your email message.

{¢! 59bB ws{

Enrolled VCFA students will receive a studentard at their first residencylhis card is used in the VCFA

Library, for admission to the art gallery, for alfeours admission to the computer lab during residencies, and
other activities. Students may also use their VCFA student ID cards aebkbsdaich extend their lending

privileges to VCFA students and for student discounts elsewhere. There is a $5 fee for replacement ID cards.
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Vermont College of Fine Arts is approved by the Department of Veterans Affairs (VA) toa&éps NI y a Q
benefits. VCFA also participates in the Yellow Ribbon ProgtamC! Q& NI IA &G NI NJ OSNI A FA S
veterans or their dependents so that their educational benefits can be used at VCFA.

VCFA is also approved for the Tuition Assistdnég Program through the Department of Defense.
I @SGSNIyQa StAIAOATAGE F2N SiRozoation ma&y Y fdundatSy STFA G a A

www.gibill.va.gowr by calling 8888-442-4551.The amount of tk benefit is dependent on eligibility and
entitlements.

N,

+S0SNIya 6K2 INB LIIFYyyAy3a (2 daAaS GKSAN SRdzO
9f A3A0ATL A (e forfi MRS purpo® (Farin @B90- Application for EducatioBenefits),

along with complete instructions, is availablevatw.gibill.va.gové KS +! gAft GKSy
9t AAGAtAGEE (2 GKS OSUSNIYyS I O2L8 2F 6KAO

Cffice of the Registrar
Vermont College of Fine Arts
36 College Street
Montpelier, VT05602

Any questions about Veterans benefits should be directed to the registragattrar@vcfa.edor 802
828-8724.

+/ @41 Uph[ L/

Email is the primary means of communication within the VCFA community. The Information Technology
Department (IT) will assign all faculty, students and alumni an official VCFA email afltii€@efiege
communications will be sent tstudents, faculty and alumni via their VCFA email accounts, with the
expectation that these communications will be received and read in a timely fashion (at least once a day is
recommended).

When using VCFA email, students, faculty, staff, and alumrtiabgsrve high standards of professionalism,
discretion, and ethics. Disclosure of information about students or employees in violation of laws or College
policies protecting confidentiality is prohibited. Given the nature of electronic communication| esgas are
reminded that confidentiality and privacy cannot be guaranteed.

It is a violation of the VCFA code of conduct for any user of an official email address to impersonate a college
office, faculty/staff member, student or alumnus/a.

Email Addresss

{GdzRSy (i SYIFIAf FRRNFaasSa NP aSi{ dzlJ dz&AAy3d GKS FTANARGDG
system {irstname.lastname@vcfa.edd y SYFAf | RRNBS&a ogAft f nangiséfficialg OKLE y
OKI y3ISR GKNRAAK (KS wSIAAGNI NRAE 2FFAOS® CLHOdA G& SYI

their program.

' fdzYyA SYIFAf FRRNBaasSa gAaftt 06S asSai dz ol aSR 2y GKS
SystemL T Fy ! fdzYydzakl ¢AaksSa (2 KI&FS GKSANI SYFAf FRRN
lfdzYyA ! TFFIANR 2FFAOS YR KI @S GKSANI YIYS dzZLIRF (SR )
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New students will be notified byheir program office when theircfa.eduemail account has been creatett.is
then the responsibility of the new student to activate their negfa.eduemail account.

Redirecting Email

While VCFA recommends that faculty, students and alumni use the College's email system, email may be
electronically redirected to another email address (e.g., @aol.com, @hotmail.com). However students, faculty
and alumni do so at their own risk. The Collegeotsresponsible for the handling of email by outside vendors.
Having an email redirected does not absolve a faculty member, student or alumnus/a from the responsibilities
associated with communication sent to his or her VCFA email address.

Email Retention

VCFA does not retain copies or backup emails created or received by students, faculty and alumni using the
VCFA email system. Email account holders are responsible for managing online email retention consistent with
their storage allocation.

Deactivationof Email Accounts
If students, faculty or alumni are found to be in violation of the VCFA code of conduct as it pertains to their
email account, their account will be deactivated until a review can conducted as to the nature of the violation.

If a studentwithdraws from their program, their VCFA email account will be deactivated. VCFA will maintain a
aGdzRSyGQa | 002dzyd F2NJ I LISINR 2(RK 2 TS yo 2RT &ain | RIMGESANI ((KKS
account will be deleted.

Faculty email accounts Ivbe deactivated and deleted after a twear period of noremployment, unless
other arrangements have been made with the Academic Dean or their Program Director.

LargeScale Email/Distribution Group Use

Distribution group emailing is intended for uséeve the message is of common importance to the receiving
community. Largescale email communication within groups requires the implicit or explicit prior approval of
that group; in the case of such communication from outside the group, access to distniltigts is restricted

so that approval is required. Common sense and courtesy dictate that prior to sending email to a distribution
group, the sender carefully consider whether doing so is appropriate and/or necessary.

Access to College distributionagips and the ability of recipients to respond to messages are limited in order

to prevent inappropriate or unintended mass emails. Any VCFA email user may request permission to send a
message to a distribution group by consulting their program staff fioulfy and students) or supervisor (for
staff).

For open dialogue about program matters, students and faculty are encouraged to use program forums on the
Commons.

Largescale group enails may be terminated at the network level by College compuiffigals if it is
determined that they are disrupting network traffic or of an inappropriate nature.

Violations of the VCFA Email Policy will be referred to the appropriate offices for enforcemenenistieg
College procedures.
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VCFAutilizes several portals for various purposes within the college community. All students are expected to
familiarize themselves with the portals and use them for the purposes described below. Please note that each
portal has a different login setup (usema and password) and it is important to keep track of this information
for each portal.

myVCFA
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students can pay their bills, access their acadewtords (official and unofficial transcripts), and maintain

their contact information. The portal is located here:

https://myvcfa.vcfa.edu/Home.aspyand login is as follows:

UsernamefFirstname.Lastnamé & NB O2NRSR Ay (KS 02ttt S3SQa {GdzRSyi
PasswordUserdefined when account is activated

For assistance with myVCFA, please contact the Registtast(ar@vcfa.edyor the IT Department
(support@vcfa.edy

VCFA Commons

Each MFA program maintains its own Commons site. This is where collaboration takes place amongst students,
faculty and program staff; documents and resources are shared; pregpatificschedules are maintained,
etc. The Commons sites can be found here:

Film: http://film.vcfa.edu

Graphic Designhttp://gd.vcfa.edu

Music Composition http://music.vcfa.edu
Visual Art http://va.vcfa.edu

WCYA http://wcya.vcfa.edu

Writing - http://write.vcfa.edu

UsernameCA NB OY | YSO[ FadylYS o6Fa NBO2NRSR Ay (KS O2ftf S3S
Password9-digit VCFA ID #

For assistance with the Commons, please contact your program office.

VCFA Library

Students have access to a vast array of resources through the VCFA Library portal. (See the Library section for
more details.)nformation about logging into the library database can be found here:
http://www.vcfa.edu/garylibrary/find-articles/logirprocedureand login is as follows:

Username:Lastname followed by last 6 digits of your VCFA ID#
Passwordiast 6 digits of @FA ID#

For assistance, please contact the library staffclibrary @vcfa.edu
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Student Code of Conduct

Vermont College of Fine Arts nurtures the artistic, intellectual, and sdevalopment of all members of our
community. We foster inclusive artistic and cultural diversity and defend the principle of freedom of thought,
practice, and expression.

VCFA supports students and faculty in a teaching and learning process thatageothem to not only

explore their artistic discipline and individual work but to debate, express, and experience a broad array of

ideas and perspectives. VCFA strives for an atmosphere of trust and inclusion and values a close community in
which lastig associations and networks are formed. The intense and close atmosphere is integral to and a
adzoaldl yiA@dS LIASOS 2F addzRSyiaQ SRdAzOF A2y ® 2SS [ faz
community to consistently promote understanding andtonal respect and strive to ensure that everyone
NEO23ayAT S& IyR FLIINBOAIGSE SI OK NGAA&ddedtes fal3Hege2 vy I £ |
fundamental freedoms and responsibilities in all of our academic and artistic activities as an epsentl

our educational missiorAs a national center for education in the arts, our program offerings sometimes

present content that challenges or disturlisis our expectation that all students, faculty, staff, visitors, and all
members of the VCFA monunity will present material thoughtfully and responsibly and that they will engage

with presented material in a manner that fosters openness, reflection, and dialogue.

It is the responsibility of each individual within our community to judge for théwesethe merit of any artistic

and academic content presented. Students, faculty, staff and visitors are encouraged to exercise their personal
right and responsibility to absent an event if material causes them distress, and to openly and respectfully
engage withideas they oppose, rather than seeking to suppress such material. Taking these actions brings no
penalty or judgment from a program or its community.

As an enrolled stught at VCFAhe additional following areas are included in our Student Cddeomduct:

Respect for Governance

Respect for Governance is the expectation that members of the VCFA community will act in compliance with
the laws, regulations and policies that are in effect and govern behavior at the College and the conduct of
Collegebusiness. Whether physically on campus or elsewhere, students are expected to comply with all City,
State and Federal laws, as applicable.

Respect for Others and for the Educational Environment

Respect for others is the central principle that goverriergictions at VCFA. A primary expectation that flows
from this principle is civility and tolerance. Respect for others is expected in all relationships including those
with members of the greater Montpelier community. Respect should be present in verbdavten
communications and should be shown at program and public events, meetings, on the telephone and in
electronic exchanges. People have the right to disagree; however, there is also a responsibility to be civil and
to maintain respect even while digreeing. A positive working environment where everyone can receive
respect and do their best work requires a respect and tolerance for difference and diversity.

All students, faculty, staff and visitors are expected to behave in a way that respects the educational
environment. Behavior that disrupts the educational environment will not be tolerated.

Respect for Property and Respect for Information

Property intudes physical assets, intellectual property, the College name and other resources. As a nonprofit
organization it is essential to maintain the highest standards of stewardship for the property and resources
entrusted to us. Respect for property, therefoentails both respect for campus facilities and educational
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resources, all intellectual property of Vermont College of Fine Arts and the property of individual students,
faculty, staff, and others at the College.

Confidentiality

VCFA expects that studes understand and honor that artistic and academic work shared with individuals
and/or groups during residency and throughout the semester is not to be shared outside the designated
community, including social media formats, without the express permissitime individual student or faculty
member.

Statement of Ethical Conduct
VCFA expects all students, faculty, staff and visitors to maintain the highest standards of ethical conduct.

Appropriate Conduct

Students will not engage in behavior that is threatening, dangerous or harmful to self or others, that disrupts
the learning and campus environment or that damage college property. Students are expected to cooperate
with and be respectful of all VCFA pamsel as they carry out their duties. Students may not possess firearms,
other weapons or fireworks while on VCFA campus. Students may not tamper with smoke detectors, sprinkler
systems, fire extinguishers, fire alarms, wiring, or electrical equipmenmdfarState law also prohibits such
tampering.

£/ Cl! gAft GF1S FLLNRBLNRFGS FOGA2Yy NBIIFINRAY3I aiddzRSy
regulations or disrupt the learning and campus environmekppropriate action may include, but is not

limited to: verbal warning, temporary or permanent dismissal from campus or from the prodratividuals

who have authority to address such situations include Program Directors, Faculty Cha@rsin the

Academic Dean, and VCFA Title IX Coordinatorssiees relating to Title IX law and policy). The officer

responsible for decisions regarding disciplinary actions at VCFA is the Academic Dean, or his/her designate.

Disciplinary Procedures

Emergency/Immediate Situationdn an emergency or immediate anidhie-sensitive situation, VCFA may

suspend its normal disciplinary procedures and temporarily dismiss and remove from campus a student whose
conduct is determined to be sufficiently disruptive or dangerous. Such conduct includes but is not limited to
behavor that is threatening to self or others, behavior that disrupts the campus and learning environment,

public impairment from alcohol or other substances, and other offenses included in this Handbook. Should a
student refuse cooperation or become disrupti@sough that VCFA staff needs assistance, the Montpelier

police may be contacted. VCFA Executive Director of Campus Facilities & Operations or his/her designate may
Ol Ay O2yOSNI gAGK GKS NBtSOIFIyld t hpeadeyand A NBOG 2 NI
determinations. VCFA will then follow the nemergency disciplinary procedures to determine non

temporary discipline

Non-Emergenciestn nonemergency cases, where there is indication that student behavior violates campus
policy, the follaving sequence of actions will occur:

wFact Finding: The offending behavior will be reported to the Program Director or his/her desighate.
Program Director, and any other appropriate individuals involved in the incident, will investigate the
allegatons and determine the facts of the case, which will be reported, in writing, to the Academic Dean.

winterview With Student(s)/Others: The Program Director and Faculty Chairs(s) will meet with the student(s)
and any other individuals involved, in persamby phone, together and/or separately, as appropriate, to

review the facts of the case, to allow the student(s) to respond to the allegations and to present his/her
version of the alleged events. They may meet, separately, with any witnesses to teninthe Program
Director and Faculty Chair(s) will consult with the Academic Dean, as needed.
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wDisciplinary Action: Following the meeting with the student(s), the Program Director and Faculty Chair(s) will
determine if disciplinary action is warrantelfiso, such action may include dismissal from the program or
making continued enrollment conditional upon cessation of the offending behavior. The decisionwétlee

in consultation with the Academic Dean atmimmunicated in writing to the student, whaill be required to

sign a statement agreeing to comply with the conditions for continued enroliment.

wNoncompliance by the Student: If the student violates the conditions for continued enrollment, as
determined by facfinding and the Academic Dean, the student will be dismissed.

win all such incidents the VCBAff member(s) addressing the situationlbdocument the incident and
action(s) taken.

Appeal:

Decisions made and actions taken pursuant to these disciplinary procedures may be appealed to the Academic
Dean of Vermont College of Fine Arts who shall make a final determination.

The followingmportant links provide full policies that pertain to you as a student at VCFA:

VCFA Alcohol Policy:
http://vcfapublicdocs.s3.amazonaws.com/policies/VEMAohotPolicy.pdf

VCFA Title IX Sexual Miscondirilicy:
http://vcfapublicdocs.s3.amazonaws.com/poéis/VCEASexualMisconductPolicy.pdf
Title IX Sexual Misconduct Coordinators @aeid.markow@yvcfa.edandlouise.crowley@vcfa.edu

VCFA Title IX Sexual Disciration & Harassmernt
http://vcfapublicdocs.s3.amazonaws.com/policies/VABidcriminatiorand-HarassmenPolicy.pdf
TheCoordinator isrica.hare@vcfa.edu

Astudent may contact their Program Director or any of the above for information and assistance in these
areas.
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Alcohol and Drugs

On the VCFA campus, consumption of alcoholic beverages and the use of drugs are governed by the laws of
the State of Vermont. Furthermore, the following campus regulations are in effect for VCFA students, faculty,
and other participants in VCFdonsored gents, and infractions are subject to disciplinary action.

At official College and program functions where alcohol will be sold, only alcoholic beveasgyesl by an
individual or business with a liquor license and contracted by VCFAindigitualprogram may be

consumed. Public drunkenness and disruptive behavior in public places, including lounges, hallways, and
stairwells is not permitted.

BYOB consumption of alcoholic beveragesaftdoors and in residential buildings on the VCFA campus is
permitted on the condition that those involved conduct themselves in a discrete and responsible way. This
policy applies to individuals and small groups ofilhose wishing to organize parties involving the use of
alcohol, indoors or outdoors, must contabie appropriate Program Director for permissiand for

information on caterers.

No Café Anna alcohol is permitted to leave the building in which it is served or sold.
NO Alcohol may be brought into College Hall.

Campus Safety

The VCFA Campus Relafitaff is a diverse team with the common goal of providing a safe environment at
Vermont College of Fine Arts. Our team works closely with the Montpelier Police and Fire Department to
provide a safe and healthy environment for all of our campus guests.

Facilities Operations and Campus Relations may be reachedl@dfg the brief oacampus residencies for

the lowresidency MFA programand weekdays 7arhlpm and weekends 7am through 7pm the rest of the
year. They welcome all calls for emergency andineuservice. Weekdays 11pm through 7am and weekends
7pm through 7am there is a call service that will answer calls and page staff for emergencies only. Call (802)
828-8888 to reach them.

The VCFA Annual Campus Safety Report, as well as Campus Enfergeedyres, is available at
www.vcfa.edu/campusafety. This report is required by federal law and contains policy statements and crime
statistics for the school. The poligy(i  § SYSy Ga I RRNF&aa (KS alOKz22fQa LIt A
concerning safety and security; for example, policies for responding to emergency situations and sexual
2FTFSyasSad ¢KNBS @8SIFENEQ ¢2NIK 27F & (atviek defiokted 0 havéNS A y Of
occurred on campus, in or on efampus buildings or property owned or controlled by the school and on

public property within or immediately adjacent to the campus. You may also request a paper copy from

Campus Services.

Campus BRlations at VCFA is a function of the Facilities Operations department. The Campus Relations staff is
led by the Executive Director of Facilities Operations. The Campus Relations Leadership Team also includes the
Assistant Director of Facilities Operatiopnssponsible for daytime Campus Relations operations, and two full

time and 23 parttime Campus Relations personnel. The department provides services 24 hours a day, 7 days

a week, while VCFA leresidency students are on campus, and 7abpm Monday thragh Friday and 7am

through 7pm on weekends for the remainder of the year.

Campus Relations staff will provide escort service to students on campus, upon request. Campus Relations
cannot transport students on or off campus for any reason.

Students withdisabilities can receive assistance from Facilities staff with their luggage.

Thefts of personal property and other crimes at VCFA must be reported immediately to the Campus
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Relations/Facilities staff. They will take a report from the individual andifaalppropriate, contact the
Montpelier Police Department. Students are expected to cooperate fully with VCFA staff and police in the
investigation of alleged crimes.

Dormitory Procedures

The VCFA Academic Programs and the Campus Services Coordinetspansible for overseeing student
dormitory housing. Students who encounter housing problems should report them promptly to:
1 Facilities for any maintenance issues ( windows not opening, extension cords negledylbs, etc)
at 802828-8888
AssistantProgram Directors for any nefacilities related issues.
The Coordinator of Campus Services is also avatlaskeidents weekday 9ampm should they have
any issues on campus or have trouble reaching Facilities 88BB3085
1 Contact information is alsprovided in your dorm packet as well as at
https://sites.google.com/a/vcfa.edu/campuservices/

T
1

The following guidelineshould be noted by all students:

9 Students should keep their dmitory doors locked at all times.

9 Students should take their keys with them whenever they leave their rooms. If a student gets locked
out of a dorm room, there may be a considerable wait for a Facilities or Campus Relations person to
unlock the door.

1 Stuckents are responsible for handling their own used linens. Place used linens (sheets and towels) into
pillowcase and deposit in laundry bin of the assigned dorm. Pdas®tleave used linens in hallways
or in rooms. PleasBOleave pillows, blankets, and mattress pads in rooms.

1 Before leaving, students must return their keys to a key drop box. A $25 lost key fee will be applied to
any student who does not return a key on the day of departure, with an additional $75 finedjjplie
the key is not returned within 7 days.

1 No student may change assigned rooms without permission from their Program office or the Campus
Services Coordinator.

In general, quiet in the dormitories will be observed throughout the day and night. AGteM those students
desiring further discourse and social interaction, even in small groups, should adjourn to Dewey Lounge, on the
1sfloor of Dewey. When students congregate in a lounge or common area, they should pick up and clean the
area when done.

Absolutely no smoking, burning candles, or incense is allowed in any of the buildings. If an alarm goes off,
immediately evacuate to the front lawn and designate someone to call Campus Relations a8283888

and the Fire Department at 802294193 thenwait for assistance. Please see the Smoking Policy for more
information regarding smoking on campus.

Early Arrival/Late Departure for Residencies

Students should plan to arrive on campus no earlier than the arrival date indicated by the Program Director,
and should plan to depart no later than the designated departure date. Any student with a particular logistical
or personal need may request an early arrival or a late departure before or after a residency. Requests may be
made no later than two weeks bafe the checkin date.

Requests must be approved first by the Program Director, who will consider the academic needs and the
logistical and personal circumstances of the particular request. If the Program Director approves, the request
will be forwardedto the Coordinator of Campus Services, who will consider the availability of the facilities and
notify the Program Director. Any student who arrives early or departs late from campus housing will be
charged the per diem rate of campus housing at the tirhthe stay, payable in advance by check.
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During nonresidency times VCFA hosts many conferences, retreats, meetings, and special events throughout
the year. Please understand that early arrivals and late departures from campus housing are often impossible
for VCFA to accommodate, because of the complex nature of scheduling campus housing around residencies
and conferences. Requests involve considerations around facilities, housekeeping, campus safety, and others.
For the convenience of our students, VCRA & commitment to honoring requests for early arrival and late
departure when we can, and we ask for your understanding in situations when we cannot accommodate these
requests.

With early arrivals and late departures, we cannot guarantee that studetitbevhoused in the same room or
building as their assigned residency room. We will make every effort to keep you in the same room when we
can. Please understand that VCFA does not provieleo2# security during nomesidency dates.

Emergency Medicabervices: 94-1

No medical services are provided by VGRAn emergency, please caH91.
Any personal injury occurring on campus, or other sponsored sites, must be also be reported immediately to
Facilities/Campus Relations staff (8828-8888).

Fecilities Operations & Maintenance

The goal of Campus Relations/Facilities Operations is to maintain the Vermont College of Fine Arts campus and
its atmosphere in appropriate and firsate order for students. In this regard, students are expected to
coopeiate in keeping campus facilities clean and in good repair.

Facilities staff enforces safety regulations and practices, oversees parking on campus, and strives to maintain a
safe atmosphere conducive to a healthy learning environment. If a student setsrangut of order or in
need of repair, please contact Facilities Operations (802)8B38.
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State laws and building codes prohibit ggts (tables, chairs, displsyetc.) in hallways, or in any place that
blocks visibility or access to an emergency exit. All requests fapseand/or audievisual equipment should
go through the program offices.

Food Service

New England Culinary Institute (NECI) prepares allstiedhe campus dining hall located in Dewey Hall. NECI
students are instructed in the dining hall by expert chefs. Students with food allergies or special dietary needs
Ydzald y20AF& GKSANI LINPINIY 2FFAOS Ay riurkhée Infgr@diond T G KS)

Guests & Children
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sustained interaction between students and faculty members. For this reason, overnight guests of stuelents ar

not permitted in student roomsvithout permission from the Program Director. Children are not permitted to

stay in campus housing. Children on campus must be accompanied at all times by their parent or guardian.
Nursing mothers should contact their Pragr Director to inquire about accommodations.

Guests of students may rent rooms, if available, for overnight stays connected with graduation or other special
ceremonies. VCFA Campus Relations may remove persons who appear in campus facilities or in the
dormitories without permissioror invitation.

Lost & Found
+/ ClLesB& Found A & f 2 Ol (CaRpudStgre ah khé first flod® bf College Hall (8828-8721).
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Parking

Short Term Parking Permits are available at chieak from the Campus Services Coordinator in exchange for
your license plate and phone numbers. They include a detailed map of stagprdved lots on the reverse
side. Youpermit must be displayed otine dashboard of the vehicle.

FromApril 15 to November 15, 2d4our parking is also available on the city streets around the College and the
guad, unless otherwise posted. However, throughout the winter months, overnight parking on Montpelier
streetsisdzo 2S00 (2 GKS /AGeé 2F az2yiLIStASNRE LINJAYy3I o6y
blocking access will be towed and the owner will be responsible for all towing and storage fees. For more
information go tohttp://www.montpelier-vt.org/DocumentCenter/View/3258

Personal Property on Campus

All items that students bring to the Vermont College of Fine Arts campus are considered to be personal
property of the student for the solpurpose of academic review and performance. This includes, but is not
limited to, equipment used in making, processing, presenting or displaying music, art or design work; and any
equipment such as musical instruments, electronic equipment, laptops, poogeenonitors, LCD projectors,

DVD players, televisions, el¢ermont College of Fine Arts is not responsible for any damage to, or loss of,
personal property. Therefore, it is recommended that students ask their insurance agents about coverage of
persond property prior to the residency.

Pets on Campus
Pets are not permitted to stay in campus housing and are not allowed at program functions.

Quiet Policy
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campus and in the dormitories is an essential component of this pogéneral, quiet in the dormitories will

be observed throughout the day and night. After 10 PM those students desiring further discourse and social
interaction, even in small groupshould adjourn to a lounge area away from the dorm rooms. When students
congregate in a lounge or common area, they should pick up and clean the area when done.

Furthermore, VCFA is located in a residential section of the city, surrounded by privags.hdaisy
gatherings on campus are inappropriate. VCFA Camplagionswill ask participants in noisy gatherings to
NBaLlSOG GKS /2ftfS3SQa 1jdASH LRfAOe®

Room & Board
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campus cafeteria throughout the residen®&or students staying effampus, there is a meal plan available for

a flat fee that covers all meals throughout the residency.

Studentswill be asked to complete a room & board form prior to tiesidency indicating their roommate
preferencesmedicalneed for a singleoom, plans to stay oftampus, and/or meal plan reques$h addition,
students with food allergies or special dietary restrictions will be asked to complete an allergy formmhich

be shared with the cafeteria staff in order to make necessary food accommodaditiargge cases a student

with severe allergies or dietary restrictions can petition the program office to waive the board segment of the
comprehensive room & board fe8uch petitions will be reviewed on a casecase basis by the Program
Director with final approval granted by the CH&rocedure:

1 Complete room & board form prior to the residency

1 If a student has food allergies or dietary restrictions, complete the fatergy form to be submitted
to the cafeteria staff
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1 If a student with severe food allergies and/or dietary restrictions, wishes to request that the board
segment of their comprehensive room & board fee be waived, this request must be made in writing to
the program office at the time that room & board forms are due to be reviewed by the Program
Director and approved by the CFO.

Smoking on Campus

It is the policy of Vermont College of Fine Arts to provide a safe working and learning environment for staff,
faculty, students, and visitors. The VCFA Campus Smoking Policy has been written in recognition of the
{dzZNBS2y DSYySNIftQa 02y OfdzaAz2y GKI G avyz] ighasmokeishy 2 dzNJ
cause of disease in nonsmokers. VCFA razegrthe rights of those who choose to smoke but chooses to

provide a smokdree environment to the greatest extent possible.

To protect the health of all community members, and in accordance with state statutes, VCFA prohibits
smoking in any form in atdoor places, including all workplaces, V@hed vehicles, and residence halls.

In addition,no smoking is allowed within 25 feet of any building on the VCFA campus. This policy complies with

the American with Disabilities Act, which provides smoke &ntrances for employees and students with
respiratory and other conditions affected by exposure to smoke.
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(Area code for all numbers is 802 unless otherwise noted)

DORMITORIES:
Dewey 15 Floor 8288871
2" Floor 8288872
3 Floor 8288873
Glover Lower Level 828-8851
15t Floor 828-8563
2" Floor 828-8853
3 Floor 8288854
Noble 15t Floor 8288559
2" Floor Landing 8288861
3 Floor 828-8859

EMERGENCY NUMBERS:

CampudRelationdFacilities Operations 828-8888
Ambulance 91lor 2294913
Police 91lor 2233445
Central Vermont Hospital 371-4100
Washington County Mental Health 2290591
PROGRAMS:
Art & Design Education (MAT/MAADE) 8288553
Film 8288529
Graphic Design 828-8896
Music Composition 8288534
Visual Art 828-8636
Writing 828-8839
Writing for Children & Young Adults 8288637
Writing & Publishing 8288779

STUDENT SERVICES:

Accessibility Services 828-8829
Admissions 8288535
Bursar 828-8808
CampusServices 828-8580
Financial Aid 1-877-612-2599
Library 8288512
Registrar 8288724

LOST & FOUND
VCFA StoreCpllege Hall 8288721
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Tuition & Fees

Tuition andfees for each program are determined on an annual basis as approved by the Board of Trustees,
and are published on the college websitalition and fees are subject to change without notice.

Tuition bills are maile8-10 weeks prior to the beginning @fach new semestePayments may be made by
check, online eheck, or by adit card payment. A student may elect, when the bill is received, a deferred
payment option that requires four payments over the first three months of the semeStmtact the Burar

for more specific information about this option.

Students may not register for the next semester if the balance from a previous semester has not been paid,
dzy f Saa &ALISOALFE | NNYy3aSYSyida KStudehtswhs filfo pegasRdiie 6 A (1 K (1 K ¢
balances may be dismissed from the college.

Enrollment Deposit Fee

New students are required to pay an enrollment deposit fee (see tuition and fee schedule) prior to their initial
residency or registratiofThe deposit is applied to the matricilsS R a4 G dzZRSy 1 Qa FANRG aSyYS:
The enroliment deposit is nerefundable.

Room & Board Fee
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campus cafeteria throughout the residgné&or students staying effampus, there is a meal plan available for

a flat fee that covers all meals throughout the residericyf. SS aw22Y 9 . 21 NRé T2 NJ F dzNJ

Financial Aid
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continue their enrollment with support through financial aid services. Financial assistance in the form of

grants, loans, scholarships and fellowships, is available to eligible students attending VCFAcadaegera

programs. Scholarships are awarded through the academic programs and more information can be found on

the tuition & scholarship sections of the program websites. General financial aid and loan information is
F@FAftrofS 2y K Srti@AdniisSahsSsadiion.gApplicatibrif® findayiak aid in no way affects
admission decisions.

Financial aid is a means of payment, and the absence of or delay in receipt of financial aid funds does not
affect the financial responsibility of the studefiar charges due to the college.

Credit Balances

Credit balances created by federal or state financial aid funds will be automatically refi@reelit balances
created by funds other than federal or state financial aid funds will not be automaticaliyded to you.
tfSHasS 02y dl Ol GKS . dzNBEFINR& 2FFAOS (2 NBOSAQPS (KSaA:
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Leave of Absence

Enrolled students may request up to twonsecutivesemesterlong leaves of absence from the program
without jeopardizing their enroliment or thestanding in the progranSee each program section for specific
program guidelinedrinancial aid recipients are advised that the length of the LOA may affect the timing of
repayment for federal student loans. Federal regulations state that any periodeémmliment longer than

180 days-the loan(s) skmonth grace periodY | & LJdzi | & ddzRSydQa f2Fyoao Ayl
i 2
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IMPORTANTLeave of Absence status as described above does NOT constitute an
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federal Title 1V financial aid must be aware of the implications of a leave on their financ
aidsituation, the 18eday grace period, and repayment schedule. Students contemplatin
f SIS 2F +0aSyO0S aK2dzZ R RA&AOdzaa GKSANJ
counselor.VCFAFAO@flnanalaldserwces.orgr 877612-2599.

Withdrawal & Refunds

Students may withdraw from VCFA at any point during the semg3tmual Art students may withdraw from
individual study projectsThe amount of a refund, if applicable, is determinedhsy start date of the

aSYSAGSNE (KS SFFSOUGAGBS RIGS 2F GKS GgAGKRNI gLt | yF

adjustments, as of the withdrawal date. Financial aid adjustments are based on federal guid8iimeReturn
of FinancialAid below.)

¢tKS GAGKRNY gl f Ydzad o06S Ay oNAGAYy3 yR aK2dZ R 6S &
The date of withdrawal is the earlier of;

1 The date the student notifiethe college; OR
1 The ending date of the previous semesifahe student fails to register for a new term.

If a student withdraws within two weeks of tleemesterstart date, all tuition and fees will be removed from
the student's account (with the exception of the noefundable deposit and room and board fefes the
residency, if applicable*). After that twaveek period, the refund schedwddor theWinter-Spring 2018
semesterby programare as follows:

Writing (Winter -Spring 2018)

Weeks Dates Refund
1&2 12/29/17-1/11/18 100%
3&4 1/12/18-1/25/18 75%
5&6 1/26/18-2/8/18 50%
7&8 2/9/18-2/22/18 25%

After week 8 2/23/18 and beyond 0%

WCYA (Winter -Spring 2018)

Weeks Dates Refund
1&2 1/11/18-1/24/18 100%
3&4 1/25/18-2/7/18 75%
5&6 2/8/18-2/21/18 50%
788 2/22/18-3/8/18 25%

After week 8 3/9/18 and beyond 0%
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Visual Art (Winter -Spring 2018)

Weeks Dates Refund
1&2 1/25/18-2/7/18 100%
3&4 2/8/18-2/21/18 75%
5&6 2/22/18-3/7/18 50%
7&8 3/8/18-3/21/18 25%

After week 8 3/22/18 and beyond 0%
Music (Winter -Spring 2018)

Weeks Dates Refund
1&2 2/4/18-2/17/18 100%
3&4 2/18/18-3/3/18 75%
5&6 3/4/18-3/17/18 50%
7&8 3/18/18-3/31/18 25%

After week 8

4/1/18 and beyond

0%

Graphic Design (Winter -Spring 2018)

Weeks Dates Refund
182 4/8/18-4/21/18 100%
3&4 4/22/18-5/5/18 75%
5&6 5/6/18-5/19/18 50%
7&8 5/20/18-6/2/18 25%

After week 8 6/3/18 and beyond 0%
Film (Winter -Spring 2018)

Weeks Dates Refund
1&2 4/21/18-5/4/18 100%
3&4 5/5/18-5/18/18 75%
5&6 5/19/18-6/1/18 50%
7&8 6/2/18-6/15/18 25%

After week 8

6/16/18 and beyond

0%

*It is understood that a student who fails to notify the college of withdrawal from the program is obligated for
all tuition and feesassessed for the complete semester.
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Return of Financial Aid

Students who are using student loans to pay their tuition and are considering withdrawing from the program
aK2dzZ R GFf1 G2 £/ C!Qa FAYlIYOALIfT AR O22NRAYIF 02N | 07
does not take financial aid returngairements into consideration.

Federal regulations require Vermont College of Fine Arts to perform a calculation for the return of federal
financial aid when a financial aid recipient withdraws, is expelled, or otherwise ceases to be a student before
the end of the semester for which aid was receiv&te return amount due to the federal financial aid

program(s) is calculated on a per diem basis with a formula established by Federal regulatiinesr words,

the financial aid office will calculate theercentage of aid you have earned by dividing the number of days you
were enrolled before withdrawal by the number of days in the semestée remaining portion of your aid

will be returned.Returns are required to be calculated on any student who widrbefore 60% of the

semester is completed. An example of the federal refund formula is available upon request in the Financial Aid
office.

The returns will be applied to the financial aid programs in the following oFeteral Unsubsidized Stafford

loans, Federal Subsidized Stafford loans, PLUS loans, and other Title IV prBgrataseturned to the federal

f2Fy LINPINIY gAff NBRAZOS (KS Thdistziestyil e despordibleforo I £ | y O
reimbursing Vermont College of Fine t&rfor any funds returned by the university on behalf of the student.

Student will be notified of this amount byait, and balances must be paidttee Business Office.

Final Assessmeild O a DN} RS&¢€0 | FOSNI 2 AGKRNJI g1 f

If a student withdraws duringthdB8 F dzy R LISNA2RX | FAYylf | aasSaavySyid 27
0§KS &aidzRSy i Qalfdsder Gittidraivs & he rbidperiod has passed, a final assessment of
Gb/ é¢ 6b2 / NBRAGO gAff 0S5 NBORMNRERanalys effedi® atthe doB &y (i Q &
the semester, the final credit determination as supplied by the evaluating faculty for each course will be
L2adSR (2 GKS ai ddRdedae af art apged® & ¥hachadeniB @@2idGR, he refund skthed

may be paused until a final determination is made.

Graduation

Graduation requires both academic and financial clearance. The Program Director and Registrar will certify
that all academic degree requirements have been fulfiled S . dzNJ | INeDdit finan€idl AcCbSntsis A
academic and/or financial clearance is not granted, a hold will be placed on the graduation process until the
academic deficiency and/or the financial obligation is cleared.

Diplomas & Transcripts

Students who have not fiilled their financial obligationith the collegewill not receive diplomasr
transcripts until all amounts due to the college have been paid.

Vermont College of Fine Arts reserves the right to change any provision, requirement, statement off policy
procedure, service or facility detailed in this handbddis handbook does not constitute a contractual
agreement between the student and VCFA.
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DEGREE

Vermont College of Fine Arts awards the Master of Fine Arts in Film degree through the MFA in Film program.
The Master of Findrts in Film degree represents the advanced study of filmmaking.

CREDIT HOURS

Fulitime enrollment at Vermont College of Fine Arts is defined as a minimum of 12 credits per semester.
Fifteen graduatdevel credits are granted for the successful completid each semesteSixty credit hours

are required for the awarding of the degree. If a student is granted transfer credit, they may graduate upon
completion of fortyfive credit hours with VCFA.

LEARNING GOALS

1. Demonstrate a mastery of professionahd artistic skills through the creation of a new, rigorously
LJdzZNBE dzSR YR RS@St 2LJSR 02Reé 2F ¢2NJ] | LIWINBLINARFGS G2
animation, and/or screenwriting.

A Projects may be of varied style, genre, length and mesibject to selidentified project goals, and
refined through faculty guidance at residency and during the semester.

A Student projects will be assessed in the context of professional practice for filmmaking and
screenwriting with regards to storytellitgchniques and production values.

A Supplemental film or other professionals, such as specialized technicians, or experts in spedilfic-non
related fields (e.g., an historian or a documentarian), and other qualified consultants or content experts
may seve as student resources as needed

2. Make appropriate creative choices, grounded in professional practice, in the application of the language
of film.

Interaction between students and faculty will address student progress by assessing the production
process, the integration of research and production, and the identification of additional theoretical and

KAAG2NAOIf NBaSIFNDKzZ lFa GKSe lwwie G2 GkS asysad

0P 58Y2yaiNIGS I O2YLINBKSYaA@S dzy RSNEG I igtdyhayidd 2 F K¢

criticism, and of relevant contemporary works by others.

¢CKS FI OdAf G gAft RSOSt 2L NBO2YYSYRSR NBFRAYy3 I YyR

general research and theoretical investigation, evidenced in the semesteeflelftion papers, in the
a0dzRSYyiaQ ONBIFIAGS 62Nl T yR Ay UGUKS (KSarao

4. Synthesize research into projebsed production
Student work will be grounded in critical analysis. Written-efidemester seffeflections will address

GKS &aLISOATAOA 2F addzRSyu Sy3alr3aSySyid sAdKAYy GKS
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LENGTH ®BPROGRAM

All degree programs at Vermont College of Fine Arts must be completed within 150% of attempted credits.

TERMINAL DEGREE

Vermont College of Fine Arts recognizes the Master of Fine Arts as a terminal degree in the field.

Is5aL{{9%wh[[a9b¢

ADMISSION
l RYAaaArzy G2 GKS aladdSNI2F CAYyS I NIA&A Ay CAfY LINRINI
NBIFNRAY3I | aiddzRSyidQa | LJGAGdzZRS F2NJ 4dz00Saax RSGSNY)
communicate visual content.

1 Applicay 1a Ydzad KIFI @S O2YLX SGSR I . I OKSf2NRa RS3AINBS

a basic proficiency in both current hardware and software used in the field of flmmaking, specific to
their learning needs.

9 Applicant portfolios should highlighisual strengths and could be a chronicle of development as a
filmmaker over timeProjects, whether scripts or film projects, should show a variety and rarge.
faculty will look for candidates who demonstrate professional standards in craft, expeneith
traditional and/or nontraditional forms of filmmaking, an awareness of personal or social engagement
with the medium, and a critical perspective on filmmaking.

1 Applicant statements of purpose showdgtidence potential to engage with a range deitectual
traditions and to receive and productively respond to criticigypplicants should demonstrate
knowledge of contemporary filmmaking and it critical components, as the program requires significant
emphasis on critical and conceptual content iaative work.

. OKSEt2NRa& GNXY¥yaONRLIIA FYR fSGGSNE 2F NBO2YYSYRLFGA:
practice and ability to work independently are requirédl. admission decisions are made by the Admission
Committee, which isomprised of program faculty members and the Program Director. All admission decisions

are confidential An application fee is required before an application will be processpplication fee waivers

are granted on the basis of expressed financial need.

Applications may be reviewed without official transcripts at the discretion of the program but acceptance in
such cases will be conditional upon receipt of official transcriptsew student may not enroll and begin a
semester until official transcriptsodumenting completion of the required undergraduate degree is on file
with VCFA.

¢KS LINPINIY gAft 200Farzytrfte O2yaARSNI I GxBLIGAY I |
candidates must demonstrate strong evidence of exceptional artisti& waired with writing and research

abilities appropriate to graduate level study. This exception is not made often and the decision to waive an
undergraduate degrees weighed carefully by the Admissions Committee at each individual request.

Admissions dcisions are generally made within one month of the receipt of a completed application packet.
If a student is denied acceptance to the program for a specific semester, they may submit a new application to

be reconsidered for another semester. In someasg an applicant may be asked to wait one full year o re
apply, allowing time for further artistic growth and development.
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ENROLLMENT AND DEFERMENT

Students admitted into a particular semester may defer admissi@semester without penalty, provided

they make their request in writing to the Program Director within one month of the start of the semester. It is
preferable that students submit their tuition deposit for the semester they originally applied for, since this is
what holds their place in theollowing semester as a deferral. If, however, enroliment is delayerk than

one semester byond the initial acceptance, students are required teapply and be considered by the
Admission CommitteeReadmission is not guaranteed.

TRANSFER CREDIT

The Hm program will consider one semester of transfer credit from a student transferring from another Film
MA, MFA, or MS program provided that:

(a) The student applies for admission to the program and is accepted;
(b) The faculty, through a review of studemork, finds sufficient evidence that the student can be successful
in the program within only a year and a half of study.

Previous coursework must have been completed at an accredited school of art and design, and must have
been within the last five yars. In addition to materials required for the admissions review (official transcripts
of previous undergraduate and graduate study are required materials), applicants for transfer credit should
submit:

Course descriptions for the graduate credits forethiransfer credit is requested,;

A statement describing the previous plan of study, evaluating his or her work in the previous Film
program, and explaining his or her reasons for applying to transfer into the MFA in Film Program at
VCFA.

1
T

Decisions to awattransfer credit will be made after initial acceptance to the program and upon receipt of all
official transcripts, course descriptions, and a transfer statement.

ENROLLMENT STATUS

A student enrolled in the Master of Fine Arts in Film program hasifiodl status of 15 creditsStudents who
wish to attend pardtime can arrange for semesters of study that are not consecutive, but single semesters are
always fulitime.

Currently enrolled students in need of enrollment verification should contacNBe3I A 8 0 NI ND&a 2 FFA O
(reqistrar@vcfa.edu
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RESIDENCY

Every semester begins with an-oampus residency at Vermont College of Fine Arts located in Montpelier,
Vermont.

Overview:

Students begirach semester with a weeklong residency where they join faculty, peers, and visiting
filmmakers on our Montpelier campus for vibrant days of lectures, critiques, workshops, and discussion. The
residency allows for reflection, input, and dialogue surrongdireative process and practice. Shared
experiences during residency can be profound, generating and sustainingcatsal and multidisciplinary
conversations and fostering relationships lasting far beyond graduation.

Attendance:

All enrolled studets are expected to participate fully in the entire-oampus residency perio&uch

participation is required for the semester's credit and for the granting of the dedfraestudent cannot

participate fully he or she must petition the MFA Program astesme month prior to the residency.

Exceptions will be considered and approved for-tinee only situations deemed appropriate and affecting a
student's arrival or departure from the residency by no more than one day. Graduating students are required
to attend their graduation ceremony for the actual awarding of the degree.

Residing OffCampus:

Students may reside affampus during residencies and, for billing purposes, must notify the office of such
accommodation well in advance of the residency. Allients, and especially first semester students, are
encouraged to stay on campus so that they can experience the residency, including the informal community
that develops, to the greatest degregtudents residing offampus during residencies can inquirghathe

program about purchasing a meal plan separately if needed.

Guest Attendance:

Although specified events are open to the public, other activities and facilities are for students and faculty
only, and students may not be accompanied to the residdmncgpouses, friends or famil@ur experience has
been that the residency period is an extremely demanding time to which students must give full attention.
Guests are allowed for special occasions only such as public performances and graduation ceremonies
Students must receive permission from the MFA office for guests to stay overnight in a dorm; if approved,
there is a fee.

Leave of Absence Residency Requirement:

Students taking a leave of absence from the program (See the Leave of Absencespolitynot plan to

attend the residency that begins the semester of their leguedit will be reviewed for the previous semester
by the student's advisor, and work done in that semester will be presented at the residency that begins the
semester that thestudent returns to their studiesStudents on Leave of Absence will still be copied on
important program correspondence and have access to their academicSiledents should let the Program
Office know in writing at least 6 weeks in advance of a seen@ghether they plan to go on leave or return
from leave.

Residency Offerings:

Faculty, guest filmmakers, and students will give presentations at each residtndgnts are expected to
attend all Film program functions, all guest lectures, and student lectures as specified in the residency
schedule.

- 40 -



Faculty Advisor Assignments:

VCFA employs faculty based on their creativity, diversity, expertise, demonsteatelting ability, and
academic credentials. All VCFA faculty members aretipagt and bring the benefits of simultaneous
artistic careers and networks to their student¢CFA faculty members are committed to the ldagn vision
of the Film program as wedk to the mission of the College as a whole.

Faculty bios will be listed and updated on the VCFA weli3iteéng the residency, students will have

opportunities to talk with and get to know faculty members in a variety of contexts: over meals, during
presentations and lectures, and by meeting with faculty -@meone in open office sessions. These

opportunities will allow for students to ask the faculty questions about teaching styles and approaches, and aid
students as they decide which faculty they wémstudy with in the upcoming semester.

Mid-residency, students submit an Advisor Selection form indicating how they might successfully work with
each of at least three prospective faculty advisors. The Advisor Selection forms will be read carefully and
weighed with student strengths and challenge areas when faculty advisors are assigned for the upcoming
semester, ensuring the best match possible for student success.

While every effort is made to ensure that student choice is respected, the progranndbgsarantee that
any student will be able to work with ammyne particular faculty membef6tudents are expected to work with
four different faculty advisors during their enroliment at VCFA.

Residency Evaluation:

Each student and faculty member are régal to complete a survey after each residency evaluating their
experience. Student and faculty assessments of the residency period are confidential and assist the Program
office in planning, allowing the office to address concerns and consider suggestions

SEMESTER PROJECTS

Once faculty advisors are assigned, students will meet in both group and individual conferences with their
advisors to plan semester work and set up a semester study plan. Students will prepare a Semester Study Plan
in consultation withtheir faculty advisor during each residency. The Semester Study Plan is a formal document
that solidifies the individual work embarked upon for the-signth semester and negotiates communication
methods and deadline§he semester study is completed awieym campus with frequent and thorough

dialogue between students and their faculty advisors.

The primary focus of the semester project will be each student's creative work, as well as a calendar of
deliverables appropriate to the semester project{Bhestudent will submit work to the faculty advisor every

four weeks, respond to criticism and suggestions, and submit revisions of the material as needed. Following
SIFOK Y2yGKfteée AYUSNIOGA2yZ GKS FI Odzf (& téraRt@dsar®iNI g A f €
guidance. At the faculty advisor's discretion, submission schedules and work methods may be modified
somewhat to suit individual needs in special circumstanilmthly communication and work submission

must remain the standardsemester pricts require a minimum investment by the student of 25 hours per

week and a minimum of five documented monthly exchanges between students and faculty advisors. The
semester project plans are on file with the program office.

The faculty advisor is the ipnary resource for the semester project. However, students are encouraged to
become involved with scholarly local and professional activities that can enrich and support their semester
projects.While these activities do not substitute for work with the taulty advisor, they do evidence

increased experience and commitment to the practice.

Students are not permitted to use employment and/or internship opportunities for semester work but are
instead asked to direct their semester work towards an individsigfained process of creative inquiry.
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SEMESTER REFLECTION

¢KS aSYySaiSNRa LINR2SO0 Aa adzZl)x SYSYy(iSR GKNRdAZAK | ¥F3
the faculty advisor for review as paot the academic assessment thie semester and kept on file in the

t NEINIY hFFAOS A& LINLG 2F GKS aGdzRSydiQa LISNXYIySyid |
the Semester Reflection is on file with the program Office. There is a Semester Reflection requiesd at th

O2YLX SiaAzy 2F SIOK 2F (GKS &addRSyidQa FANRG GKNBS &as

THESIS YEAR

¢tKS ¢KSaAa ,SIFNIoS3IAya G GKS addRSyiQa GKANR NBaAL
formal proposal to the faculty Theddoard. During this presentation and discussion Thesis candidates will

receive commentary, and recommendations for the thesis proposal that should be addressed in a separate
Thesis proposal, submitted in addition to the third and fourth semester studysplEmesis proposal must be

filed with the Program Office. It is understood that the Thesis proposal may change in scope and detail, even
direction, over the Thesis Year, but that each substantive change must be approved by the Thesis Board and

filed with the Program Office.

DEGREE/GRADUATION REQUIREMENTS

Degrees are awarded following positive recommendations of the Faculty Advisor and the Faculty Advisory
Committee, review by the Program Director and Academic Dean, and approval by the President ottie Coll

A student's record must give evidence of the following:
1 full participation in five residency periods
1 successful completion of four semester projects with full credit awarded each semester
9 successful completion of the final thesis semester project
1 work with a minimum of thredlifferent faculty advisors during the course of the Program

All financial obligations must be met before a diploma or transcript is issued.
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EVALUATION

Halfway through each semester, students and faccttyplete narrative evaluations regarding progress
toward the project goals, the efficacy of the studdatulty relationship, and the quality of monthly
discussions. In addition, students and faculty submit narrative evaluations of semester work at thfeeaioth
semester. These evaluations must be sent to the MFA office two weeks prior to the residency Aeriod.
semester completion report and faculty emd-semester evaluations are sent to the Registrar's office for the
student's permanent record.

Students are expected to submit written evaluations of their advisor at the end of each semester. Forms are
LINE JARSR 0& (GKS 2FFAOS IYyR IINB G2 0S NBGANYySR i &
{0dzRSy GaQ S@I t dzt G A Aafand areTshared viddzbcilyy anbndous®.2 Yy FA RSy

The student's academic progress and completion of degree requirements are monitored and evaluated on an
ongoing basis by the Faculty Advisors, Program Director and the Faculty Chair. In special circurastances,
a0dzRSydQa LINRPAINBaa Yle fa2 o0S Y2yAGU2NBR FyRk2N SglI
about to undertake their third semester will be reviewed by faculty during residency for their preparation to

begin thesis study.

L¥ | & brddR Sypio@dssing as needed during the semester, the student will receive a written
notification via email or certified letter from the Program Director and Faculty Chair outlining the areas of
concern that need to be addressed during the remaindaghefsemester. This generally takes the form of a
mid-term warning, but could be issued at any time during a semester based on individual situations.

AWARDING OF CREDIT

¢CNFRAGAZ2Y T 3INIRSaAa FINB y20 dzZASR Ay (tédSA saceessfulydNE I NI Y :
completed semester will earn a final assessmer€@RBfCredit) at the end of the semesteXk.final assessment

of NC(No Credit) will be recorded if the work has proven to be inadequ@is considered to be the

equivalent of a B dpetter in a traditional grading systerihe underlying assumption is that students at the

graduate level should perform well, not just adequatdliie awarding of credit is based on evidence of

substantial effort, productivity, timeliness, and artistic gress.

A student who has failed to comply with the terms outlined in their Semester Study Plan or whose work is
RSSYSR I OFRSYAOFIff& RSTAOASY(H YI& BYNHLYOS $NHLISHE B
concluded within a 3@ay extension péod (see Extensions below), if petitioned for and approvethe work

is then successfully completed, a final assessme@Rufill be recordedIf the work is not successfully

completed within the extension period, then a final assessmeN@ill berecorded.Students are given

adequate notice by their advisor and the program director if they are in jeopardy of not receiving credit, with

the hope that they will still be time for them to successfully complete the semester.

In the case of an academicNJ YSRA Ol f SEGSy&aAz2yz I GSYLI2ZNI NBE At aaS54:
the end of the extension period, a final credit determination will be mg8ee Extension Policy below.)

Once all enebf-semester paperwork (final evaluations from both ttedent and their faculty advisor) is

ddzo YAGUGSR 08 GKS tNRANIY 2FFAOS G2 GKS wS3IAAa0GNI NDRa
SIOK aiddzRSyidQa | OF RSYA O TM&ScarBebtRale stdzierdslstiotiidexpect theit Ay 2y S
acalemic records to be updated and transcripts to become available is two weeks after the residency.
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OVERVIEW OF STUDENT PRESENTATIONS, PAPERS, AND FORMS
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A Students discuss theiFhesis Projecideas with their advisors during the semester, and email them a
draft version of theiiThesis Proposalas part of the final deliverables for discussion in the final feedback
session.
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and Thesis Review Criteridocuments on the Film Commons for detailed information.
A TLLINREAYI(Stfe 2yRB5afBPyOSI2NBURR IR {30 YA TS NUK S
wWSTESOUA2y dtylRR@ANE 2NIg9 @ILfOdzZE GAZ2Y @
5th Residency
A Students present theiFhesis Projects
A Commencements on the final Saturday.
In addition to successfully completing 4 semesters of work, all film students must pass a faculty review of their
thesis work in order to be eligible for the MFA degree. Thesis films must be provided to the program in H.264
file format at 30mb/sec bitrateas well as on BiRay.
THESIS REVIEW PROCESS
Finalsemesterstudentsneedto completeathesisprojectaspartofthefinala SYS & 4 SN a 3I NI Rdz

requirements Thefinalthesissubmissior{includingbibliography)sduetwo weeksbeforethed (i dzZRSy G Q a
finalresidencyat whichpointthe FacultyChairandProgram Director will preview it. For this deadline,
production students email Vimeo links to their finished videos with a password provided to them, and

all other submissions should be emaitedstephen(screenplayasPDFattachments)Bibliographies
aresubmittedvia aform onthe FilmCommonsExpectonfirmationof receiptfor allemailed

submissions andheckin with Stephenf youdo not receiveit.
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Inthe daysthat follow this submissiorandleadupto residencyproductionstudentsare permittedto
fine-tunetheir videosuntil the first (Saturdaypfternoonof residencywhen the review/exhibition copy
is due. Videos must be in H.264 format and handed off on a tiridastin Oncethis versionis
submittedonthe first Saturdayafternoon,there will benofurther fine-tuningor resubmissions
permittedduringresidency.

The final semester advisor will write up the eafisemester evaluation with no credit award indicated,
andthecredtRSOA &aA 2y gAff 6S YIRS |G GKS FAylrf GdKSaira |
final evaluation, along with the thesis project, will be revievgdwo additionalfacultyatthea i dzZRSy (1 Q&
finalresidencyTheywill awardCredit (CR), No Credit@)or an Incomplete (INC), and convey this

decision to the Program Directdrhedecisionisfinalizedafter further discussionvith the faculty

advisor Faculty ChamndProgranDirector.Atthis point, the end-of-semesteevaluationwith the credit

6 NR RSOA&A2Yy 06S02YSa LINL 2F GKS aiddzRSydQa LISNJI
will then meet with the thesis candidate to discuss the decision in a brief feedbasion.

Inthe eventthat Creditisawarded,the studentis clearedacademicallyfor graduation andeceiptof
the MFA.

In the event No Credit is awardedhe student must repeat the final semester and resubmit the
thesis project. The degree will not be conferred, nor will the student be alldwattendgraduation
until the thesisprojectisapprovedandthe finalsemester completed.

AnlIncompletemaybe givenif athesisisverycloseto completion.Astudentreceiving anncomplete
mayattend graduation but will not yet be grantedthe degree Thestudent may therpetition for one
of the following extensions to address shortcomings in the thesis:

1. The student may petition the Faculty Chair and Program Director Ttveais Extensiowith
Mentorship. Thestudentwill be assignedifacultyadvisorand will receive ondinal feedback
session to be scheduled a time that is mutually beneficial, and is no later than one month
before the following residency. The final thesis submission is due no later than two weeks
before the following residencyf granted this extensionwill requireafee asperthe published
Bursar guidelines, but generally 20% of the cost of attendance for one semester, due and
payableat the time the extensionisgranted.

2. For a very nearly completed thesis that needs relatively minortfinéng or mlish, the
student may petition the Faculty Chair and Program Director féinalRevisionExtension
with nofurther facultyfeedbackandafinalduedate no later than two weeks before the
following residency. The cost for this erigme-only FinaRevision Extension is $800, due
and payable at the time the allowanceyranted.

The exhibition files of thesis films will be archived by our department, as will thesis screenplays,

bibliographies, and other supporting thesis materials submitted.

THESIS &IFICATIONS, REVIEW CRITERIBRHIITS

Thesis Specs for Films

Nearfinal film submissionsare due 2 weeks before the first day of residency via a Vimeo link emailed to
GKS t NPINFY S5ANBOG2NE CIF OdzZ & . IKdiudeNhylsypptementayNBE y i & ¢
materials with your email and submit your bibliography form on the Film Commons.
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Technical specs for all exhibition files (Savoy, on campus, archive)

wCompressionH.264

wPlayback resolution: H2920x1080)
wFile type:.mp4or .mov

wKeep Bitrate around 30mbit{8.6MB/s)
wAudio¢ reference tone-12dB, stereo.

Thesis Specs for Screenplays

Final screenplay submissiomse due 2 weeks before the first day of residency, to be emailed as PDF
attachment to the Prograrl8 A NE QG2 NE CIF Odzf G& / KFANI YR OdzZNNBYy i
supplementary materials with your email and submit your bibliography form on the Film Commons. Your
materials will be immediately forwarded to two faculty reviewers.

Q¢
(Vo))
_<

All screenplg students are assignedhalf-hour slot during residencynd are required to either stage a
reading of part of the thesis, or give another form of presentation (e.g., aguerded reading, verbal
overview with excerpts, etc.)

Thesis Review Criteria

Yaur final thesis must be submitted as a complete, finished and standalone piece, and not asia-work
progress or excerpt, even if you intend to continue work on it. For production theses, any obvious omissions,
rough spots, missing work or elements, ethpuld be resolved to the fullest extent possible prior to
submission. Screenplays should be submitted as complete, polished final drafts, thoroughly proofread for
typos, and any stylistic or formattirggrors.

The following questions and project facets will be considered when reviewing theses. Some do not apply
to all projects.

SCREENWRITING
Story development (theme, plot, checter) and structure

StrengthONB I G A GA & YR RAAGAYOGA@GSYySaa 2F GKS gNRUSNDaA

Clarity of thesis and/or purpose, effectiveness and research irfictan writing

DIRECTINGALL GENRES

Directorial vision with regards to aesthetic and technical components Development and structure with
regards to story, visual and aural componegtsength of choices Work with actors

Work with other creative and technical collaborators Outreach to organizations connected to subject

HLMMAKING(ALL GENRES

Cinematographytditing Producing Sound (icluding sound design and musiGraphics, VFXifles

OTHERCONSIDERATIONS

How does the thesis fulfill the thesis proposal submitted? Are all creative decisions manifest to a satisfactory
degree? Is the quality of the finished piece satisfactory?

Was the work undertaken satisfactory in termspobcess and progress? How many roles did the
student take on personally in the submitted work? How does this work hold up within the context of
similar works in its genre?

Did the student work consistently and at the level required by the program duriigtime at VCFA?

Did the student grow and make substantial contributions to their body of creative work during their time at
VCFA?
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Qedits
Your final end credit should be:

wMade in conjunction with the MFA in Film Program at Vermont College of Finwiftrithe
VCFA logo.

wtKS +#/ C! O0NI}YR 3IdzARStAYSa yR 232 | NB dzy RSNJ G
https://sites.google.com/a/vcfa.edu/film/creditingcfa

THE CRITIQUE AT RESIDENCY

The critique(crit) is an opportunity for you to present someect of your current work in 20 minutes to two
or more faculty members who were not your most recent mentor, and to students who are in your crit group.

Discussions with faculty directly follow your presentation and las22@ninutes. You may opt to ep up the
discussion to fellow students for any portion of that time.

L 2dzNJ ONRG Aa y20 LI NI 2F @2dzNJ LINBGA2dza 2 NJ dzLJO2 YA y 3
feedback on a specific segment of your work from the past semester. Yolno¢eepresent or summarize

82dzNJ SYGANB aSYSadSNRa 62Nl > 2N RSGIFIAE @2dzNJ LINR OSa:
present. Examples of what can be presented (and combined) in crit incladg:short script(s) or script

excerpts that can be read in less than 20 minutagp to 20 minutes of edited video at any stage from rough

assembly to final cut (not raw footage3cenes or excerpts from scripts or videos that you have specific

guestions about (for example regarding pacing, clireg actors, sound, structure, ete.a pitch for a project,

and/or support materials such as a treatment, beat sheet, storyboards, animatics, look book, sample or mood

reel, etc.- exercises, rehearsal scenes, or different versions of scenes for cammpari

Ideally you will= fill your twenty minutes of presentation with as much work as possikbiep explanations
minimal and concise, only providing whatever setup is needed (if any) for the work presesmtecify what
kind of feedback you would like

Youhave the option to guide crit feedback around specific questions of interest to you about any aspect of
your writing or filmmaking. Some questions may be better asked before you present the work (so everyone
can have them in mind) and some may be bettekead afterwards. You also have the option to keep feedback
completely freeform and undirected. And finally, you have the option to maximize your feedback from the
faculty present, or to open up the discussion at any point to the students present.

Keep immind that the feedback you receive will involve spontaneous reactions to what you present in 20
YAYydziSas FyR YIe& y20 FtA3IYy GAGK &2dz2NJ 2NJ @82dzNJ | ROA &
your work and process. Like all spontaneous feedbabich may not be fully articulated, it should be

processed through a prism of how it may be of value to you, how your work presented this way strikes these
specific people, and how it may have potential to inspire thought or action in new directions.

Ciits are required of all students except those who are at their first residencies and fifth residencies. The latter
may request a crit at their final residency for work done in the final semester that is not part of their thesis
projects. The Program Officeust receive such requests no later than one month before the start of residency
for scheduling.

EXTENSION POLICY

A student unable to complete a semester's study plan may petition for entorgh extensionAn extension is
granted only in extenuatingircumstances, upon recommendation of the Faculty Advisor, and with the
approval of the Program Director and the Faculty Cidiracademic extensions begin the day after the
residency endsRequests for an extension must be made in writing to the Prodpaector and the Faculty

- 48 -



Chair at least two weeks before the enfisemester date. Students will pay a fee for a @anenth extension.

Students granted an extension cannot enroll for a new semester. After the extension period is complete, the
student willbe on withdrawn status until the beginning of the next semester.

Students and faculty will submit eraf-semester evaluations and students will submit esfesemester work
to the MFA office within 10 days of the end of the extension period.

A student wio is completing his/her final semester on an extension will not receive a diploma until he/she has
completed the extension and met all degree requiremeirighis circumstance, the student will return for the
next residency period to complete the finakidency requirements and receive the diploma.

For purposes of financial aid certification or student loan deferment, students on extension status shall not be
considered enrolledNo federal, state or institutional aid shall be awarded by the institut@ran extension
period.

Longer extension periods may only be granted by petition to the Program Director and the Faculty Chair, with
approval by the academic dean, in the case of extreme medical or personal circumstarsteh

circumstances, approptia documentation is required by a health care professiofibk advisor and program
office will review the petition and supporting documentation to determine whether an additional extension is
warranted and what the appropriate length of time for the lomgtension is.

ACADEMIC PROBATION

A student may be placed on academic probation by the Program Director and the Faculty Chair if the student

has failed to do the minimum amount of work required, has goals or working methods which are inconsistent
withtK S LINPINI Y RSaAA3IYy YR LHzN1I2aSazr 2N AT GKS &addRSy
reasonably expected at the graduate level. Students will be notified if they are placed on academic probation

and will have specific criteria to meet dugithe probation semester in order to return to an academic status

of good standing. A student on probation will continue to be eligible for financial aid.

Following a semester of academic probation, a student's work will {svatuated by their advis@and the

Faculty Chair and, with the approval of the Program Director, the probationary status will either be lifted, in
GKAOK Ol &asS (KS addzRSyid ¢Aff O2ydAydzS GKSANI SYNRf f Y
will be discontinued.

LEAE OF ABSENCE

Enrolled students may request up to two consecutive semdsieg leaves of absence from the program
without jeopardizing their enroliment or their standing in the progre®tudents must submit a written

request for a leave of absence to theogram no later than a semester date published and communicated to
all enrolled students. Leave notice received after this date incurs a late fee.

Leaveof-absence status entitles the student to:

- Maintenance of files and records

- Inclusion in all pgram mailing lists and receipt of program materials

- Return to full participation in the program (upon request of the student no later than three months
prior to the residency which initiates the next semester)

Students can submit any documentsexamples of work completed during the leave period for inclusion in
their records.Such material will be considered in decisions about degree candidacy and graduation date but
will not be accepted in lieu of program requirements or granted credit.
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Studens who have completed a semester and plan to go on kedaabsence for the following semester

should not plan to attend the residency that begins the semester. Students who wish to extend the leave of
absence for a second semester must submit a secondastdn writing to the program office as detailed
above.Students who take more than two consecutive leaves of absence are automatically separated from the
program.Students thus separated from the program must apply for readmission by contacting therrogra
Director.

A student readmitted within five years of being separated from the program will receive credit for previous
work done in the progranif a student separated from the program for more than five years reapplies and is
accepted into the prograngredit for work previously completed would be granted at the discretion of the
program.

IMPORTANTLeave of Absence status as described above does NOT constitute an

G! LIIINRPDBSR [SIF@PS 2F 104Sy0Se¢ | a RSTAyBR
federal Title 1V financial aid must be aware of the implications of a leave on their financ
aid situation, the 18&@lay grace period, and repayment schedule. Students contemplatin
leave of absence should discuss their individual situationswithC! Qa FA Yy | y C
counselor (87612-2599).

WITHDRAWAL

Students may voluntarily withdraw from the program at any time. The date of withdrawal is defined as the day
on which the Program Director or Registrar receives official notificatievitbtirawal by the student or such
later date as the notification may indicat8ee the Withdrawal & Refund Policy for more specific information.

DISMISSAL

Occasionally, a student may be dismissed from the program by the Program Director and the Fedulty C

upon the recommendation of the Faculty Advisory Commitidee conditions for dismissal are if the student

has consistently failed to do the minimum amount of work required, has goals and working methods which are
inconsistent with the program desigmd purposes, refuses to participate fully in the residency, or is abusive

of faculty and other studentdf the work of a student is found to be below the standard of performance

reasonably expected at the graduate level, his or her continuation in thgram can be denied. No student

Y& NBOSAGS I RSUSNNAYLIFGAZ2Y 2F ab/ é o0b2 [/ NBRAGOL TF2I

The date of dismissal is defined as the date on which the student receives written notice of dismissal from the
Colleg. A student may reapply to the program after a minimum of one year from the date of dismissal.

Failure to comply with any of the rules or regulations in this Handbook is grounds for dismissal from the
program.
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ADDITIONAL POLICIES

PLAGIARISM POLICY
Pl 3AFNAAY A& GKS dzyl O1ly2¢f SRASR dzaS 2F | y2(iKSNRa
intent to pass off the work of another as his or her own.

In most instances, a case of suspected plagiarism will be handled in the following faeytty member will

report the suspected plagiarism to the Faculty Chair and the Program Dirdte.Faculty Chair and

Program Director find sufficient evidence of plagiarism, they will present that evidence to the Faculty Advisory
Committee.If the majority of the Faculty Advisory Committee agrees that there is sufficient evidence of
plagiarism, they will recommend a penalty to the Program Director and Faculty ThaiProgram Director

will consult with the Faculty Chair and will be responsibledf&iermining and communicating the appropriate
penalty to the studentThe penalty may consist of one or more of the following: denial of academic credit,
probation, suspension, or expulsidivhile the procedure described above is the one the MFA in Fibgram

will follow in most instances, it is important to note that any faculty member or administrator who suspects a
student of plagiarism may report the case directly to the Program Director and Faculty Chair, who might
choose alternative ways to handle some casedn all cases, a decision will be communicated to the student
within thirty days of the initial report to the Faculty Chair and Program Director.

ACADEMIC APPEALS

Students dissatisfied with some aspect of the Program are encouraged ta ses&lution to the problem.
The first step toward such a resolution is discussion with the Program Director and the Facultif Gdair.
mutually agreed upon solution can be reached, the student will take the matter to the academic dean.

For exceptionso program policies, students may present to the Program Director and the Faculty Chair, in
consultation with the student's Faculty Advisor, petitions related to these regulations or reconsideration of
academic and administrative decisions.

The Program Bector and the Faculty Chair, after consultation with the Faculty Advisory Committee, will make
a determination on the petitionStudents may appeal this action to the academic dean whose decision is final.

COPYRIGHT POLICY

We record lectures by faculgnd others during residencies with their permissitiris expected that these
recordings will be for personal use onlihey may not be distributed, quoted, or used in any manner beyond
this without written permission of the authoihe same is true of thcorrespondence between students and
faculty.We expect everyone in our community to act responsibly within the confines of copyright law and to
serve as guardians of our creative and critical work.
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DEGREE

Vermont College of Fine Arts awards the Master of Fine Arts in Graphic Design degree through the MFA in
Graphic Design program. The Master of Fine Arts in Graphic Design degree represents the advanced study of
graphic design.

CREDIT HOURS

Fifteengraduatelevel credits are granted for the successful completion of each semester. Sixty credit hours
are required for the awarding of the twyear degree and 90 credits are required for the awarding of the
three-year degree. If a student is granted trégrscredit, they may graduate upon completion of a minimum of
forty-five credit hours with VCFA.

LEARNING GOALS

The learning goals of the MFA in Graphic Design program are as follows:

Todevelopan ability to synthesize form, content and craft
Todeepenand expand critical ability

Tobuild fluency in design discourse and visual culture
Toclaimagency in the larger context of design and society

= =4 -4 A

The Master of Fine Arts Degree in Graphic Design is a terminal degree and affords graduating students the
necessary credentials to teach at the higher education level. The goal of the MFA in Graphic Design program is
not only to credential, but also to help students develop advanced design skills, vision, and knowledge.

LENGTH OF PROGRAM

All degree programs atermont College of Fine Arts must be completed within 150% of attempted credits.

TERMINAL DEGREE

Vermont College of Fine Arts recognizes the Master of Fine Arts as a terminal degree in the field of Graphic
Design.
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ADMISSION

Admissiyy (12 GKS al adSNJ 2F CAyS ! NI
RSGSNXYAYIGA2Y NBIFNRAY3I | &
develop and communicate visual content.

& AY DNILKAO 5Saidy
GdzZRSy 1 Qa I LIGAGdzRS F2NJ &«

1 Applicantsmlza & KIF @S 0O02YLX SGSR I .| OKSf 2NNDa RSINBS FNP
a basic proficiency in both current hardware and software used in the field of graphic design.

1 Applicant portfolios should highlight visual strengths and should sheeriety and range of design
experience. The faculty will look for candidates who bring context and richness to the form and
content of their design endeavors.

1 Applicant statements of purpose showdgtidence potential to engage with a range of intelledtu
traditions and to receive and productively respond to criticigypplicants should demonstrate basic
knowledge of contemporary visual culture, as the program requires significant emphasis on critical and
conceptual content in creative work.

Two and Thee-Year Track Enrollment

The twayear MFA Program in Graphic Design at VCFA is designed for graduate students with backgrounds
and/or baccalaureate degrees in a graphic design field. Theyeso program is designed to allow for

sustained study andritical thinking associated with graduate level education. Attention will be given to the
development of specific communication strategies through graphic design, as well as to critical thought and
content generation.

The threeyear MFA Program in GrapHDesign at VCFA is designed for graduate students with backgrounds in
liberal arts, fine arts, and sciences, as well as for students with backgrounds in design who need an extra year

of development. In the thregear program, the first year is designeda® f & 0 SNJ a0 dzZRSy G a Q a i N
abilities in typography, image making, and design history, theory and authorship. Upon completion of the

initial year of study, students complete two more years of study at the level of their peers in thgetvo

program.

The Admissions Review Committee will determine acceptance to each track at the time of application, and
RSOAaA2ya ogAff 0S oFaSR 2y LINBGA2dzz SRdzOF A2y | yR |

hFFAOALE . OKSf 2 NDNME GAY YHORR LI AY | F/NRR Y STKBNE 22 | NE
design practice and ability to work independently are required. All admission decisions are made by the
Admissions Review Committee, which is comprised of program faculty members and thenPRigector. All

admission decisions are confidential. An application fee is required before an application will be processed.
Application fee waivers are granted on the basis of expressed financial need.

Applications may be reviewed without officiaatrscripts at the discretion of the program, but acceptance in
such cases will be conditional upon receipt of official transcripts. A new student may not enroll and begin a
semester until official transcripts documenting completion of the required undegate degree is on file

with VCFA.

¢CKS LINBAIANIY gAff 200Farzylrffte O2yaARSNI I OOSLIiAyYy3 |
candidates must demonstrate strong evidence of exceptional design work paired with writing and research
abilitiesappropriate to graduate level study. This exception is not made often and the decision to waive an
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undergraduate degree is weighed carefully by the Admissions Review Committee at each individual request.

Application reviews are rolling throughout each sster and priority scholarship and final deadlines are
posted on the website each semester. The Program office notifies applicants of the results of their admissions
review as soon as possible after a decision has been made.

If a student is denied accegqoice to the program for a specific semester, they may submit a new portfolio and
statement of purpose to be reconsidered for another semester. In some cases, an applicant may be asked to
wait one full year to reapply, allowing time for further artistic gwth and development.

ENROLLMENT AND DEFERMENT

Students admitted into a particular semester may defer admission to a later semester without penalty,
provided they make their request in writing to the Program Director within a month of the start of the
semester. It is preferable that students submit their tuition deposit for the semester they originally applied for,
since this is what holds their place in the following semester as a deferral. If, however, enroliment is delayed
for one year beyond the indl acceptance, students are required teapply and be considered by the

Admission Committee. Readmission is not guaranteed.

TRANSFER CREDIT

The Graphic Design program will consider one semester (15 Credit Hours) of transfer credit from a student
transferring from another Graphic Design MA, MFA, or MS program provided that:

(a) The student applies for admission to the program and is accepted.
(b) The faculty, through a portfolio review, finds sufficient evidence that the student can be successful in the
program in a shorter time period.

Previous coursework must have been completed at an accredited school of art and design, and must have
been within the last five years. In addition to materials required for the admissions review, applicants for
transfercredit should submit:

(a) Course descriptions for the graduate credits for which transfer credit is requested
(b) A statement describing the previous plan of study, coursework, and reasons for applying to transfer into
the MFA in Graphic Design ProgranV&FA.

Decisions regarding transfer credit will be made after initial acceptance to the program and upon receipt of all
official transcripts, course descriptions, and a transfer statement.

ENROLLMENT STATUS

A student enrolled in the Master of Fine AmsGraphic Design program has full time status of 15 credits.
Students who wish to attend patime can arrange for semesters of study that are not consecutive, but single
semesters are always full time. Currently enrolled students in need of enroliveeification should contact
0KS NBIA & adystNIDaciazdT A OS |
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RESIDENCY

Each semester begins with a sexday residency at Vermont College of Fine Arts in Montpelier, Vermont.
Full residency attendance is required to begin each semester of study, and full graduation residency
attendance and participation are required for the awarding of the degree.

Overview:

Students begin each semester with a residency where they join fapaérs, and visiting designers on the
Montpelier campus for vibrant days of lectures, critiques, workshops, and discussion. The residency allows for
reflection, input, and dialogue surrounding creative process and practice. Shared experiences duramgyesid
can be profound, generating and sustaining croskural and multidisciplinary conversations and fostering
relationships lasting far beyond graduation.

Attendance:

All enrolled students are expected to participate fully in the entire residencypgerduch participation is

required for the semester's credit and for the granting of the degree. Students should petition the MFA
Program at least one month prior to the residency if they need to miss any part of a scheduled residency.
Exceptions will & considered and approved for ottiene only situations deemed appropriate and affecting a
student's arrival or departure from the residency by no more than one day. Graduating students are required
to attend their graduation ceremony for the actual awargliof the degree unless permission is given by the
Program Director to miss under extenuating circumstances.

Religious Worship During Residencies:

Students should petition the program office at least one month prior to the residency if they need to miss an
part of the scheduled residency for religious worship. The College makes exceptions to attendance for religious
worship on a casby-case basis.

Arrival and Departure for Residency:

Students should plan to arrive and depart within scheduled arrivab@parture times. If times vary from
scheduled residency arrival and departure times, the Program office must be notified no later than the time
that Housing Forms are due. Under extenuating circumstances, students will notify the Program office
immediatdy so that arrangements can be made for late arrival or early departure. Failure to notify Program
office in the event of late residency arrival or early residency departure will result in disciplinary action on the
part of the Program.

Graduation Reslency:

Students attending their Graduation Residency are permitted to arrive one day early for residency and to stay

in the dorm that night free of charge. This is allowed so that they can have extra time for installation of their
thesis exhibition and sthat they may assist the Exhibition Coordinators in their preparation of the Thesis

Gallery Space. Graduating students who arrive on campus a day early should not expect campus services, such
as the library, store, café, or program office, to be at fedlidency hours or capacity. All other students must

seek permission from the Program office for additional dorm nights, which will be approved only on an

available basis, and an overnight fee will be charged for any scheduled additional dorm nights.

Residng OffCampus:

Students may reside etfampus during residencies and, for billing purposes, must notify the office of such
accommodation no later than the time when housing forms are due. All students, and especially first semester
students, are encouragkto stay on campus so that they can experience the residency, including the informal
community that develops, to the greatest degree. Students residinganfipus during residencies can inquire
with the program about purchasing a meal plan separatatgdded.
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Guest Attendance:

Although specified events are open to the public, most activities and facilities are for students and faculty only,
and students may not be accompanied to residency events by spouses, friends or family unless previously
approvedby the Program Director. The residency period is an extremely demanding time to which students
must give full attention. Graduating students are permitted to Guests are allowed for special occasions only
such as public performances and graduation cerem®niStudents must receive permission from the MFA

office for guests to stay overnight in a dorm; if approved, there is a fee.

Residency Activity Requirements:

Faculty, guest designers, and students will give presentations at each residency. Studelitss@ou
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attend a minimum of five faculty lectures or workshops, all guest lectures, and student lectures as specified in

the residency schedule. Adiinally, faculty will hold group critiques of design work. Studentsegeired to

participate in these sessions as specified. In general, students are expected to participate fully in the residency.

Exhibition Requirements:

All returning students musdiring design work created during the previous six months to each residency in

order to participate in a group exhibition of student work, including critiques and dialog associated with
SEKAOAUAZ2YEad {SS aDdzARS (2 0 KSequiréedtRSy O28é¢ TF2NJ Y2NB

The student must provide audidsual or computer equipment used in the exhibition of work. All exhibitions
I NBE O2y&aARSNBR GLINROS&aa SEKAOAGARZ2YAE gAUK GKS SEOSI
mounted for critgue and as a graduation requirement.

All artwork transferred to the Vermont College campus is considered to be personal property of the student

for the sole purpose of academic review and exhibition. This includes, but is not limited to, equipment used i
displaying artwork such as LCD projectors, DVD players, Televisions, etc. Vermont College of Fine Arts is not
responsible for any damage to or loss of personal property. Therefore, it is recommended that students inquire
with their insurance agent regairtty coverage of personal property before attending the residency. If damage
occurs through official handling of artwork or equipment by VCFA faculty, staff or invited guests, VCFA will
accept responsibility for the damage.

Faculty Advisor Assignments:

VCFA employs faculty based on their creativity, diversity, expertise, demonstrated teaching ability, and
academic credentials. All VCFA faculty members aretipagt and bring the benefits of simultaneounareers
and networks to their student8/CFA facwtmembers are committed to the lortgrm vision of the Graphic
Design program as well as to the mission of the College as a whole.

During the residency, students will have opportunities to talk with and get to know faculty members in a
variety ofcontexts; over meals, during presentations and lectures, and by meeting with faculty individually.
These opportunities will allow for students to ask the faculty questions about teaching styles and approaches,
and aid students as they decide which factiftgy want to study with in the upcoming semester.

Mid-residency, students submit an Advisor Selection form indicating how they might successfully work with
each of at least five prospective Faculty Advisors. The Advisor Selection forms will be redty caréfu
weighed with student strengths and challenge areas when Faculty Advisors are assigned for the upcoming
semester, ensuring the best match possible for student success.

While every effort is made to ensure that student choice is respected, the gmogoes not guarantee that

any student will be able to work with any one particular faculty member. Students are expected to work with a
minimum of three different Faculty Advisors during their enroliment at VCFA and students should work with a
different faculty member each semester of study. In extremely rare cases, Faculty Advisors may be changed
during a semester if there are conflicts between the Faculty Advisor and the Advisee, but these types of

-57-



changes would be made based on careful consultation alitmvolved parties, including the Faculty Advisory
Committee and the Academic Dean.

Residency Surveys:

Students and Faculty are asked to complete a survey after each residency evaluating their experience.
Student and faculty assessments of tiesidency period are confidential and assist the Program

office in planning, allowing the office to address concerns and consider suggestions.

SEMESTER STUDY

Once Faculty Advisors are assigned, students will meet in both group and individual cordev@ghd@eir

Advisors to plan semester work and set up a Semester Study Plan. Students will prepare a Semester Study Plan
in consultation with their Faculty Advisor during each residency. The Semester Study Plan is a formal document
that solidifies the intvidual work embarked upon for the smonth semester and negotiates communication
methods and deadlines. Semester work is completed away from campus with frequent and thorough dialogue
between students and their Faculty Advisors. In some cases, Adaistis the Program Office may request
students to revise Semester Study Plans based on change of direction in study or for clarification purposes
during a semester.

The student will submit work to the Faculty Advisor every four weeks, respond to oritcid suggestions,

and submit revisions of the material as needed. Following each monthly interaction, the faculty advisor will
LINE GARS  ONRSTF adzYYFNE 2F (GKFG Y2y (iKQa AyadSNI OGA2,
students as a gae of the amount of work required for monthly packet exchange, and this may vary from
student to student, incorporating creative work, process writing, and critical reflection. Submission schedules
and work methods may be modified slightly to suit indixdtineeds in special circumstances with approval

from the Faculty Advisor and the Program Director. Monthly communication and work submission should
remain the standard. Semester work requires a minimum investment by the student of 25 hours per week and
aminimum of five documented monthly exchanges between students and faculty advisors. The semester
study plans are on file with the Program office. Students may not substitute professional work for semester
work done in the program, unless they have inttgd their professional work with their semester work in the
Semester Study Plan, and the work done during a semester is above and beyond professional work done for a
job or for credit at another institution. Faculty Advisors must approve of any profedsimrk integration in

the Semester Study Plan. Students are not permitted to use employment and/or internship opportunities for
semester work but are instead asked to direct their semester work towards an individual, sustained process of
creative inquiry

The faculty advisor is the primary resource for the semester work. However, students are encouraged to
become involved with scholarly local and professional activities that can enrich and support their semester
projects. While these activities do not@bstitute for work with the faculty advisor they do evidence

increased experience and commitment to the practice.
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EVALUATION

Halfway through each semester, students and faculty complete narrative evaluations regarding progress
toward the project goals, the efficacy of the studefatulty relationship, and the quality of monthly

discussions. In addition, students and faculty submit narrative evaluations of semester work at the end of each
semester. These evaluations must be sent to tHeA\vbffice no later than the Semester Calendar specified due
date for Final Evaluations. A semester completion report and facultyoésdmester evaluations are sent to

the Registrar's office for the student's permanent record.

Students are expected wubmit written evaluations of their advisor at the end of each semester. Forms are
LINE JARSR 0& (GKS 2FFAOS IYyR IINB G2 0S NBGANYySR i &
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The student's academic progress and completion of degree requirements are monitored and evaluated on an
ongoing basis by the Faculty Advisors, Program Director and the Faculty Chaloaio In special

circumstances, ast®ly 1 Q& LINRPINBaa Yle& Ffaz2 oS Y2yAU2NBR I yRk?2
Committee.
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notification from the Program Director and Faculty Chair airttj the areas of concern that need to be

addressed during the remainder of the semester. This generally takes the form oftarmigvarning, but

could be issued at any time during a semester based on individual situations. Students will be notified in

writing during the semester, usually at midterm, if they are in danger of not receiving credit for the semester.

They will receive corrective action steps to take in most cases to prevent loss of credit.

THESIS GUIDELINES

Thesis Readinestters:

{K2NIfe& FFOGSNI YARGSNY NBEOGASGAEA RddNAYy3I | addzRSyidQa &
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and suggestions from the first and secauimester advisors and assesses their readiness to begin thesis work

in the third semester. Students who receive a favorable letter can successfully move into thesis work in their

third semester. Students who receive warning letters are notified of afeaseed attention and fuller

development. Students who receive warning letters may then have a meeting with their Faculty Advisor, the
program Chair or G€hairs, and their current Advisor during the residency beginning their third semester to

further discuss areas of concern and to offer additional support to the student moving into thesis work. In rare
cases, a student may be asked to complete an additional semester if it is determined that they are not yet

ready to move into thesis work or if theyeastruggling academically once they embark on thesis work.

Each semester, faculty advisors work with students in the dual modes of practice and theory. Critical theory

and acquired knowledge of visual culture are integrated each semester with emphgsessomal growth. The

thesis is seen as the culmination of the four semesters of stligg.primary submission is a proposed and

approved body of creative work developed over all previous semesters and organized to reflect an increasing
focus on a particalr theme or topic that has arisen over the course of study. Creative work will be synthesized

4 I RS&A3IYSR GSEG FNIAOdZA I GAy3 GKS OSyidaNIt ARSI &
and expressionPlease see Graphic Design Tisddandbook for specific Guidelines regarding the MFA in

Graphic Design Thesis. These handbooks are made available to thesis students in print at residency and

digitally on the Student Commons.
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DEGREE/GRADUATION REQUIREMENTS

Degrees are awarded followinpsitive recommendations of the Faculty Advisor and the Faculty Advisory
Committee, review by the Program Director and Academic Dean, and approval by the President of the College.

A student's record must give evidence of the following:

- Full participéion in all required residency periods

- Successful completion of all required semesters with full credit awarded each semester

- Successful completion and submission of all of the requirements of the thesis document

- Full participation in thehesis exhibition during the graduation residency

- Final digital presentation of thesis work to students and faculty of required length

- Full participation in the thesis critique

- Full participation in the residency graduation ceremony unless permission is granted to rfiss by
Program Director

Meeting all financial obligations to the college before a diploma or transcript can be issued

AWARDING OF CREDIT
A successfully conipS G SR aSYSaGSNJ gAff SINYy | FAyFf |aas
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considered to be the equivalent of a B or better in a tragisibgrading systemThe underlying assumption is
that students at the graduate level should perform well, not just adequat€he awarding of credit is based

on evidence of substantial effort, productivity, timeliness, and artistic progress.
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A student who has failed to comply with the terms outlined in their Semester Studyaldfor whose work is
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concluded within a specified extension period (g§egensions below) if petitioned for and approvdtithe
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the Program Director give students adequate notice if they are in jeopardy of not receiving credit, with the

hope that they will still be time for them to successfully complete the semester.

In the case of an academicormedifaE . Sy aA 2y s | G(GSYLR2NI NE | adasaavySyid 2
At the end of the extension period, a final credit determination will be made. (See Extension Policy below.)

EXTENSION POLICY

A student unable to aoplete a semester's study plan may petition for an extension. An extension is granted
only in extenuating circumstances, upon recommendation of the Faculty Advisor, and with the approval of the
Program Director and the Faculty Chair or@uwirs. All ackemic extensions begin the day after the residency
ends. Requests for an extension must be made in writing to the Program Director and the Faculty Chair at
least three weeks before the ernf-semester date. Students will pay a fee for an extension, wihitthbe
determined by the length of additional teaching time needed to cover the extension.

Students granted an extension do not enroll for a new semester. Instead, they will be required to take a Leave
of Absence for the subsequent semester. After tlReeasion period is complete, the student will be on Leave

of Absence status until the beginning of the next semester and will not plan to attend the residency that
begins the Leave of Absence Semester.

Students and faculty will submit eraf-semesterevaluations and students will submit eidsemester work
to the MFA office no later than the official end of the extension period.

A student who is completing his/her final semester on an extension may not receive a diploma until he/she has
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completed theextension and met all degree requirements. In this circumstance, the student will return for the
next residency period to complete the final residency requirements and receive the diploma.

For purposes of financial aid certification or student loan defent, students on extension status shall not be
considered enrolled. No federal, state or institutional aid shall be awarded by the institution for an extension
period.

Medical extension periods may only be granted by petition to the Program Direatiatharaculty Chair or
CoChairs, with approval by the Academic Dean, in the case of extreme medical or personal circumstances. In
such circumstances, appropriate documentation is required by a health care professional. The Advisor and
Program Director Vil first review the petition and supporting documentation to determine whether an

additional extension is warranted and what the appropriate length of time for the extension should be.

ACADEMIC PROBATION

A student may be placed on academic probatiorii®yProgram Director and the Faculty Chair if the student

has failed to do the minimum amount of work required, has goals or working methods which are inconsistent
gAOGK GKS LINPINIY RSaA3IY YR Llz2N1LR2 aSas oNkerforfmandeKS & b
reasonably expected at the graduate level. Students will be notified if they are placed on academic probation

and will have specific criteria to meet during the probation semester in order to return to an academic status

of good standing. Atudent on probation will continue to be eligible for financial aid.

Following a semester of academic probation, a student's work will {evaduated by their Advisor and the

Faculty Chair or GBhairs and, with the approval of the Program Directoe, probatlonary status will either

0S tATUSRZ Ay 6KAOK OFasS (GKS aiddzZRSyid gAtft O2yiAydsS
enrollment will be discontinued.

LEAVE OF ABSENCE

Enrolled students may request up to two consecutive semrdsing leaves of absence from the program

without jeopardizing their enroliment or their standing in the program. Students must submit a written

request for a Leave of Absence to the program no later than 30 days before the start of the new semester.
Led®dS y20A0S NBOSAGSR I FGSNI GKAA RFEGS AyOdz2NBR | fF 4GS
schedule for the program.

Leaveof-absence status entitles the student to:

1 Maintenance of files and records

1 Inclusion in all program mailifgts and receipt of program materials (if requested)

1 Return to full participation in the program (upon request of the student no later than one
month prior to the residency which initiates the next semester)

Students can submit any documents or exampieaork completed during the leave period for inclusion in
their records. Such material will be considered in decisions about degree candidacy and graduation date but
will not be accepted in lieu of program requirements or granted credit.

Students who hee completed a semester and plan to go on Leave of Absence for the following semester
should not plan to attend the residency that begins the semester. Students who wish to extend the leave of
absence for a second semester must submit a second requesitingito the Program office as detailed

above. Students who take more than two consecutive Leaves of Absence are automatically separated from
the program. Students thus separated from the program must apply for readmission by contacting the
Program Diretor.
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A student readmitted within five years of being separated from the Program will receive credit for previous
work done in the programlf a student separated from the program for more than five years reapplies and is
accepted into the program, credior any work previously completed would be granted at the discretion of the
program.

IMPORTANTLeave of Absence status as described above does NOT constitute an

G!' LIWNROSR [ SIF@S 2F ''0aSyo0S¢ a RSTAYSR
federal Title 1V financial aid must be aware of the implications of a leave on their financ
aid situation, the 18aday grace period, and repayment schedule. Students contemplati
fSIF®S 2F +0aSyO0S aK2dzZ R RA&AOdzaa GKSANJ
counselor (87612-2599).

WITHDRAWAL

Students may voluntarily withdraw from the program at any time. The date of withdrawal is defined as the day
on which the Program Director or Registrar receives official notification of withdrawal by the student or such
later date as the notification mapdicate. See the Withdrawal & Refund Policy for more specific information.

DISMISSAL

The Program Director and the Faculty Chair afOBairs may dismiss a student from the program, in

consultation with the Faculty Advisory Committee. The conditionglimissal are if the student has

consistently failed to do the minimum amount of work required, has goals and working methods which are
inconsistent with the program design and purposes, refuses to participate fully in the residency, and/or is

found to beabusive of faculty and/or other students. If the work of a student is found to be below the

standard of performance reasonably expected at the graduate level, his or her continuation in the program can

be denied. No student may receive a determinatiodidd / ¢ o0b2 / NBRAGUOL F2N) g2 O2y
remain in the program.

The date of dismissal is defined as the date on which the student receives written notice of dismissal from the
College. A student may reapply to the program after a minimum ofyeae from the date of dismissal.

Failure to comply with any of the rules or regulations in this Handbook is grounds for dismissal from the
program.
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PLAGIARISM POLICY

t € F3IAFNRAY A& GKS dzyl O]y 2 ¢ f pBrBoB SHe plagir&es 2cEs sb with iheKceMD a
intent to pass off the work of another as his or her own.

In most instances, a case of suspected plagiarism will be handled in the following way: A faculty member will
report the suspected plagiarism to thadulty Chair or G&€hairs and the Program Director. If the Faculty

Chair or CeChairs and Program Director find sufficient evidence of plagiarism, they will present that evidence
to the Faculty Advisory Committee. If the majority of the Faculty AdviSorgmittee agrees that there is
sufficient evidence of plagiarism, they will recommend a penalty to the Program Director and Faculty Chair.
The Program Director will consult with the Faculty Chair e€@airs and will be responsible for determining

and conmunicating the appropriate penalty to the student. The penalty may consist of one or more of the
following: denial of academic credit, probation, suspension, or dismissal. While the procedure described
above is the one the MFA in Graphic Design progsdhfollow in most instances, it is important to note that

any faculty member or administrator who suspects a student of plagiarism may report the case directly to the
Program Director and Faculty Chair, who might choose alternative ways to handle icasese In all cases, a
decision will be communicated to the student within thirty days of the initial report to the Faculty Chair and
Program Director.

ACADEMIC APPEALS

Students dissatisfied with some aspect of the Program are encouraged to seekugisaso the

problem. The first step towards any such resolution is discussion with the Program Director and the Faculty
Chair or CeChairs.If no mutually agreed upon solution can be reached, any of the above mentioned parties
can take the situation tthe Academic Dean.

For exceptions to program policies, students should first present requests to the Program Director, who will
then consult with necessary parties in order to decide whether or not to grant the exception. Formal requests
in writing rdated to these regulations or reconsideration of academic and administrative decisions should be
madefirst to the Program Directoryith the current Faculty Advisor copied.

The Program Director, in concert with the Faculty Chair e€Rairs, and in conftation with the Faculty
Advisory Committee as needed, will make a determination on student petitiShglents may appeal this
determination to the Academic Dean, whose decision is final.

COPYRIGHT POLICY

We record and sometimes stream lectures by facand others during residencies with their express
permission. It is expected that these recordings will be for personal use only. They may not be distributed,
guoted, or used in any manner beyond this without written permission of the creator. The isamue of the
correspondence between students and faculty. We expect everyone in our community to act responsibly
within the confines of copyright law and to serve as guardians of our creative and critical work.
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DEGREE

Vermont College of Fine Arts awards the Master of Fine Arts in Music Composition degred tineMfA in
Music Compositionfi®gram.

Theal aGSNJ 2F CAyS I Nlia Ay adzAA0 /2YLRaArAdGAz2y RSINBS
the critic's or the scholar's, perspectivehe focus for every student is on the art of composition, first and
foremost. The program offers students the opportunity to work with faculty across a range of musical genres
and, through that process, gain the technical tools and formal claritgdabize most fullgheir own

compositional voices.

CREDIT HOURS

Fulitime enrollment at Vermont College of Fine Arts is defined as a minimum of 12 credits per serniéster.
MFA in Music Composition program requires a minimum of 60 credit hours (fecreti semesters) for the
award of the degreeThe exception is in the rare case whestudent is granted acceleration and may then
graduate upon completion of 45 credit hours in the program.

LEARNING GOALS

The learning goals of thdFA inMusic Compositionpgram are as follows:
1 High achievement in the creation of music
9 Ability to praductively describe and discuss music and the compositional process

T Yy2¢6fSR3IAS 2F YdaAAOI FYR gNARGAY3I F062dzi YdzaA OI NB

LENGTH OF PROGRAM

All degree programs at Vermont College of Fine Arts must be completecdh wBBP6 of attempted credits.
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ADMISSION

Admission to the Master of Fine Arts in Music Composition program is based primarily on the quality of original
work submitted by Bachelor's degree holders and the judgment by the MFA F&oultgnittee that the
applicant's preparation and goals are compatible with the program's design and ideals.

An applicant's portfolio of samples and scores must indicate sufficient quality of creative work and musical
foundation, level of commitment, and shistication of compositional skills to demonstrate that the applicant
is ready to do graduate work in music compositibhe application Statement of Purpose must give evidence
of strong background in music composition, the ability to do independent sagiyell as the readiness to
receive and use criticism of his or her work.

Baccalaureate transcripts and two letters of recommendation from persons familiar with the student's
compositions are required of all applicanfdl admission decisions are madgthe MFA Faculty Committee
which is compsed of faculty members in the program. $75 application fee is required before an application
is processed.

Applications may be reviewed without transcripts at the discretion of the program; however, acceance

such cases is pending receipt of the official undergraduate transéripéw student may not enroll and begin

the residency until the official transcript indicating respective program completion is oflileProgram

occasionally considers accepting & (1 dzZRSy (i ¢ A (i K 2 dz8ucH- canditlat@kniust 2hdDeideRc8 I NB S
to the MFA Faculty Committee of exceptional compositional background.

A decision on an application is usually madthin three to four weeksfter the application materials have
been received. When a candidate is denied admission, the applicant may submit a new application and be
reconsidered at a later date.

ENROLLMENT AND DEFERMENT

A student admitted into a particular semester may defer admission for one semester without penalty,
providing a request to do so is made at least two months prior to the residency for which the student was
originally acceptedf the student does not enroll in the semester following the one to which she or he was
originally accepted, the student mustapply to the programReadmission is not guaranteed.

TRANSFER CREDIT

The Music Composition program will accept a semester of gradasts credit in music composin provided

that the Faculty Admissions Committe8 & Ya (G KS & (i dzR Sy (dadlgast@dbedgi@valéntih 2 y | £ &
guality to that of VCFA students at a corresponding stage in their progress toward the MFA tregoition

to materials required for the admissions review (official transcripts of previous undergraduate and graduate

study ae required materials), an applicant for transfer credit should submit a) course descriptions for the

graduate transcript(s) for which transfer credit is requested; and b) a statement describing the previous plan of
study, evaluating his or her work in tipeevious composition program, and explaining his or her reasons for

wishing to transfer to the MFA in Music Composition program at VOkAearliesthat a transfer credit

decision will be made is at the point of acceptance into the program.
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ENROLLM¥T STATUS

Fulitime enrollment at Vermont College of Fine Arts is defined as a minimum of 12 credits per serester.
student enrolled in the Master of Fine Arts in Music Composition prograrer@dits/semester) has futime
status; parttime study is nooffered.

/dzNJ\IBY[’]fé SYN\EffSIV? éﬁdzﬁéyﬁé AY YSSIVQ 27F SVN\BffYSyG
(reqgistrar@vcfa.edu
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RESIDENCY

Every semester begins with an-oampusresidency at Vermont College of Fine Arts located in Montpelier,
Vermont.The requirements of the residency are as follows:

ATTENDANCE

The severday residency period, which occurs every six months (in August and February) is a principal
component of the MFA in Music Composition prograRequired to initiate a semester's work, the residency
provides the student with a range of presentations, workshops, and performances to balance against the
individualized focus of the semester composition projects; an dpipity to choose d@aculty Advisgrtime to
prepare the study plan with faculty guidance; general directiaiéndevelopment of an individualized
curriculum; and a source of stimulation, support, and community. All enrolled students are expected to
participate fully in the entire seveday period.Such participation is required for the semester's credit and for
the granting of the degredf a student cannot participate fully he or she must petition the MFA Program at
least one month prior to the residey. Exceptions will be considered and approved for-times only

situations deemed appropriate and affecting a student's arrival or departure from the residency by no more
than one day.

Students may reside effampus during residencies and, for billinggases, must notify the office of such
accommodation eight weeks prior to the residengil.students, and especially first semester students, are
encouraged to stay on campus so that they may experience the residency, including the informal community
that develops, to the greatest degree.

Although specified events are open to the public, other activities and facilities are for students and faculty
only, and students may not be accompanied to the residency by spouses, friends or@amibxperience has
been that the residency period is an extremely demanding time to which students must give full attention.
Guests are allowed for special occasions only such as public performances and graduation ceremonies.
Students must receive permission from the Méffice for guests to stay overnight in a dorm; if approved,
there is a fee.

Students taking a leave from the program (see the Leave of Absence policy) are expected to attend at least

part of the residency that opens the leave semester, specifically @radodparticipate in rehearsals and

concerts of their music written during the previous term. If extenuating circumstances make such attendance
impossible, the student must petition the program at least two months prior to the residency so that alternate
arrangements can be made.

A room and board fee will be charged for students staying on campus.
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RESIDENCY OFFERINGS

Presentations will be given by faculty and visiting composers; students are expected to attend a minimum of
10 of these sessions and are encouraged to attend all of them. Additionally, every student has music critiqued
in a master class during the residgn&tudents areequired to uploadnusic (and scores) for the master class
prior to residency. Students are expected to attend all performances offered during the residency. In general,
students are expected to participate fully in the residency.

Study eploration sessions and new group meetings are not open to students on leave or to guests.

FACULTY ASSIGNMENT

VCFA employs faculty in the arts based on their creativity, expertise, teaching ability, and academic credentials.
While all VCFA faculty arempaime, and therefore bring to their teaching the benefitsaihultaneous

artisticcareers and networkghey are also the committetbngterm creators and guides of the program.

During the residency, after discussions, presentations, and study explossdssions (informal interview

sessions to discuss semester project ideas with faculty members), students submit a brief study proposal and
faculty preference list. The faculty then makes a collective judgment about appropriate advisor selection. The
Program is concerned that each student establish a relationship with a faculty member who is enthusiastic
about his or her work and feels able to make a contribution toward the pursuit of that student's goals and
development of talent. Thus, while every effis made to ensure that student choice will be respected, the
Program does not guarantee that any student will be able to work with any one particular faculty member.
During the residency, students meet in groups and in individual conferences wittirticeity Advisas to

discuss the semester project. Students are expected to work with a minimum of two diffesentty Advisa

during their enroliment at VCFA.

EVALUATION

At the end of the residency each student evaksathe various residency activities and events. Tistsgent
assessments of the residency period help pinegram dfice to plan the next period more effectively and to
address suggestions that students may make.

SEMESTER PROJECT

The other essential congment of the MFA in Music Composition program is the semester project. During the
residency period students are paired with a Faculty Advisor; together, they desigmarstix individualized

study plan. The project is completed in the six months away frampus, with frequent and thorough

dialogue with the Faculty Advisor. During the study planning process at residency, the student and the advisor
will determine the method (e.g. Skypeneail, etc.) and schedule for communication during the semester.

Theprimary focus of the semester project will be the student's own creative widrk.student will submit

work to theFaculty Advisoevery three to four weeks, respond to criticism and suggestions, and submit
revisions of the material. The student will suibmvriting (paper, letter, journal, blog format to be agreed

upon by advisor and student) to accompany each monthly submission of work reflecting on process,
influences, questions, etc. Following each monthly interaction Reulty Advisowill providea brief

adzYYFNE 2F GKFG Y2y dKQa FaciltpAdvisosidisceyioa, subryfisdiorssdagdriésy O S &
and work methods may be modified to suit individual needs. Semester projects require a minimum investment
by the student of 25 hours pereek and a minimum of five substantial exchanges between student and

Faculty AdvisorThe semester project plans are filed with the MFA office. A process document {3,000

words) reflecting on the work of the semester, reporting on the activities shigported the composing such

as studying outside pieces, attending consedonsidering influences, etwill be submitted to theFaculty

Advisorat the end of each semester.

Two semesters must include work written for resident ensembles (not neclysalhtine work done in each of
those semesters will be for the ensemble). Staidemay choose to write for an ensemble evegmester.
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During residency, students attend rehearsals and concerts by the resident ensembles.

TheFaculty Advisois the chief esource for the semester project. However, students are encouraged to
become involved with local activities that can enrich and support their semester projeébtke these
activities do not substitute for work with theaculty Advisqrthey may be included in the evaluation of the
projectasevidenceof increased experience and commitment.

THESIS SEMESTER

At the end of at least three successful semesters, and with faculty approval of the thesis composition proposal
(submitted early irthe final semester), the student undertakes the Thesis project. The Thesis project consists

of two parts: the thesis composition and the reflective thesis paper. The reflective thesis paper (approximately
4000 words) discusses the student's compositigmatesses over the four semesters. This thesis document

will be built upon the cumulative endf-semester reflective papers and will include a summary of the
aidzRSyiQa @AS¢ 2F (KS RSOSt2LIYSyid 2F GKSANdfg2N] | yH
relevant influences, and a statement of future compositional goals.

A Second Reader from the faculty will be assigned to review the thesis documents and provide feedback to the
Faculty Advisor who will communicate with the student. The themisposition and the reflective thesis must
be reviewed and approved, in final form, by the Faculty Advisor and submitted at the final residency.

DEGREE/GRADUATION REQUIREMENTS

Degrees are awarded following positive recommendations of the Faculty AdagdiBA Faculty Committee,
review by the Program Director and academic dean, and approval by the president of the college.

A student's record must give evidence of the following:

Full participation in five residency periods (four if transfer credit waarded);

Successful completion of four semester projects (three if transfer credit was awarded);
Completion of a minimum of 380 minutes of fully developed music (for performance or
professional media, depending on genres studied) using varied lengtimstndmentation;
Presentation at residencies of selected music written during each semester;
Work written during at least two semesters for resident ensembles;

The Reflective Thesis and the Thesis Composition.

a8

All financial obligations must be met before a diploma or transcript is issued.
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EVALUATION

Midway through the semester, students and faculty each complete narrative evaluatidhne progresdeing

made toward the project goals, thdficacy of the studenfaculty relationship, and the qualignd timeliness

of the monthly discussions. At the end of the semester students and faculty submit narrative evaluations of the
six months' work. These evaluations must be submitted by a designiate during the residency at the end

of the semester being evaluated. A semester completion report and the facultpfesemester evaluations

are sent to the Registrar's office for the student's permanent record.

Students are expected to submit weth evaluations of their advisor at the end of each semester. Forms are
provided by theprogram2 F FAOS yR FNB G2 6S NBOdAdNYySR G4 asSvySads
submitted.Faculty receive their evaluations without student names includetdents have the choice to

maintain confidentiality; if confidentiality is requested, the faculty member being evaluated has the assurance

that the Program Director and the appropriate Faculty Chair will jointly provide a written synopsis of the
evaluation ad the faculty member has the option to respond in writing for any official record or file.

The student's academic progress and completion of degree requirements is monitored and evaluated on an
ongoing basis by the Faculty Advisors, Program Directofiad® CI Odzf G & / KF ANXP ! NBGJAS
progress in the program is conducted at the opening faculty meeting of every residency. Any specific concerns
will be outlined in a letter from the Program Director and the Faculty Chair and presented taitenst

during the residency.

If, at any time during a semester, a student's work is deemed by their advisor to be seriously inadequate, the
advisor will communicate these concerns directly and the student will receive a written warning by certified
letter from the Program Director and Faculty Chair outlining the areas of concern that need to be addressed
during the remainder of the semester.

AWARDIN®F CREDIT

¢CNFRAGAZ2Y T 3INIRSA FNB y20 dzZASR Ay (K SAttae@dnclusidbhi® 3 NI Y &
of a semester, a student's work that has been successfully completed will earn a final assessoient of

(Credit).CRis considered to be the equivalent of a B or better in a traditional grading sy3teenunderlying

assumption is thastudents at the graduate level should perform well, not just adequa@ég. awarding of

credit is based on evidence of substantial effort, productivity, timeliness, and artistic progress.

LF GKS aGdzRSyidQa ¢2N)] KIF a LaN@dng ¢fcréd®, a indl askegsmendulf dzI (S i
(No Credit) will be recorded.

A student who has failed to comply with the terms outlined in their Semester Study Plan or whose work is
RSSYSR | OFRSYAOFft& RSTAOASY(d YIS0 SdNWLIY O2FYIEIBSNISHE |
concluded within a 3@ay extension period (see Extensions below), if petitioned for and apprfvie. work

is then successfully completed, a final assessme@Rufill be recordedIf the work is not successfully

completed within the extension period, then a final assessmeMiGvill be recorded.

Ly GKS OFrasS 2F Iy IOFRSYAO 2NJ YSRAOIft SEdGSyamgys
the end of the extension period, a final credit determination tdlmade (See Extension Policy below.)

If an enrolled student withdraws during the refund period of a semester, an assessmahgithdrawn) is
recorded and no credit is awarded. If an enrolled student withdraws after the refund period of a semaster, a
assessment dIC(No Credit) is recorded and no credit is awarded.
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Once all enebf-semester paperwork (final evaluations from both the student and their faculty advisor) is
ddz0 YAGGSR 0@ GKS tNRINIY 2FFAOS dcgdiddvadeddBehbsied thd NI a
SIOK aitdzZRSydQa I OF RSYAO TM&earfebtRaie starkerdzlshiotildexpct theit Ay 2y S
academic records to be updated and transcripts to become available is two weeks after the residency.

EXTENSIOROLICY

A student unable to complete a semester's study plan may petition for anooleth extensionAn extension is
granted only in extenuating circumstances, upon recommendation oFtwilty Advisqrand with the
approval of theProgram Directoand theFacultyChair All academic extensions begin the day after the
residency endsRequests for an extension must be made in writing toRnegram Directoand theFaculty
Chairat least two weeks before the eraf-semester date. Students will pay a fee for a anenth extension.

Students granted an extension may not enroll for a new semester. After the extension period is complete, the
studentwilbeora [ S @S 2 Ftatds andil hy 2 Girning of the next semester.

Students and faculty will submit eraf-semester evaluations and students will submit eofisemester work
to the MFA office within 10 days of the end of the extension period.

A student who is completing his/her final semester on an extension may not receive a diploma until he/she has
completed the extension and met all degree requiremenritsthis circumstance, the student will return for the
next residency period to complete the final residency requirements and receive the diploma.

For purposes of financial aid certification or student loan defnt, students on extension status shall not be
considered enrolledNo federal, state or institutional aid shall be awarded by the institution for an extension
period.

Longer extension periods may only be granted, by petition toRtegram Directoand theFaculty Chajmwith
approval by the academic dean, in the case of extreme medical or personal circumstarsteh
circumstances appropriate documentation is required by a health care professidneapetition and
accompanying documentation Wwhe reviewed by the student's advisor and the program to see if a longer
extension period is warranted and, if so, what time period may be deemed appropriate.

ACADEMIC PROBATION

A student may be placed on academic probation byRhegram Directoand theFaculty Chaiif the student

has failed to do the minimum amount of work required, has goals or working methods which are inconsistent
GAGK GKS LINPINIY RSaAIYy FYyR Lz2N1I2&aSas 2N AT GKS aic
reasonably epected at the graduate leveConditions of probation will be detailed in a letter from the

Program Directoand theFaculty Chaidelivered to the student at the residency that begins the seme#er.

student on probation will continue to be eligible fandncial aid.

Following a semester of academic probation, a student's work will be reevaluated by their advisor and the

Faculty Chaiand, with the approval of th@rogram Directgrthe probationary status will either be lifted, in

which casethestudemm A f £ O2y Ay dzS GKSANI SyNRffYSyd Ay 3I22R &
discontinued.

LEAVE OF ABSENCE

Enrolled students may request up to twonsecutivesemesterlong leaves of absence from the program

without jeopardizing their enrolimentr their standing in the progranstudents must submit a written

request for a leave of absence to the program no later than a semester date published and communicated to
all enrolled students; leave notice received after this date incurs a late fee.
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Leaveof-absence status entitles the student to:

1 Maintenance of files and records;

9 Inclusion in all program mailing lists and receipt of program materials;

1 Return to full participation in the program upon request of the student no later than three months
prior to the residency which initiates the next semester.

Students may place in their records any documents, reports or examples of work completed during the leave
period. Such material will be considered in decisions about degree candidacy and graduatituati not
be taken in lieu of program requirements or granted credit.

Students who have completed a semester and plan to go onleaabsence for the following semester

should attend the first part of the residency that opens the leave semel$tauch attendance presents a
significant difficulty for the student, it is essential that the student discuss alternative arrangements with the
Faculty Advisoand Program Directoat least two months prior to the residency. Students going on leave who
choos to attend the entire residency period may participate in all residency events with the exception of
study planning activities. Students who wish to extend the leave of absence for a second semester must
submit a second request in writing to the prograifffice as detailed aboveéstudents who take more than two
consecutive leaves of absence are automatically separated from the pro§tadents thus separated from

the program must apply for readmission by contacting Fiegram Directar

A student readmittd within five years of being separated from the program will receive credit for previous
work done in the progranif a student separated from the program for more than five years reapplies and is
accepted into the program, credit for work previously cdated will be granted at the discretion of the
program.

IMPORTANTLeave of Absence status as described above does NOT constitute an

G! LIWNROSR [ SIF@S 2F ! 0aSyo0S¢ a RSTAYSR
federal Title IV financialid must be aware of the implications of a leave on their financia
aid situation, the 18&@lay grace period, and repayment schedule. Students contemplatin
f SIS 2F 0aSyO0S aK2dzZ R RAaO0dzaa GKSANJ
counselor 877-612-2599).

WITHDRAWAL

Students may voluntarily withdraw from the program at any time. The date of withdrawal is defined as the day
on which theProgram Directoor Registrareceives official notification of withdrawal by the student or such
later date as the notification may indicat8ee the Withdrawal & Refund Policy for more specific information.

DISMISSAL

Occasionally, a student may be dismissed from the program bipribgram Director and the Faculty Chair in
consultation with the Faculty Advisor if the student has consistently failed to do the minimum amount of work
required, has goals and working methods which are inconsistent with the program design and purposes,

refuses to participate fully in the residency, or is abusive of faculty, other students, and/or staff. If the work of

a student is found to be below the standard of performance reasonably expected at the graduate level, his or

her continuation in the progra® y 06S RSYASR® b2 &addzRSyid Y& NBOSAGS
for two consecutive semesters and remain in the program.

The date of dismissal is defined as the date on which the student receives written notice of dismissal from the
College. Atudent may reapply to the program after a minimum of one year. Acceptance is not guaranteed.

-72 -



Failure to comply with any of the rules or regulations in this Handbook is grounds for dismissal from the
program.

I55L¢Lbho[!U/ LO9{

PLAGIARISM POLICY
PlagidNA &Y Aa (GKS dzyl Oly26ft SRISR dzaS 2F I y2iKSNRa 62 NJ
intent to pass off the work of another as his or her own.

In most instances, a case of suspected plagiarism will be handled in the following wayltyArfeenber will

report the suspected plagiarism to the Faculty Chair and the Program Director. If the Faculty Chair and
Program Director, in consultation with the Faculty Advisor, find sufficient evidence of plagiarism, they will
determine a penalty whiclmay consist of one or more of the following: denial of academic credit, probation,
suspension, or expulsion. While the procedure described above is the one the MFA in Music Composition
program will follow in most instances, it is important to note thay daculty member or administrator who
suspects a student of plagiarism may report the case directly to the Program Director and Faculty Chair, who
might choose to use alternative means for handling some cases. In all cases, a decision will be communicated
to the student within thirty days of the initial report to the Faculty Chair and Program Director.

ACADEMIC APPEALS

Students dissatisfied with some aspect of the Program are encouraged to seek a resolution to the problem.
The first step toward such a msition is discussion with thBrogram Directoand theFaculty Chaiif no
mutually-agreeable solution is reached, the studdenaytake the matter to the academic dean.

For exceptions to program policies, students may present tdPttogiram Directoand theFaculty Chajrin
consultation with the student'&aculty Advisgrpetitions related to these regulations or reconsideration of
academic and administrative decisions.

TheProgram Directoand theFaculty Chajrafter consultation with the Facul#dvisory Committee, will make
a determination on the petitionStudents may appeal this action to the academic dean whose decision is final.

COPYRIGHT POLICY

' SIFOK NBaARSYyOe 6S NBO2NR O2yOSNIia | yRhedOl aA2Yy | f
recordings (or excerpts from them) may be used for promotional purposes by the college. While students will

have access to some recordings of complete concerts/events, any part of those recordings other than the
aGdzZRSyYy G Qa 2 NA 3 A \éd if angvapndithodt khé witfoRt ivritténSermizssion from relevant

participants. We expect everyone in our community to act responsibly within the confines of copyright law and

to serve as guardians of our creative and critical work
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DEGREE GREDITHOURS
DEGREE

The Master of Fine Arts degree is awarded through the Master of Fine Arts in Visual Art Program at Vermont
College of Fine Arts.

CREDIT HOURS

Fulttime enrollment at Vermont College of Fine Arts is defined as a minimum of 12 credits per seinester.
Visual Art Program, each semester is comprised oferé@it Studio Project and a@edit Visual Culture
Project. A minimum of four successfulbompleted semesters or the equivalent thereof (if a study is not
completed in the usual sequence) for a total of 60 credits is required for the award of the degree, in addition
to the fulfillment of all graduation regtements.If an applicant has been granted transfer crediminimum

of three successfullgompleted semesters (45 credits) is required for the degree.

In the event that the student is denied credit for a project, gtedent will be placed on probatidior the
following semester of enrollmerandwill focus entirely on that projectJpon completion of said project, the
student may continue by registering for a full semester comprised of both Visual Culture and Studio Projects.

Each semester is approxitedy six months in duratiorDuring this time, each student commits and is
expected to devote a minimum of six hours per week to academic work and 20 hours per week to studio work.

LEARNING GOALS

The learning goals of thMdFA inVisual Art pogram are agollows:
1 Mastery of artistic accomplishment, both aesthetic and technical, inseddfcted media
9 Clear understanding of various criteria for making critical judgments about art based on its relationship
to visual culture, art history, and the social coxite
1 Substantive knowledge of visual culture and an understanding of methodology for doing historical
research

LENGTH OF PROGRAM

All degree programs at Vermont College of Fine Arts must be completed within 150% of attempted credits.

TERMINAL DEGREE

VermontCollege of Fine Arts recognizes the Master of Fine Arts as a terminal degree in visual art and other
fine arts.
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ADMISSION

Admission to the Master of Fine Arts in Visual Art program is based primarily on original work sulyitted
Bachelor's degree holders and assessed by the MFA Admissions Committee to be compatible with the
program's design and ideals, and that the applicant would be able to successfully complete the degree
requirements.

An applicant's portfolio must indicatufficient quality of creative work and a level of commitment to their

artistic practice to demonstrate that the applicant is ready to do graduate work in an MFA in Visual Art
program.The applicant will also submit an application essay demonstratinggotential to undertake

critical inquiry of various artistic practices past and present, to engage with a range of intellectual traditions, to
pursue selreflective analysis and independent study.

Baccalaureate transcripts and letters of recommendafimm persons familiar with the student's artistic
practice and ability to work independently are requirédl. admission decisions are made by the MFA
Admissions Committee which is composed of program faculty members aritfdlgeam DirectarA $75
application fee is required before an application is processed.

Applications may be reviewed without transcripts at the discretion of the program; however, acceptance in
such cases is pending receipt of the official undergraduate transcript or art stiptmha.A new student may
not enroll and begin the residency until the official transcript or diploma indicating respective program
completion is on file.

¢CKS tNRBINIY 200laArzyltte O2yaAiRSNE .JuhQSdidaagust - & G dzf
show evidence to the MFA Admissions Committee of exceptional artistic work and strong writing and research
abilities.

Ly SEOSLIiA2ylt OFaSas AF (GKS ! RYraarazya /2YYAGGSS
program in ordeto successfully meet the requirements for graduation, a fifth semester might be required as a
condition of acceptance.

Acceptance decisions are usually made four to six weeks after the application materials have been received.

When a candidate is derdeadmission the applicant may submit new materials for reconsideration at a later
date.

ENROLLMENT AND DENENT

Accepted applicants admitted into a particular semester may defer admission to a later semester without
penalty, providing they make suchequest at least three months prior to the residentfy however,

admission is delayed for as much as one year beyond the initial acceptance, the accepted applicant is required
to reapply; readmission is not guaranteed.
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TRANSFER CREDIT

The Visual Artidgram will consider up tone semester of transfer credtom a student transferring from
another MFA in Visual Art program provided that (a) the student applies for admission to the program and is
accepted; and (b) the Admissions Committee deems thdesttis work from the prior program to be at least
equivalent in quality to that of VCFA students at a corresponding stage in their progress toward the MFA
degree.Previous coursework must be from an accredited institution of higher education, and onsewerk
completed within three years of the transfer credit request will be considdredddition to the materials
required for the admissions review (official transcripts of previous undergraduate and graduate study are
required), applicants for transfaredit should submit a statement describing their previous plan of study,
evaluating their work at the previous MFA program and explaining their reasons for wishing to transfer to the
MFA in Visual Art Program at VCIFAe earliesthat a transfer creditecision will be made is at the point of
acceptance into the program.

ENROLLMENT STATUS

Fulttime enrollment at Vermont College of Fine Arts is defined as a minimum of 12 credits per serester.
studentenrolled in the Studio Project or both the Studimject and the Visual Culture projeleas fulitime
status.

/dzNJ\IBYﬁfé SYNEffSIQ él’jdzﬁéyﬁé AY )féér? 2T SVNEffYSyﬂ
(reqgistrar@vcfa.edu
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RESIDENCY

Every semester begins witm an-campus residency at Vermont College of Fine Arts located in Montpelier,
Vermont.An integral component of the MFA in Visual Art Program requiredten-day residencies bring

students and faculty together on the Vermont College campus every summer and winter. During these
intensive periods stimulating interaction builds bridges between existing and new artistic concerns and
communities. Students presetheir critical research and studio practices to each other, to faculty, and to
visitors, while planning their next nemesidential period of study. By combining different levels of interaction

and evaluation, affinities and ideas are generated at a réaiale rate and intensity. Each residency is dense

with exchanges that offer an extraordinary range of input, feedback, and ideas. Each residency is composed of
two distinct segments. The first half of the residency is devoted to the assessment and olodegreceding
semester, while the second half of the residency initiates the activities and projects for the new semester.

RESIDENCY REQUIREMEN

1. Length of Residenciew students ee required to attend the entire 10 days of their first
residency Continuing students are required to attend the final nine days of each residency.
Graduating students are required to attend the final seven days of their final residency.

2. Orientation The orientation of students is completed through a series of required meetings
during the first half of their first residency.

3. Returning Group Presentation&ll continuing students willeport on their completed Visual
Culture Projects of the past semester in their respective student group.

4, Slide Presentation$tudents must bring to every residency slides from all semesters in the
program and slides smitted for application All students will present at least 20 slides of the
semester's artwork to a group of fellow studentew students must bring 20 slides of their
Y240 NBOSydG 62N)] 6KAOK gAft 0S OGAS6SR o0& I
Committee or a Faculty Gohair.Slides of work from a student's final semester and slides

4dz0 YAGGSR F2NJ FRYA&AaAA2YY adzZlJ ASR o6& GKS aid

binder.

5. Exhibitions
All students must bring to each resideraryginal art created during the previous six months in
order to participate in a group exhibition of student woNew students will bring work
recently completed that best represents their practice prior to entering the prog&todents
returning from aleaveof-absence must bring work for critique and dialogue, or for review of
credit if appropriate{ SS &ASLJ N} 0S KIFyR2dzi GAGft SR daDdzARS
requirements. (When artwork is too large to bring to the residency, students makemther
arrangements with the program office.)

The program strongly encourages students to bring additional work that the student wants
critiqued. This work can be stored until the time of critique, then presented during the critique
time.

Audiovisual or computer equipment used in exhibition of work must be provided by the
student.! ff SEKAOAGAZ2YA FNBE O2yaAiARSNBR dag2N] Ay3
one person graduate showlhe final one person graduate show is mounted for exlaibijti

|
.

critique and credit determinationw S ¥ SNJ (42 aDdzA RS (2-PeiskrsS wSaA RSy
azo
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and restrictions for new, continuing and final semester studeRefer b Graduation
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10.

11.

12.

13.

requirements for further details regarding the final eperson exhibition.

All artwork transferred to the &FAcampus is considered to be personal property of the

student/artist for the sole purpose of academic review, credit determinasiod exhibition.

This includes, but is not limited to, equipment used in displaying artwork siticB

projectors, DVD playersslevisions, etcVermont College of Fine Arts is not responsible for

any damage to or loss of personal propeifjerefore, itis recommended that each student

inquire with their insurance agent as to coverage of personal property before attending the
residencylf damage occurs through official handling of artwork or equipment by VCFA faculty,

staff or invited guest, VCFA willcept responsibility for the damagEor more details see

aSLI NFGS KFryR2dzi GAGf SR aDdzARS G2 GKS wS&aARS

Returning Group Presentatioriduring the first half of each residency, continuing students will
report on their written work in their respectiv/student group meetings.

Faculty Advisor AssignmenEaculty assignments for the semesterisual Culture Project for
each student will be made by the seventh day of the residency.

Artist-TeacherAssignmentsArtist-Teacher assignments for the next semester of studio work
will be planned before and during the residency and completed within two weeks after the
end of the residencylhe Faculty G€hairs will aprove final ArtistTeacher assignmenArtist-
Teachers oversee the studio project but do not determine credit.

Guidance Committee Assignmenttipon starting their first residency, all new students will be
assgned a Guidance Committee consisting of two faculty memlbéngal Year and Candidacy
reviews will occur with two faculty members present (Review Committee); ideally at least one
faculty on the Review Committee will also be a Guidance Committee member.

On very rare occasions, the Program Director, with the assent of a Facuih&ig may grant

student requests to change Guidance Committésitions for change will only be considered

during the nonresident portion of the semester between the studerfirst and second

residency, and must arrive at the Program office at least eight weeks before the start of the

second residencyl he final decision as to the Guidance Committee's makevill be

determined according to therogram Directoand a Faculty@/ KI A ND& LISNOSLIIA2Y
Faculty will best serve the interests of the student and the program.

Visual Culture Project PlarEhe academic study plan is completed by each student during the
second half of the reidency and approved by the designated Faculty Advisor by the end of the
residency.

Guest Speakers, Artigt-Residence, Faculty L ectur®&§siting artists, art historians, and/or
critics will be invited to each residency to lecture about their own work or the work of others.
Where appropriate, these guests will also conduct critiques of student Wwaitulty members
will also lecture during the residency and perform critiques oélent work.

Residency Restrictionalthough some events are open to the public, other activities and
facilities are for students only, and students may not be accompanied by spouses, friends or
family at theresidencyOur experience has been that the residency period is an extremely
demanding time to which the student must give full attentidiursing mothers may bring

their babies to the residencyn extenuating circumstances, graduating students mounting
their oneperson exhibition may, with permission from the Exhibition Coordinator or Program
Director, bring someone to help them mount the exhibiti@raduating students may also

have an overnight guest on the night of the graduation ceremony.

Housingand MealsAll new students must reside in Colledesignated accommodations
during the residencyContinuing and graduating students can opt to live off campus provided
they notify the program office at least 12 weeks befdine first day of that upcoming
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residencylf a student lives on campus, all meals are provided under the room and board plan.
Individual meals can be purchased at the cafeteria for those students opting to live off campus.

SEMESTER PROJECTS

Vigorousand productive dialogue between studexgndadvisors is required each semester.

1.

Studio Project RequirementStudents will research and propose to the program possible
Artist-Teachers for each semester. Individual Aflisachers can mentor a studefior a
maximum of two semesters. The Artibeacher will provide technical and conceptual
instruction to the graduate studentAll students have until two weeks after the last day of the
residency to finalize their choicd Artist-TeacherThe ArtistTeacher will meet with the

student for five 2Zhour sessions during the semester.

The completion of a significant body of original artwork under the direct supervision of the
Artist-Teacher is required during the efampus pation of the semester

Ly GKS aiddzRSyidQa Peérspn ethibﬁidh‘pﬂfhﬁ atwdriNBcen®iBlied | 2y
during enroliment in the program is require.K A & SEKAOAGA2Y Ydzad Gl |
final residency and must contain work complefaimarily in the final semeste(See separate
handout entitled "Guidelines for Ongerson Exhibitions" for detailsThe exhibition must

evidence professional artistic ability, both technical and conceptual, and will be evaluated by a
Review Committee foapproval by the Faculty Committegs part of this evaluation, the

student will present the work during a review of the exhibition by the student's Review
Committee.Slides of this work, provided by the student, become a part of the Program

archives.

S
S

Artist-Teachers recommend but do not determine credit outcoifiee Faculty Committee
RSUSNXYAYSa ONBRAU F2N SIFOK audzRSyuQa audzRA 2

Visual Culture Project RequiremeniEach semester students will research avrite essays on
visual culture topics under the guidance of a Faculty Advisor. The Faculty Advisor will be a
member of the MFA in Visual Art faculty.

First semester Visual Culture projects are focused on topics or themes that are preferably
relatedtothea 0 dzZRSy U0 Qa | NU@2NJ] FYyR | N5 O2YLINAaSR 27
critical analyses of these texts.

A historical, critical and/or aesthetic approach to visual culture will be the basis for the second
and third academic studies. The choicespécific subject matter will be decided upon by the
needs and desires of the student as approved by the Faculty Advisor.

In the final semester, the Visual Culture Project will entail writing a Process Paper in which the

student will contextualize, withiappropriate historical, critical and social frameworks,
progress and production during the graduate studies.
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DEGREE/GRADUATION

Candidates for graduation wdemonstrate

1 Aninvestment in an aesthetic and/@onceptualstrategy or strategies for arnaking.

1 Substantive knowledge of visual culture aad understanding ofesearch methodology.

1 The capacity to make criticaldgments aboutheir own artistic practice and other contemporary art
in relationship to visual culture and the social context.

Additionally, candidates for graduation will have completed:

1 Credit and=mesterProjects A minimum of 60 semester hours of graduate credit in
art are required: 48 of these credits must be in Studio work and 12 must be in Visual
Culure. Each semester is comprised of ack2dit Studio Project and a@edit Visual
Culture projectln the final semester the granting of Studio Project credit includes
approval of the ongperson graduation exhibition.

2. Residency Participatiofrull participation is required in a minimum of five residencies.
3. Process PapeThe student will present the following in a black thesis binder:
1 Acopy of the Process Paper (approved by the Faculty Advisor)
1 SHides in a slide sheet of the work from the final semester
1 The original application slides
1 Adetailed list of the slides submitted including title, medium, date produced and the
A a0 dRSayhé Qa y
M An artist statement
1 Acomplete bibliography from the four semesters.

This binder will become part of the Program archiy€ge separate handout, "Writing the
Process Paper" for details)

4. Critigue Students must formallgritique the artwork of other students in her/his final
residency.

5. Digital/SlidePresentationIn the student's final residency, the student will perform a
slide or digital presentation of work completed during the pragraith critical
commentary.

6. OnePerson ExhibitionDuring the final residency the graduating student will present a

one-person exhibition of works primarily completed during the last semester. This
one-person exhibit should demonstrate masteryte€hnical and conceptual issues
related to the work.

7. Faculty DistributionSuccessfully completed semester projects with at least two
different Artist Teachers and Faculty Advisors are required for graduaflonvery
rare occasions, a Faculty-Chair, with the assent of the Guidance Committee, may
grant a student's request to work with an ArtiEeacher for three semesters if there
are compelling and extraordinary reasons to do so.

8. Graduation Ceremonyach student recommended for graduation is strongly encouragedto
LI NOAOALI UGS AY UKS LINPINFYQa 3ANJ) RdzZFUAZ2Y OSNDB

Final approval for granting the Master of Fine Arts in Visual Art degree is made by the Board of Trustees with
the mnsent of the faculty.
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EVALUATION

Mid-Term Evaluations

By a progranspecified date, after the second studio visit, the Affisiacher and student will complete and
send a copy of the Studio Project mi&m evaluation to each other, th@uidanceCommittee and the original
to the ProgramOffice. Additionally, he student must send a copy of this redmester evaluation to his/her
Faculty Advisor.

By a progranspecified date, the Faculty Advisor and student will complete and send a copy of the Visual
Culture midterm evaluation to each other, th@uidanceCommittee and the original to the program office.

Final Evaluations

Written evaluations by the student, Artidteacher and Faculty Advisor are required for each study. Students

send their Self Evaluations to the program ofticel appropriate copies to the Artidteacher and Faculty
Advisor.Students send a copy of the Studio Self Evaluation to Guidance Committee melintheréinal

evaluations are not received by the program office by the start of the residency, the stdgnnot enroll for

GKS F2tt29Ay3 aSYSaiSNIIyR gAff 0SS oAfttSR I aflaGsS 1

Artist-Teachers and Facul®ydvisors send a copy of their finaladuatiorsto the student.

Forms will be provided for student evaluation of Faculty Advisor and ArtiatherThey will be used as part

of the process for inviting Faculty and Adigtachers to return in subsequent semesters, and they will support
Faculty in the assessment of their own skills as teackecapy of these confidential evaluations maydieen

to the Faculty without student signatures.

REVIEWS

Reviews of student work, led by a Review Committee comprised of two faculty members, ideally at least one of
0KSY aSNBAyYy3a 2y (GKS addzRSyidQad DdzA Rl yOSnthegrogam. G 4 SSZ ¢
Review Committee composition may change with each residdrimyReview Committee evaluates the

student's progress toward meeting both the study goals that the student has established and the program

criteria for advancement or graduatiomhe Review Committee informs the Faculty Committee of the

& G dzR Sy U Q dhe EaNEByAONBndtE@ePwith consent from tAeogram Director an&aculty CeChairs,

makes the final decision about the student's advancement in the program. A letter from thiyF@eChairs

about advancement in the program will be given to the student during the residency.

1. End of First Semesteitnformal reviews of each student's work will be conducted by program
faculty.
2. Final Year These reviews are conducted by a Review Committee at the residency for students

who have completed two visual culture projects and two studio projects and are not taking a
leave of absence. (The time of this review for students Wwiéree previously taken an

extension, leave of absence, or who have dropped a semester is detailed in "Extensioh Policy
Students who are on an extension for the Visual Culture project may go through this review.)
During this review, the student's work ihg program will be evaluated on the basis of the
Criteria for Advancement to the Final Ye&tudents returning from a leavef-absence and
entering their 3 or 4" semester are required to go through a review even if they were
reviewed at a prior resideny.

To prepare for this review, the student must submit a statement of 580 words (no more 5

than two doublea LJF OSR LJ 3Savs ¢gKAOK O2PSNR U0UKS U0U2LRAO

CAYLEt | SINEKSASElI ©SYZWib oY dza (artidticdBveBpineént sindeS & (0 dz
-82-



entering the program and describe the direction artworks to be undertaken in the final year.
This statement must reach the program office by a program specified date.

a. Criteria for Advancement to the Final Year:
9 Satisfactoryprogress of studio/artistic practice since the student entered the Program.
1 The successful completion of Visual Culture research projects each semester.
9 Full participation in all residencies.
9 Ability to complete program requirements for graduation in tmore semesters.

b. Review Process:

1 The student will present to the Review Committee a selection of images of
her/his work starting from time of admission into the program.

1 The student will discuss the work in terms of form, content, style, genre
relationship to social context, how the work is seen to have
progressed/changed during the time in the Program, and ideas about how the
work will develop in the final two semesters in the Program.

c. Faculty Committee Decision:
By the end of the resehcy and upon completion of this Final YBaview, the
Faculty Committee, with consent tife Program Director anBaculty Ce
Chairs, will make one of the following decisions:
1 That the student continues in the Program with the expectation that her/his
degree will be granted after two more successful semesters in the program;
1 That the student continues in the Program with the expectation that her/his
degree will be granted after three more successful semesters in the program;
9 that the student be put on pbation until he/she has completed another
semester in the program so that the Faculty Committee has clearer evidence
of what action should be taken;
That the student takes a omemester leavef-absence;
That the student be withdrawn from the Program.

=a =4

Should the student be placed on a esemester leavef-absence, the student must

apply for reenrollment no later than 8 weeks prior to the following residery.

decision on reenroliment will be determined by thErogram Director an#aculty Ce

Chairss AGUKAY n 6SS71a I FAOGSNI NBOSALII 27FhisiKS ai
must include a statement of intent addressing faculty concerns, visual documentation

2T (KS aiddzRSydQa aiddzRA2 62N] = FYyR 2GKSNJI Y
Result=f this application for reenroliment will either be approval for renroliment

with stipulations or denial of renrollment.Should denial of renrollment occur, the

student will be placed on a send and final leavef-absenceAgain, the student must

apply for reenrollment no later than 8 weeks prior to the following residency,

supplying documentation as stated aboyedecision on renrollment will be made
GAGKAY n 6SS1a FFGSNI NBOSALIWGL 2F GKS &0 dzRS
being appoval for reenrollment with stipulations, or withdrawal from the program.

CandidacyThis review is conducted by a Review Committee during thetodast residency
for students who have completed three full semesters in the Rnmgand are not taking a
leave of absence or extension for any third semester projects.

To prepare for this review, the student will submit a twart statement detailing her/his plans
for the oneperson graduation exhibitiorThis statement will addresyuestions referred to in
UKS &/ NAUSNRAI F2NI ! RGIFIyOSYSyu U2 UKS CAylFt {

This statement is to be a maximum of 1000 words (no more than two desgaeed pages)
and must reach the program office by a program specified ddte.program office has
specific guidelines and requirements on what must be addressed in this statement.

a. Criteria for Advancement to the Final Semester:
-83-



1 The quality and quantity of the work in the penultimate semester indicate that
the student's final semester will result émoneperson graduation exhibition
FYR at N2OS&aa tIFLISNE 2F aladadSNI 2F CAyS | NI
completion to the student's work in the Program.

1 The student will supply a plan for the final semester's studio project sufficiently
specificand focused to assure completion of the work necessary for thepamson
graduation exhibition.

1 The student's written plan for her/his onperson graduation exhibition will clearly
indicate that most of the work in this exhibition will be completed dgrihe final
semester.

9 The student must meet all the criteria for graduation, as detailed in the Program
Handbook, with the completion of one more successful semester.

b. Process:
9 The student will meet with a Review Committee to discuss the above ariteti

show relevant images of artworks to the Review Committee done in past semesters in
the program, and will discuss the work in terms of how it has developed and will
culminate in a ongerson exhibition of graduate quality. This discussion will also
include specifics as to what the student plans to exhibit in theperson show, how
the show will have unity, and how the studio plan for the final semester will ensure
completion of this work.

C. Faculty Committee Decision:
By the end of the residegyand upon completion of this review, the Faculty
Committee, with consent ahe Program Director anBaculty CeChairs, will make one
of the following decisions:
9 The student continues in the program with the expectation that her/his
degree will be granteavith one more successful semester in the program;
9 The student continues in the Program with the expectation that her/his
degree will be granted with two more successful semesters in the program;
9 The student is put on probation until he/she has completadtaer semester
in the program so that the Faculty Committee has clearer evidence of what
action should be taken;
1 The student takes a one semester leafeabsence;
1 The student is withdrawn from the program.

Should the student be placed on a one semektaveof-absence, she/he must apply for-re
enrollment no later than 8 weeks prior to the following residen&yecision on renroliment
will be determined by thé&rogram Director an&aculty CeChairs within 4 weeks after receipt
2T (KS ai darSBighimRish wik BaludeYaStatement of intent addressing faculty
concerns, visual documentation of the students work, and other materials that the student
deems appropriate. Results of this application foereollment will either be approval for re
enrollment with stipulations, or denial of renrollment.Should denial of renroliment occur,
the student will be placed on a secoadd final leaveof-absence.Again, the student must
apply for reenroliment no later than 8 weeks prior to the followingsidency, supplying
documentation as stated abovA. decision on renrollment will be made within 4 weeks after
NEOSALII 2F (GKS addzZRSyidQa R2OdzySy-énrolinfey > GKS
with stipulations, or withdrawal from the program.

OnePerson Exhibition Revietv ¢ KA & NB OA S g -@elonéxkibitiodisifozR Sy (1 Q& 2
students who have completed a minimum of four full semesters and residencies in the

t NEPINI Y G GKS & ilteRenduct® By a Révigw Commifka doRBisédod ®

two faculty members.In conjunction, an administrative review is conducted by the Program

Director to confirm that the student has met all requirements for the Master of Fine Arts in

Visual Art degree.

At the revew, the student should be prepared to:
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1 Demonstrate an awareness of the particular artistic strategies that they are deploying
in their work and the arc of the development of those strategies by making a statement
that references their graduating body ofowk;

9 Situate their work in relation to other art practices, theories, and/or histories;

9 Articulate their choicamaking processes in regard to their theoretical, conceptual,
and/or aesthetic frameworks.

5 Faculty Committee DecisioBy the end of théinal residency and upon completiasf this
review, the Faculty Committee, with consenttbé Program Director anBaculty CeChairs,
will make one of the following decisions:

1 The student has met all the requirements for the degaeel is approved for
graduation;
9 The student continues in the Program with the expectation that her/his degree will be
granted with one more successful semester of studio enrollment in the Program;
9 The student is put on probation until he/she has comples@dther semester in the
program so that the Faculty Committee has clearer evidence of what action should be
taken;
The student takes a one semester leafeabsence
The student is withdrawn from the program.

= =4

AWARDING OF CREDIT

Traditional grades are netsedin the MFAprograme G +/ C! = | Yy R Dt ! MthedodBsioy 2 i OF
of a semester, a student's work that has been successfully completed will earn a final assessofent of
(Credit).CRis considered to be the equivalent of a B or better in a traditional grading sy3teenunderlying

assumption is that students at the graduate level should perform well, not just adequéteyawarding of

credit is based on evidence of substantial effproductivity, timeliness, and artistic progress.

LF GKS aGdzRSyiQa ¢2N)] KFa LINRP@SY (2 06S AylFRSIGdzZ S i
(No Credit) will be recorded.

A student who has failed to comply with the terms outliriedheir Semester Study Plan or whose work is
RSSYSR I OFRSYAOItfte& RSTAOASY(G Yl & SINWLYORYYIIBNISHE
concluded within a 3@ay extension period (see Extensions below), if petitioned for and apprdfviise.work

is then successfully completed, a final assessme@Ryill be recordedIf the work is not successfully

completed within the extension period, then a final assessmemnN®@Will be recorded.

In the case of an academic or medical extension, dtNJ NB | daSaavYSyd 2F ahAtyO2YLJ
the end of the extension period, a final credit determination will be mg#8ee Extension Policy below.)

If an enrolled student withdraws during the refund period of a semester, an assessmahdgithdrawn) is
recorded and no credit is awarded. If an enrolled student withdraws after the refund period of a semester, an
assessment dIC(No Credit) is recorded and no credit is awarded.

Once all enebf-semester paperwork (final evaluations fromtbdhe student and their faculty advisor) is

ddzo YAGUGSR 08 GKS tNRANIY 2FFAO0OS G2 GKS wS3IAAadNI NDRA
SIOK aidzRSyidQa | OF RSYA O TM&ScarBebtRale stdzierdslstiotild®expdiikiti KAy 2y S
academic records to be updated and transcripts to become available is two weeks after the residency.
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EXTENSION POLICY

Academic Extensions

1 A student unable to complete a semester'sdfunay petition for an extension of four
weeks.An extension is granted when extenuating circumstances warrant upon the
recommendation of the ArtisTeacher and/or Faculty Advisor and with the approval of
the Program Director or a Faculty-Cbair.All acalemic extensions begin the day
after the residency ends.

2. The MFA in Visual Art Program office will accept a written request for a studio
extension only from students who will have completed 2/3 or more of their semester's
work before the residency begirand whose ArtisTeacher recommends that the
extension be grantedf the original ArtistTeacher is not available to oversee the
extension, a new ArtisTeacher will be assigned by the Program in consultation with
the student to oversee the completiomé project.The request must be made to the
Program Director at least two weeks before the next residency begins.

3. The MFA in Visual Art Program office will accept a written request for a visual culture
extension only from students who will have comgglét2/3 or more of their semester's
work before the residency begins and whose Faculty Advisor recommends that the
extension be grantedt is strongly preferred that the work continue with the original
Faculty Advisolin cases where this is not possiliiee program will assign a faculty
member to work with the student for the extension peridthe original Faculty
Advisor will write formal notes evaluating the study through the end of the semester.
Upon completion of the extension, the faculty member wihwersaw the extension
will write the student's final evaluation, taking into consideration the original Faculty
I ROA &2 NXD aThérdgvest3oy divisubl culture extension must be made to the
Program Director at least two weeks before the next residdragyins.

4, If a student has been granted an academic extension for the visual culture
project, the student may at the same time, start a new semester including a
new visual culture project, except for students finishing the third semester
who may not bemn a new semester if on extension.

5. If a student has been granted an academic extension for the studio project, a new
semester cannot be started until that extension is complete and credit has or has not
been granted.

6. Students on extension for the siio project must complete the extension before
going through the final year or candidacy review.

7. Students on extension for the visual culture project may go through the final year
review.

8. A student who is completing his/her final semester on extemsnay not participate in

graduation ceremonies or receive a diploma until she/he has completed the extension
and met all degree requirementk the case of such an extension for the studio
project, the student must return to the following residency m éntirety to present
the completed projectUpon successful completion of all requirements the diploma
will be granted and the student may participate in the next graduation ceremany.
the case of such an extension for the visual culture project, aesilid not required to
attend the following residencylhe diploma will be mailed to the student or the
student can, if he/she so desires, return to the following semester's graduation
ceremony and receive her/his diploma at that time.
9. Feesforextensppd | NB f Aa0SR Ay | &ASLINYGS KIFyR2dziz
10. For purposes of financial aid certificationstudent loan defermentstudents on
extension status will not be considered enroli@dess they are simultaneously
enrolled in the folleving semesterNo federal, state, or institutional aid will be
awarded by the institution for that extension perio8tudents should consult with the
financial aid office for further information.

Medical Extensions
1 Astudent may request in writing a medical extension for up to one year.
2. Medical extensions are granted only in situations when a student has an incapacitating
illness, near total disability, hospitalization, et¢e., a medical emergency
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documented ly a health care profession&n rare occasion, it may also be granted if
the student has an immediate family member (parent, child, spouse) with a medical
emergencyAn official note from a physician as well as a written request from the
student is requied before a medical extension is grant&these extensions differ from
the academic fouweek study extension in that these studies are extended by the
length of time left in the semester at the time the extension is granideese
extensions end when theedical problem is resolved and the student can begin to
work on her/his project(s) agaifin situations where these specifics do not apply,
other arrangements will be made.)

3. If a medical extension is granted for the studio portion of the semester sirongly
preferred that the work continue with the original Arti¥eacherln cases where this
is not possible, the student is responsible for finding a qualified Arésicher and
program approved A before the study is resumeli.a medical extensn is granted
for the visual culture portion of the semester, it is strongly preferred that the work
continue with the original Faculty Advisdm.cases where this is not possible, the
Program will assign a Faculty member to work with the student foettiension
period.Upon completion of the extension, the Faculty member who oversaw the
SEGSyaArzy gAff oNARGS (KS adaddRSydua FAylLt SgI
comments into consideration.

4. If the extension is no longer than four weeksd involves only the visual culture
project and the student is not completiriger/his third semester, the student may,
with permission of a Faculty &hair and Program Director, begin a new semester of
both visual culture and studio work while on extemsstatus If the extension is for
the studio project, the student may not begin a new semester until that project is
complete.

5. It is the student's responsibility to notify the Program Director in writing when the
request for a medical extension begiasd when it will end, and to see to it that
her/his own evaluation is sent to the Program office by the last day of the extension,
and at the same time that copies are sent to the appropriate people.

6 A student who is completing his/her final semesterextension may not participate in
graduation ceremonies or receive a diploma until she/he has completed the extension
and met all degree requirementl the case of such an extension for the Studio
Project, the student must return to the following residgna its entirety to present
the completed projectUpon successful completion of all requirements the diploma
will be granted and the student may participate in the next graduation ceremany.
the case of such an extension for the Visual Culture Pr@esttydent is not required
to attend the following residencyl.he diploma will be mailed to the student, or the
student can, if he/she so desires, return to the following semester's graduation
ceremony and receive her/his diploma at that time.

7. For purpaes of financial aid certificatiaor student loan defermentstudents on
extension status are not considered enrollétb federal, state, or institutional aid will
be awarded by the institution for that extension perigtudents are encouraged to
contactthe financial aid office for details.

ACADEMIC PROBATION

A student may be placed on probation by the Faculty Committee, with conséime &frogram Director and

Faculty CeChair, if the student has failed to do the minimwamount of work required, has goals or working

methods that are inconsistent with the program design and purposes, refuses to participate fully in the
NEBaARSyOes 2NJAF (KS aGdzRSyiQa ¢2N)] Aa F2dzyRt G2 0S5
the graduate levellf a student receives a final assessment of "NC" (No Credit) for any enrolled credits, she or

he will be placed on probation for the following ter@onditions of probation will be detailed in a letter from

the faculty cechairs. The probation letter will also explain what the student must do to return to satisfactory
academic progress. A student on probation will continue to be eligible for finamidial

-87-



VOLUNTARY EXTRA SEMESTER

A student under special circumstances may request enrollment for an extra semester prior to graduation. The
merit of such a request will be evaluated by theogram Director an&acultyCoChairs.

LEAVE OF ABSENCE

Enrolled students may requesp to two consecutivesemesterlong leaves of absence from the program
without jeopardizing their enroliment or their standing in the progre®tudents must submit a written
request for a leave of absea to the program officeo later than eight weeks prior to the start of the new
semester.Students who are granted a leave of absence must eithegturn for the first half of the residency
preceding the leave and bring work completed during the semester for display and credit asse$3méit,
wait for assessment of credit upon their active return to the program following their leave of absence.

Leaveof-absence status entitles the student to:

- Maintenance of files and records;

- Inclusion in all program mailing lists and receipt of program materials;

- Return to full participation in the program, upon written request by the student no later
thantwo months prior to the residency that initiates the next semestef50
non-refundable deposit must accompany this requégtis deposit will be credited toward
the student's account.

Students who wish to extend the leave of absence for a second senmagist submit a second request in
writing to the program office as detailed above.

Students who take more than two consecutive leaves of absence are automatically separated from the
program.Students thus separated from the program must apply for readimisby contacting th€rogram
Director.

A student readmitted within five years of being separated from the program will receive credit for previous
work done in the progranif a student separated from the program for more than five years reappliessand i
accepted into the program, credit for work previously completed will be granted at the discretion of the
program.

IMPORTANTLeave of Absence status as described above does NOT constitute an

G! LIWIINRP PGSR [SIF@S 2F 1 04aSy0Se¢ Ia RSTAYSR
federal Title IV financial aid must be aware of the implications of a leave on their financ
aid situation, the 18@day grace period, and repayment schedule. Students contemplatin
f SIS 2F 60aSy0OS aK2dzZ R RAaO0dzaa GKSANJ
counselor (87612-2599).

WITHDRAWAL

Students may voluntarily withdraw from the Program at any time. The date of withdrawal is defined as the day

on which the Program Director or Registrar receives official notification of withdrawal by the student or such

later date as the notification maypdicate.See the Withdrawal & Refuid SO A 2y 2F a Gk yl Yy OA Il
more information.
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DISMISSAL

A student may belismissedrom the program by the Program Director or Faculty@wirs on the advice of

the Faculty Committee if the student has failed to do the minimum amount of work required, has goals or

working methods that are inconsistent with the program design and pwgo®fuses to participate fully in

the residency, or if the work of a student is found to be below the standard of performance reasonably

expected at the graduate levdd.2 & G dzZRSy G YI & NI OS A @8 Creditfer Svo SMastery | ( A 2 y
projectsand remain in the program.

The date of dismissal is defined as the date on which the student recenite=n notice of dismissal from the
College.A student may reapply to the program after a minimum of one year

Failure to comply with any of the rules regulationsn this Handbook is grounds for dismissal from the
program.

/ haal 656049 wLt ¢Lhb{

1. Faculty CommitteeThe Faculty Committee consists of all Core Faclittg.Faculty Co
Chairs may also invite visiting Faculty to sit on the Fa@dtymittee if appropriate.

2. Admissions Committed he Admissions Committee consists of at least one Faculty Co
Chair and Faculty member(s). The Program Director also serves on the Committee in
an administrative capacityt is chaired by the Program Director and makes admissions
decisiors for the Program.

3. Guidance CommittedJpon entering the program, each student is assigned by the Program
Director a Guidance Committee, which consists of two Core Faculty meribé&ommittee
oversees the academicqgress of the student throughout her/his tenure in the Program.
Some of the Guidance Committee duties inclutieeting with all assigned new student
G3dzA RSSazxé GASoAy3d at ARSE 2F (GKSaS aiddzRSyidaqQ
and OnepersonExhibition reviews¢t K N2 dzZ3 K2 dzi GKS &aiddzRSyGQa GSydz
Committee members may rotate off doing active committee wdirkhis occurs, another
Faculty member will temporarily filh or replace the original member.

4, Review Committeg-inal Year, Candidacy and @eson Exhibition Reviews are conducted
by two faculty members who comprise the Review Committdeally, at least one memberof
UKS wWS@OASg [/ 2YYAUUSS gAft aSNWS 2y UKS audzRS
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PLAGIARISM
tfF3IAFNRAY A& GKS dzyl Oly26tft SRISR dzaS 2F | y2iKSNRa
intent to pass off the work of another as his or her own.

In most instances, a case of suspected plagiarism will be handled fiolitheing way:A faculty member will
report the suspected plagiarism to the FacultyClwairs and the Program Directdhe CeChairs will
determine if there is sufficient evidence of plagiaridfithe decision is that there is sufficient evidence of
plagarism, the Program Director will consult with the-Chairs and will be responsible for determining and
communicating the appropriate penaltfhe penalty may consist of one or more of the following: denial of
academic credit, probation, suspension, opabsion.While the procedure described above will follow in most
instances, it is important to note that any faculty member or administrator who suspects a student of
plagiarism may report the case directly to the Program Director and FaculBh@ies, ad that the Director
and CeChairs might choose to use alternative means for handling some d¢asdbcases, a decision will be
communicated to the student within thirty days of the initial report to the FacultyOBairs and Program
Director.

ACADEMIGPPEAL

Any Faculty or Faculty Committee action which has a negative impact on a student's academic standing must
be communicated to the student in writing within two weeks of the effective date of the acTibe.student

may appeal such actions, or written assessment of the quality of the student's work in the Program, by
submitting a written request for reconsideration to tf¥ogram Director an&aculty CaChairs within two

weeks of receipt of the notice communicating the aotior receipt of written assessmerit.the action by

Faculty occurs at the residency, and the student chooses to appeal the action, the appeal must be made at
least one day prior to the end of that residendie Faculty C&hairs must respond within twweeks of

receipt of the student's request for reconsideratidhthe student is dissatisfied with the Faculty-C& | A N&A Q

decision, the student may submit written appeal within two weeks of receiving the FacultylCb A NA Q RS OA

to the Academic Dean dfie Vermont College of Fine Arts whose decision will be fiRral. noracademic
grievances and/or appeals see the collegde policy section of this handbook.)
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DEGREE

Vermont College of Fine Arts awards the Master of Fine Arts in Writing degree through the MFA in Writing and
the MFA in Writing for Children & Young Adults programs.

The MFAIn Writing degree represents the study of literature from thetes's, not the critic's or the scholar's,
perspective. It is not a technical or narrow degree. The reading and analytical components of each semester
project, and the variety of lectures offered during the residencies, provide opportunities for unusedily w
integrated and humanitiebased curricula, without sacrifice of direct manuscript work and criticism. Thus the
graduate of either program is especially wglepared in literature as well as in writing and should be an
attractive candidate for teachingositions. However, no one should be encouraged to enter or continue in the
Program if he or she seeks the degree mainly for employment purposes; no program should pretend to offer
guarantees. The goal of both programs is not to credential but to hetfestis with their writing and their
education.

The Programs offer four regular degree options in the following major genres: poetry, fiction, creative
nonfiction and writing for children. In addition, there are five extendisgdjree options which includewb
concentrations (translation and picture book writing) and two minors (diggire and duaprogram), in
addition to an elective Crod3iscipline Semester.

CREDIT HOURS

Fulttime enrollment at Vermont College of Fine Arts is defined as a minimum of discper semester. The
regular degree options in the Writing programs require a minimum of 64 credit hours (fecretl

semesters) for the award of the degree. The following exceptions apply: in the rare case when a student is
granted acceleration and ay then graduate upon completion of 48 credit hours; and extended degree
program options require 80 credit hours (five semesters) to complete.

LEARNING GOALS

The learning goals of the MFA in Writing program are as follows:

1 Creative ability in the fieldyoth technical and aesthetic
9 Critical ability in the field
T Yy2¢6fSR3IAS 2F GKS fAGSNY GdzNBE 2NJ aOdzA G4dzNB¢ 2F GKS

The learning goals of the MFA in Writing for Children & Young Adults program are as follows:

To lead students to their full creative potential as writers for children and young adults

To sharpen and further students' analytical reading and critical writing skills

To cultivate knowledge and appreciation in students for the literature in thed fiel

To foster an ongoing creative writing community within which students can continue lifelong writing

=A =4 =4 =9
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LENGTH OF PROGRAM

All degree programs at Vermont College of Fine Arts must be completed within 150% of attempted credits. See
Academic Progress andrigth of Program in the colleggide section of the handbook.

TERMINAL DEGREE
Vermont College of Fine Arts recognizes the Master of Fine Arts as a terminal degree in writing and other fine
arts.
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ADMISSION

Admission to the Masteof Fine Arts in Writing programs is based primarily on the quality of original work
submitted by Bachelor's degree holders and the judgment by the MFA Faculty Committee that the applicant's
preparation and goals are compatible with each program's desigrideals.

An applicant's manuscript must indicate sufficient quality of creative and critical work, level of commitment,
and sophistication of writing skills to demonstrate that the applicant is ready to do graduate work in poetry,
fiction, creative nonfition, or writing for children. Manuscripts, personal essays and critical essays are not
returned to the student. Applications may also be submitted online. The application essay must give evidence
of strong background in literature, the humanities, theligpto work independently, as well as the readiness

to receive and use criticism of his or her work.

Exceptional writers may be accepted in two genres either within the MFA in Writing Program or between the
MFA in Writing Program and the MFA in Writfog Children & Young Adults Program.

Students who do not initially apply in more than one genre, or who are initially rejected in one of two genres,
may, after midterm of the first or second semester of graduate study, apply to study in a second Géere.
decision to approve or deny the application Wil made bythe Program Director(s) arféaculty Advisory
Committee(s) in consultation with the Faculty Chair(s) and the student's current and past advisors.

Baccalaureate transcripts and two lettersreEommendation from persons familiar with the student's writing
are required of all applicants. All admission decisions are made by the MFA Faculty Committee which is
composed of core faculty members in each program and the Program Director. A $75 appfieatis

required before an application is processed.

Applications may be reviewed without transcripts at the discretion of the program; however, acceptance in
such cases is pending receipt of the official undergraduate transcript. A new student mayolband begin
the residency until the official transcript or diploma indicating respective program completion is on file.

¢KS t NEINIY 200Farazylrtte O2yaARSNER | OOSLIiAy3a I adidz
show evidence to the A Faculty Committee of exceptional academic, literary and/or publishing background.

A decision on an application is usually madthin two to four weeksafter application materials have been
received.

When a candidate is denied admission, the applicaay submit a new manuscript and be reconsidered at a
later date.
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ENROLLMENT AND DEFERMENT

Students admitted into a particular semester may defer admission to a later semester without penalty,
providing they make such a request at least three monthsrpd the residency. If, however, enrollment is
delayed for as much as one year beyond the initial acceptance, students may be required to submit a new
manuscript and again be considered by the Faculty Committee. Readmission is not guaranteed.

TRANSFER EBRIT

The Writing Programs will consider one semester of transfer credit from a student transferring from another
MFA in Writing program provided that (a) the student applies for admission to the program and is accepted;
and (b) the Faculty Chair or histh@ppointed representative from the Faculty Advisory Committee deems the
a0dzRSyidQa oNARGAY3 G2 o6S Fd tSFHAdG SldZA@rtSyid Ay | dz f
progress toward the MFA degree. Previous coursework must be fromaiadited institution of higher

education. In addition to the materials required for the admissions review (official transcripts of previous
undergraduate and graduate study, as well as creative and critical writing samples and letters of
recommendation)applicants for transfer credit should submit a personal essay describing their previous plan
of study, evaluating their work at the previous MFA program and explaining their reasons for wishing to
transfer to VCFA. The earligbtit a transfer credit decisn will be made is at the point of acceptance into the
program.

ACCELERATION

¢KS INRBSOK 2F SIFIOK a0GdzRSyiQa oNARGAY3I Aa (GKS t NP INIO
a necessary period for significant change and developmemighily unusual circumstances, we may,

occasionally, grant acceleration, allowing a student to complete the degree requirements in three semesters
instead of four, or four semesters instead of five for dgahre students; OR in one semester less than

required in their normal course of study. In order to be considered for acceleration, a student must have

O2YLJX SGSR I &2SINNa ONBRAGSR ANIXRdzrdS 62N] Ay SAGKS!
substantial quality publication. Students shd understand these criteria are hecessary but not sufficient in

and of themselves to assume the granting of acceleration, and that approval of such petitions is rare.

ENROLLMENT STATUS

Fulitime enroliment at Vermont College of Fine Arts is defined as a minimum of 12 credits per semester. A
student enrolled in either MFA in Writing program has-finfle status; partime study is not offered.

Currently enrolled students inneed ofefird YSY i SGSNATFAOF A2y &K2dz R O2y il O
(reqistrar@vcfa.edu
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RESIDENCY

Every semester begins with an-oampus residency at Vermont College of Fine Arts located in Maaitpel
Vermont or one of the overseas options in MFA in Writing. The requirements of the residency are as follows:

ATTENDANCE:

The tenrrday residency period, which occurs every six months (in January and July) is a principal component of
both MFA in Writingorograms. Required to initiate a semester's work, it provides the student with a breadth

of exposure to balance against the more specific focus of the semester writing projects, an opportunity to
choose a Faculty Advisor, time to prepare the study plah feiculty guidance, general direction in the
development of an individualized curriculum, and a source of stimulation and support. Students and faculty
come to the Vermont College of Fine Arts campus to participate in an intensive session in literature an
contemporary letters, applied criticism (through workshops) and informal exchange with other writers.

Note: Students second semester and above in the MFA in Writing Program may elect to attend an overseas
residencyg summer in Slovenia or winter in PtemRicog in lieu of the Vermont residency. WCYA students

(2" semester and above) have the option tdeatd a summer residency in Batbngland in lieu of the

Vermont residency.

All enrolled students are expected to participate fully in the entirédescyperiod. Such participation is

required for the semester's credit and for the granting of the degree. If a student cannot participate fully he or
she must petition the MFA Program at least one month prior to the residency. Exceptions will be amhsider
and approved for onéime only situations deemed appropriate and affecting a student's arrival or departure
from the residency by no more than one day.

Students may reside affampus during residencies and, for billing purposes, must notify the affisech
accommodation eight weeks prior to the residency. First semester students are encouraged to reside on
campus so that they may experience the residency and become acquainted with students and faculty to the
greatest degree.

Although readings arepen to the public, other activities and facilities are for students and faculty only, and
students may not be accompanied to the residency by spouses, friends or family. The residency period is an
extremely demanding time to which students must give ftiktion. Guests are allowed for special occasions
only such as New Year's Eve, 4th of July celebrations and graduation. Students must receive permission from
the MFA office for guests to stay overnight in a dorm; if approved, there is a guest and Bnen fe

Students taking a leave from the Program (see the Leave of Absence policy) often wish to participate in the
residency and are welcome to do so. Students on leave, however, cannot participate in the workshop due to
the size limitations we place on thesessions. The Program cannot guarantee a room on campus. If housing is
available, students will be charged the room and board fee. Students on leave are reminded that a new
semester cannot be initiated without full residency participation.

RESIDENQ@YFFERINGS:

Lectures in literature and contemporary letters are presented by the faculty, visiting writers and graduating
students. Descriptions are sent in advance of the residency so that students may select and prepare for them.
The lecture descriptionsiclude a list of works that the student is expected to be familiar with in order to

attend and benefit from them. Students are required to attend a minimum of eight graduating student or
faculty lectures each residency period; MFA in Writing studentalserequired to attend a minimum of two
visiting writer events per residency.
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The workshops, which generally meet on alternate days through the residency, encourage the development of
analytical skills and critical abilities. Workshops are led by faouimbers and, on occasion, visiting writers or
alumni assistants. Workshops are not open to students on leave or to guests. Every student has material
RAaOdzaaSR AYy | $2N)] aK2L) RdAdNAyYy3I (GKS NBAARSydehatdzy f Sa:
has a different design. Students are asked to submit representative new work completed during the semester
project; new students may include work submitted with the applicatiéour pages of poetry are required;

fiction, creative nonfiction, and kiting for children's writers may submit a maximum of 20 douipaced

pages work. MFA in Writing for Children & Young Adults writers may submit up to two picture books5or 10
pages of graphic literaturédanuscripts submitted to the workshops must tlean, proofread copy.

Workshop materials are sent to students and faculty in advance of the residency period and it is expected that
serious attention will be given to reading thoroughly and preparing for each day's workshop session.

The residency scheduincludes a variety of special presentations and activities. Each faculty member and
graduating student gives a public reading of his or her work. Additionally, visiting writers and/or visiting
illustrator and a Distinguished Visiting Faculty or WAteResidence are brought to the campus to participate
in residency activities and give readings or presentations. Special discussion sessions are often held on
publishing, teaching criticism, translation, revision, drama or others areas of both genergleanifitanterest.

FACULTY ASSIGNMENT:

VCFA employs faculty in the arts based on their publications, expertise, teaching ability, and academic
credentials. All VCFA faculty are ptainie, and therefore bring to their teaching the benefits of simultaneous
artisticcareers and networkdyut they are also the committelbng-term creators and guides of the program.
Core faculty representing many years of program continuity are regularly supplemented with Visiting Faculty,
bringing new visions and skills to theogram.

Prior to the residency, students are encouraged to read published work by members of the faculty for that
semester. During the residency, after discussions and informal interview sessions with several faculty
members, students are asked to sulb@ifaculty preference list. The faculty then makes a collective judgment
about appropriate advisor selection; each faculty member normally works with five students during the
semester. The programs are concerned that each student establish a relatiovighigo faculty member who

is enthusiastic about his or her work and feels able to make a contribution toward the pursuit of that student's
goals and development of talent. Thus, while every effort is made to ensure that student choice will be
respected, te programs do not guarantee that any student will be able to work with any one particular faculty
member. During the residency students meet in groups and in individual conferences with their Faculty
Advisors to discuss their semester projects.

End of fist year reviewThose students beginning their degree year will also be counseled to assist them in
developing their overall curriculum in the Program and in preparing to demonstrate that they have met the
requirements for the degree. Unless the facultymiger requests it, students should not expect faculty to read
and comment on large amounts of material during the residency period.

RESIDENCY EVALUATION:

At the end of the residency each student writes a narrative evaluation describing his or her eativiies

during the residency. Student assessments of the residency period help the MFA office to plan the next period
more effectively and to address whatever suggestions the students may make.

PRIVACY:

Vermont College of Fine Arts supports studeanta learning process that encourages them not only to explore
the reading and writing of literature but to debate, express, and experience a broad array of social, cultural,
political, and religious ideas and perspectives. Students are encouraged tosteken their work, to

experiment with voice and personae, and to broaden their lives as writers and thinkers. Because the MFA in
Writing Program fosters an environment of open dialogue and expression both personal and artistic, it strives
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for an atmosphee of trust and reliance, and values a close community in which many lasting friendships are
formed. The fact that everyone in the program comes together twice a year for ten intensive days of

workshops, lectures, panels, conferences, and social eveatsnmall campus setting, further contributes to

this sense of community and camaraderie. We believe the intense, open atmosphere of our residencies is
SaasSydaAart (2 2dz2NJ a0GdzZRSydaQ SRdzOIF GA2y S F2NJ Aid Sy & dzNJ
personalities and helps accustom them to the deep, visceral types of exposure that come with being writers. At
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professional boundaries and that pergl information and experiences as well as literary and academic work

are not shared outside of this community.

SEMESTER PROJECT

The second essential component of the MFA in Writing programs is the semester project. During the residency
period students bhoose a Faculty Advisor and design ansonth independent study plan. The project is

completed in the six months away from campus, with frequent and thorough dialogue through

correspondence (also audio files, conferences, email, and other supplement#mgasgwith the Faculty

Advisor.

The primary focus of every semester project will be the student's own creative writing. The student will submit
work to the Faculty Advisor every three to four weeks, respond to criticism and suggestions, and submit
revisions of the material. All studenigll receive equivalent faculty time and attention regardless of genre or
discipline. At the Faculty Advisor's discretion, submission schedules and work methods may be modified to suit
the individual needs of novelists. An important part of each projetttdgeading commitment. The student's
preliminary bibliography is part of the study plan and is compiled with the advice of the Faculty Advisor. The
list should include books that answer the needs and address the background of the student, as wedlras eith
broad reading in contemporary letters, a focused examination of a few writers, an exploration of the traditions
of literature, or theoretical studies iagenre. Each first and second semester student project must include
critical essays in reading, tfierm of which can vary. Reading and analytical work are especially important in
the third semester when the student is writing a critical thesis and demonstrating readiness for the degree.
Semester projects require a minimum investment of 25 hours pelkw&bke semester project plans are filed

with the MFA office.

The Faculty Advisor is the chief resource for the semester project. However, students are encouraged to
become involved with local activities as well, such as library events, readings, antiopsrkSome students
include teaching and/or editorial work as part of their projects. This type of involvement does not become a
substitute for work on their writing and exchange with the Faculty Advisor. These activities may be included in
the evaluationof the project and as evidence of increased experience and commitment.

The critical thesis, completed in the third semester, will be planned and completed with direct input from the
Faculty Advisor. It is expected that the advisor will review at leastiatis of the critical thesis prior to final
approval. A first draft must be submitted to the advisor by the nsiemester date. Criteria for the thesis and
format guidelines are found on the program website and must be strictly adhered to.

At the end d at least three successful semesters, and with Faculty Advisor approval of the critical thesis, the
student proceeds into the final semester project. This project focuses primarily on creative writing and revision

as the student completes an originaok-lengthmanuscript of poetry, fiction, creative nonfiction or writing

for children. The manuscript must be reviewed and approved, in final form, by the Faculty Advisor and

submitted by the enebf-semester date. Again, this semester's project will includeaaling component. In

preparing the creative thesis, students will be collecting, revising and reflecting on work written during their
semesters in the program. This process is intended to provide students the occasion of handling a body of their
own workand discovering the shape of a volume. Guidelines for the creative thesis can be found on the
LINEANI YQa ¢S0aAGS YR YdaAad 0S adNAROGteée | RKSNBR (20
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Also in the final semester, students prepare a lecture with input and approval from their advisor. The lectu
will be delivered at the final residency. The student will also be preparing a public reading of their work, also to
be delivered at the final residency.

In rare exceptional circumstances, students may petition for an alternative to the lecturestanae,

students who are unable to deliver a lecture for legitimate physical or psychological reasons. In most cases, it is
expected that it would be a project related to one of the many roles of the writer in the community.

Possibilities for projects thatddress, examine, or enact the role of the writer in the community include (but

are not limited to) the following:

Delivering the lecture in an alternative format.

Teaching writing in a school, community center, retirement home, prison, or other venue.
Working in publishing.

Working for an arts organization (writing grants or organizing readings series, etc.).
Writing a second critical thesis.

= =4 =4 =4 =4

Documentation and Evaluation: An alternative project must be approved by both the advisor, the Faculty
AdvisoryCommittee, and the Program Director and described in the semester study plan. It will be
documented in a manner approved by the Advisory Committee (possibilities include a videotape, an ongoing
journal and/or written materials from the project itself sual book reviews or syllabi). In addition, the

student will submit a written report (approximately 5 pages) describing and evaluating the Lecture Alternative
Proposal.

PICTURE BOOK OPTIONS:

GUIDELINES FOR THE PICTURE BOOK INTENSIVE SEMESTER:

A studentenrolled in the WCYA program may apply for the Picture Book Intensive Semester. This picture book
concentration can be completed during one of the four semesters in the MFA program, though third semester

students need to petition for consideration due tieet demands of the critical thesis work. Students accepted

into this concentration late in their tenure or dugénre students may be required to complete a longer course

of study. Alumni may apply to enroll in the Picture Book Intensive semester and wotilioe required to

attend the second residency but could fulfill the panel discussion criteria remotely. See below for more details.

As in the other semesters, the students will submit five packets to their adviSlorsy with the creative work

in the packets students will write three short essays-$4pages) and one longer essay (10 pages), and prepare
for the panel discussion. At the residency following their Picture Book Intensive semester, these students will
take part in a panel discussion in whithey summarize their research and discoveries in picture book writing
and/or discuss craft issues related to picture book writingaddition, students who choose this concentration
will be required toparticipate in the picture book workshop at thesidency at the beginning of the term.

Picture Book Intensive students will also participate in an online discussion forum.

Fourth-semester students enrolled in the Picture Book Intensive will complete the picture book critical work in
the form of preparéion and presentation of the 4&inute lecture required of all graduating students. The
lecture will be scheduled in tandem with the panel presentation.

External candidates may also apply to the Picture Book Intensive. Upon successful completicgenfaster,
an external candidate will receive 16 graduate credits. Acceptance to the program is based on the same
criteria for the MFA program and the workload is comparable to a regular MFA semester (25 hours per week
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dedicated to the program). To completee Picture Book Intensive, students must complete one semester
(including initial residency) and the following requirements:

1 Submit five packets of writing to their advisotise packets will include both creative and
critical work; the critical compom will consist othree short essays {B pages) and one
longer essay (10 pages), and preparation for a panel.

1 Take part in a panel discussion at their second residency in which they summarize their
research and discoveries in picture book writing andlisicuss craft issues related to picture
book writing. The student may participate via Skype (or other remote access method) or
submit their panel presentation to be read by another student.

1 Participate in the picture book workshops at the beginning resigie

1 Participate in the online discussion forum.

If at the completion of the Picture Book Intensive an external candidate wishes to transfer into the MFA

program, a petition letter is submitted to the Program Director. Petitions are reviewed byiteetor, Faculty

Chair and the Advisory Committee. Other supporting materials may be requested for the review, such as a

creative sample, critical essay, etc. Typically, students who have completed the Picture Book Intensive will be

able to use this semésr as their first semester in the program upon transfer. However, in some cases, a

student may be required to complete four semesters in the MFA program.

EXTENDED DEGREE OPTIONS:

GUIDELINES FOR DWB¥NRE:

Exceptional students may be accepted in twomgsreither within the Writing Program or between the Writing
Program and the Writing for Children & Young Adults Program. Students accepted into tiyeduebption
between the Writing Program and the Writing for Children & Young Adults Program shaelthabthese

two programs are staffed by distinct faculty groups and the residencies for the two programs occur at different
times.

Students who do not initially apply in more than one genre, or who are initially rejected in one of two genres,
may, by nid-term of the first or second semesters, apply to study in a second genre. The decision to approve
or deny the application will be mad®y the Program Director(®) consultation with the Faculty Chair(s) and

the student's current and past advisors. Tlaelty Advisory Committee may be consulted, as needed.

Dualgenre students must work in both genres within the first three semesters, unless they petition and are
approved for an alternative schedule.

Dualgenre students will complete a mandatory figemester course of study (80 credits), though students
accepted into this option late in their tenure may be required to complete a longer course of study.

After being accepted into dualenre study, the student will select a primary and a secondary garde
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progression, and order to be decided by the student in consultation with, and witagpeoval of the

Program Director in consultation withe Faculty Chara 0 ® ! y& OKIy3Sa 2@SNJ 6KS 02
including, in particular, any change in thesignation of primary and secondary genres, should be made only in
consultation with the Program Director, Faculty Chair(s) anditiedzZRSy 1 Q& AYYSRAF S | yR
advisors.
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secondary genre. Students may not submit work in more than one genre per semester, with one exdeptio
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genres. However, the student may submit work in only one genre in the monthly packets during his/her final
semester. If the advisorisqiafF A SR (G2 S@lItda 6S GKS adGdzRSyidiQa ¢g2N] A
ONRGALdzS GKS ONBFGAGS (KSara Ay GKS ISYNB GKIG A&
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Director(s) will assign a second reader for that creative thesis and this reader will determine whether the thesis
meets program requirementd.he requirements for a creative thesis are identical for shgglere and duat
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approve one or both of the theses, the student will have the opportunity to take an extension or, if
considerable revision is necessary,eatra semester to bring the thesis or theses up to acceptable quality.
Usually, the student will write a critical thesis in one genre and a graduating lecture in the other genre, but the
student may choose to write a critical thesis and/or a gradudtiature that addresses both genres s/he is
d0dzRéAYy3Id ¢KS ONRGAOIE (GKS&A& YIé& 0SS gNRGGSY Ay S
Ydzai 0SS 6NRGGSY RdzNAYy3I GKS addzRSyidiQa FAylFf asSvySai

The duaigenre option is a fivsemester program of study reserved for those students who are judged
advanced enough in two genres to produce satisfactory theses in both after only three semesters of study in
one and two semesteaof study in the other. Duadenre students are not requideto produce more writing or
submit more packets per semester than singknre students.

GUIDELINES FOR THE CONCENTRATION IN TRANSLATION:

A student in the MFA in Writing Program who is majoring in poetry, fiction, or creative nonfiction may choose
translation as an area of concentration. As with the eyeihre option, this concentration will require the
completion of an additional semestdo( a total of five) of study. This additional semester will involve both

the study and the practice of translation and it may be undertaken any time after the second semester. A
translation student will also be required to participate in translation whdgs during at least two of six
residencies. When a student is not fluent in the language of the original work, he/she must arrange to consult
and /or collaborate with someone who is; we encourage students to seek out advisors who are also fluent in
the language which the student has chosen to translate.

Except for the requirement that those seeking a Concentration in Translation must have participated in at least
two translation workshops, the requirements for the first four semesters are identicdélaset of students

enrolled in the traditional fousemester program of study; i.e., they will write a critical thesis in their third
semester and present a reading and lecture at the residency following their fourth semester. However, like
those enrolled ira duatgenre program of study, they will not graduate until the residency following their fifth
semester.

The typical sequence of study for a Concentration in Translation is as follows. Variations can be petitioned for
on a caseby-case basis.

1) THE FIBRT FOUR SEMESTERS:

a) Translation Workshops. During at least two of their six residencies, the students who
choose the concentration in translation will be required to participate in workshops that are
specific to translation or incorporate translationdome fashion. The workshops would
typically rotate among those faculty members who are practitiagslators, proficient in
another language, and/or familiar with a range of translations. Workshops may-les dxy

both a faculty member and a translatimvited to take part in a particular residency.
Depending on their topics, these workshops may be structured differently. For example, a
workshop might consist of six twlwour sessions and involve both specific evaluation of the
a0dzRSy G aQ & dohsahdigénsrRl discdsiosi af translation history and theory.

b) Lectures and Panels during the Residelrcgddition to the workshops, the program will
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regularly offer lectures by faculty members, panel presentations bydetnester students
(see #2 below), and questieand-answer sessions with visiting translators.

2)THE FIFTH SEMESTER:

1 PacketsThe stident will submit to his/her adviséF A @S LJ O1 Sta 2F (GKS &adGdzRRSy!
by an established author or authors.

9 Translation Project. The culmination of the fifth semester will be a collection of translations of work by
one or more authorsflthe collection consists of poems, it must be at least 20 pages in length; if it
consists of fiction or creative nonfiction, it must be at least 40 pages in length.

1 Translation Essay. The student will also write a researiemted essay, at least 2,50@rds in length,
excluding quoted material, and of publishable quality, on some aspect of translation. Ideally, this essay
aK2dzZ R NBfIFIGS Ay a2YS arxayAFaoOryd ele G2 GKS ai
introduction to that project.There are many topics and approaches that are possible for the
translation essay. The possibilities include a comparative study of the translations of a particular
writer, a survey of various theories of translation that the student studied and eithdreabpr
rejected during the translation project, and a discussion of the principal concerns facing a translator of
GKS addzRSy G Qa LI NIAOdzZ I NI I dziK2NJ 2NJ 3SyNBd ¢KS &
select a topic and approach that will mi@sd his/her progress as a translator.

1 Reading. At their final residency, the fifth semester students will presentrai@dte reading of
translations they completed during the semester.

1 Presentation of Research. At their final residency, the-8hester students will also take part in a
panel presentation in which they summarize their essays on translation and discuss the ways they
addressed the problems they faced while producing their translation projects.

GUIDELINES FOR A CROISEIPLINEEMESTER:

A student enrolled in the MFA in Writirgg MFA in Writing for Children & Young Adults may apply for an
additionalsemester of concentrated studys an electivén any area outside of his or her regular studies or
designated program (e.g., a skent in MFA in Writing for Children & Young Adults may apply for a semester in
any genre offered by MFA in Writing and vice versa; or, a poetry student in MFA in Writing may apply for a
crossdisciplinesemester in creative nonfiction). Students in MFAMriting may also pursue a credsscipline
semester in translation.

A student must apply for suchse@mester by the miderm date prior to the semester one will enroll f@nd

must be accepted. The application will consist oftB0pages of poetry or 2R5 pages of prose as well as a

brief statement about what the student hopes to pursue and achieve during this term. As with every other
semester in the programs, a semester study plan is required andamidand endof-semester evaluations

must be submited by the student and advisor, as the same guidelines and procedures apply for the award of
16 credits at the end of the term.

It should be noted thah crossdiscipline semester is an elective course of studydwes not replace a
semesterof the student's existing disciplinéoward the degree. Additionally, this cannot constitute application
for or acceptance in dugenre study as the work undertaken applies to this one semester only and not to the
critical or creative thesis work.
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DEGREE/GRADUATION REQUIREMENTS

Degrees are awarded following positive recommendations of the Faculty Advisor and MFA Faculty Committee,
review by the Program Director and Academic Dean, and approval by the President of the College.

A student's record must give evidenakthe following:

91 Full participation in five residency periods (or six for eyeire/program, crossliscipline, translation

or Picture Book Intensive students who opt for the term as a fifth semester);

1 Successful completion of four semester projectsfifgr for dualgenre/program, crossliscipline,
translation or Picture Book Intensive students who opt for the term as a fifth semester);
A lecture presented during a residency period;
A public reading of his/her work during a residency period,;
An originabook-length manuscript of high quality; minimum length for poetry is 32 pages,
fiction/creative nonfiction and writing for children is 75 pages; in the writing for children area, picture
book writers will complete a minimum of eight-giage picture booksand graphic literature writers
will complete a minimum of 60 pages;
9 The critical thesis (minimum of 5000 words in length);
1 Work with at least three different Faculty Advisors during the course of the Program;
9 Broad reading in literature and contempordejters.

= =4 =4

The criteria used in the granting of the degree include creative writing ability, an understanding of the
perennial questions of literature, familiarity with contemporary letters, experience in applied criticism, and
knowledge of form. It is expéed that mastery in these areas will be demonstrated in each residency and
semester project evaluation, as well as specifically through the bibliographies, lecture evaluation, critical
thesis, and creative thesis.

All financial obligations must be metfoee a diploma or transcript is issued.

POSTGRADUATE SEMESTER

The MFA in Writing Programs offer a postgraduate semester for writers who have completed the MFA or a
Ph.D. at any accredited college or university, including Vermont College of Fine AasioBally, a writer with
an M.A. in English or Literature might also be considered. Writers may work in poetry, fiction, creative
nonfiction, translation, or writing for children and young adults.

As a postgraduate student, a writer may use the time as an opportunity to work closely with a particular
faculty member or to focus on a specific writing project, a manuscript, or particular elements of the craft.
Because a postgraduate student is not dled in the degree program and, therefore, not required to meet

the usual degree guidelines, a greater degree of flexibility allows one to design the semester to work entirely
around specific interests and goals.

A student who is a graduate of the MFA/hiting Program at VCFA (and, thus, has already completed five
residencies) may choose to do the semester only and not attend the residency. A writer who is not a graduate

of our program would be required to attend the residency period, an intensive dimeorkshops, lectures,

reading, panel discussions and many other stimulating offerings. During the residency a writer chooses an
advisorg postgraduate students generally receive their first choice for an adgiaod completes a

preliminary study plan atlining the work for the semester. This course of study will develop more fully as the
aSYSalGSN) dzy¥2ft Ra YR ROAA2NI FyR &a0dzRSyd 3ISa G2 1y:
a key to making the most of this period of intensive work

The semester work takes place on a schedule designed between the student and advisor and through methods
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they deem best suited to their exchange. This may be through email, phone conferences, hard copy packets,
audio files, or a combination of methods.

Both student and advisor must complete mi@m and endof-semester evaluations. A student receives 12
credits upon successful completion of the postgraduate semester.

1/ 1 59 4WwHDwO { {

EVALUATION

Midway through the semester, students and faculty each plate narrative evaluations about the progress

being made toward the project goals, the efficacy of the stuefantilty relationship and the quality of the

written exchange. At the end of the semester students and faculty submit narrative evaluatioressak th

months' work along with faculty proposals and recommendations for further work in the Program. These
reports, examples of the student's writing during the semester, and two sample critical essays, must be sent to
the MFA office two weeks prior to thesidency period. A semester completion report and the faculty-efd
semester evaluations are sent to the Registrar's office for the student's permanent record.

Students are expected to submit written evaluations of their advisors at the end of east¥. Forms are
LINE JARSR o0& (GKS 2FFAOS IyR IINB (2 0SS NBGAZNYySR i &
{ G dzR Bwililiatiofs of faculty are confidential and are shared with faculty anonymously.

Student academic progress and compietbf degree requirements is monitored and evaluated on an ongoing
basis by their Faculty Adwsors Program Director and the Faculty Chair. Affastlyear review is
O2yRdzOGSR G GKS NBaiARSyOe T DntheXistdaiathardsiBendy,ihdzRSy i Qa
faculty at large or in a student's designated genre will review student progress for all students completing the
second semesteAny specific concerns will be outlined in a letter from the Program Director and the Faculty
Chair andhen presented to the student.

If, at any time during a semester, a student's work is deemed by their advisor to be seriously inadequate, the
student will receive a written warning from the Program Director and Faculty Chair outlining the areas of
concernthat need to be addressed during the remainder of the semester.

AWARDING OF CREDIT

¢CNIRAGAZ2YIFE 3INIRSAE FINB y20 dzaSR Ay (KS acC! LINRINI Y:
of a semester, a student's work that has been successfully completed will earn a final assessnient of

(Credit).CRis considered to be the equilemnt of a B or better in a traditional grading system. The underlying
assumption is that students at the graduate level should perform well, not just adequately. The awarding of

credit indicates substantial effort, productivity, and artistic progress.

fFGKS addzZRSyidQa ¢2N] KlFa LINRG@SY (2 06S AylFRSlaCGOS G2
(No Credit) will be recorded.

A student who has failed to comply with the terms outlined in their Semester Study Plan or whose work is
deemedacRSYA Ol ft & RSFAOASY(dH Yire& SIENYy | GSYLRNINE | aaSs:
concluded within a 3@ay extension period (see Extensions below), if petitioned for and approved. If the work

is then successfully completed, a final assessrmé@Rwill be recorded. If the work is not successfully

completed within the extension period, then a final assessmeN@ill be recorded.

Ly G(KS OFrasS 2% Iy I OFRSYAO 2NJ YSRAOIt SEGSyarzyz |
the end of the extension period, a final credit determination will be made. (See Extension Policy below.)
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If an enrolled student withdraws during the refund period of a semester, an assessmé&hgithdrawn) is
recorded and no credit is awarded. If an enrolled student withdraws after the refund period of a semester, an
assessment dC(No Credit) is recorded and no credit is awarded.

Once all enebf-semester paperwork (final evaluations fromtbdhe student and their faculty advisor) is

ddzo YAGUGSR 08 GKS tNRANIY 2FFAO0OS G2 GKS wS3IAadNI NRa
SIHOK aitdzRSyiQa I OFRSYAO NBO2NRI dzadz-tte ogrRKAY 2YyS
academic records to be updated and transcripts to become available is two weeks after the residency.

EXTENSION POLICY

A student unable to complete a semester's study may petition for aroaeth extension. An extension is
granted only in extenuatingrcumstances, upon recommendation of the Faculty Advisor, and with the
approval of the Program Director and the Faculty Chair. All academic extensions begin the day after the
residency ends. Requests for an extension must be made in writing to the PrBgrector and the Faculty
Chair at least two weeks before the enfisemester date. Students will pay a fee for a -onenth extension.

Students granted an extension may not enroll for a new semester. After the extension period is complete, the
student willbe on a withdrawn status until the beginning of the next semester.

Students and faculty will submit eraf-semester evaluations and students will submit esfesemester work
to the MFA office within 10 days of the end of the extension period.

A studentwho is completing his/her final semester on an extension may not receive a diploma until he/she has
completed the extension and met all degree requirements. In this circumstance, the student will return for the
next residency period to complete the finaglsidency requirements and receive the diploma.

For purposes of financial aid certification or student loan deferment, students on extension status shall not be
considered enrolled. No federal, state or institutional aid shall be awarded by the instifoti@m extension
period.

Longer extension periods may only be granted, by petition to the Program Director and the Faculty Chair, with
approval by the Academic Dean, in the case of extreme medical or personal circumstances. In such
circumstances appromte documentation is required by a health care professional. The petition and
accompanying documentation will be reviewed by the student's advisor and the Program to see if a longer
extension period is warranted and, if so, what time period may be deemptbariate.

ACADEMIC PROBATION

A student may be placed on academic probation by the Program Director and the Faculty Chair, on the
recommendation of the Faculty Advisory Committee, if the student has failed to do the minimum amount of
work required, has gals or working methods which are inconsistent with the Program design and purposes, or
if their work is deemed to be below the standard of performance reasonably expected at the graduate level.
Conditions of probation will be detailed in a letter from tReogram Director and the Faculty Chair delivered

to the student at the residency that begins the semester. A student on probation will continue to be eligible for
financial aid.

Following a semester of academic probation, a student's work will be nesteal by their advisor and the
Faculty Chair, and with the approval of the Program Director, the probationary status will either be lifted, in
which case the student will continue their enroliment in good standing, or their enroliment will be
discontinued.
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LEAVE OF ABSENCE

Enrolled students may request up to two consecutive leaves of absence from the program without
jeopardizing their enroliment or their standing in the program. Students must submit a written request for a
leave of absence to the prograne tater than a semester date published and communicated to all enrolled
students; leave notice received after this date incurs a late fee.

Leaveof-absence status entitles the student to:

1 Inclusion in Program mailing lists and receipt of Program maserial
1 Return to full participation in the Program upon request of the student no later than three months
prior to the residency which initiates the next semester.

Students may place in their records any documents, reports or examples of work completedtberiegve
period. Such material will be considered in decisions about degree candidacy and graduation date but will not
be taken in lieu of Program requirements or granted credit.

Students on leavef-absence status are welcome to return to the residefmyan endof-semester review

with their Faculty Advisor or the Program will suggest a telephone conference between the student and their
advisor. Students on leave who choose to attend the entire residency period may participate in all residency
events wth the exception of workshops. We cannot, however, guarantee a room on campus. Occasionally,
students going on a leavaf-absence may request to attend the residency following their current semester in
lieu of the residency beginning the next semestenfibiich they enroll. If the request is approved, the student

is expected to attend the entire residency period and participate in workshops.

Students who wish to extend the leave of absence for a second semester must submit a second request in
writing to the program office as detailed abov&tudents who take more than two consecutive leaves of

absence are automatically separated from the program. Students thus separated from the program must apply
for readmission by contacting the Program Director.

A stucent readmitted within five years of being separated from the program will receive credit for previous
work done in the program. If a student separated from the program for more than five years reapplies and is
accepted into the program, credit for work pieusly completed will be granted at the discretion of the
Program.

IMPORTANT: Leave of Absence status as described above does NOT constitute an
“Approved Leave of Absence” as defined by federal financial aid regulations.
Recipients of federal Title IV financial aid must be aware of the implications of a
leave on their financial aid situation, the 180-day grace period, and repayment
schedule. Students contemplating a leave of absence should discuss their individual
situations with VCFA'’s financial aid counselor (877-612-2599).

WITHDRAWAL

Students may voluntarily withdraw from the college at any time. The date of withdrawal is defined as the day

on which the Program Director or Registrar receives official notification of withdrawal by the student or such

later date as the notification mayiRA OF 6 S® {SS (GKS 2A0KRNI g+t g wSTdzyR
more information.
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DISMISSAL

Occasionally, a student may be dismissed from the College by the Program Director and the Faculty Chair, on

the recommendation of the Faculty Advis@@pmmittee, with approval of the Academic Dean if the student

has consistently failed to do the minimum amount of work required, has goals and working methods which are
inconsistent with the Program design and purposes, refuses to participate fully irgltency, or is abusive

of faculty and other students. If the work of a student is found to be below the standard of performance
reasonably expected at the graduate level, his or her continuation in the Program can be denied. No student

may receive adetsfA Yy I GA2Y 2F dab/ & o6b2 [/ NBRAGOL F2NJ g2 O2yaS

The date of dismissal is defined as the date on which the student receives written notice of dismissal from the
College. A student may reapply to the program after aimmiim of one year.

Failure to comply with any of the rules or regulations in this Handbook is grounds for dismissal from the
program.
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PLAGIARISM POLICY
tfF3AFNRAY A& GKS dzyl O1ly26t SRISR daiizBs ddes solwithzhé MeamX &
intent to pass off the work of another as his or her own.

As a program in creative writing, we are well aware of the various and important ways that artists are
influenced and inspired by the work of others. The literaryariin is a genre with a long and distinguished
tradition, one that explicitly acknowledges the ways in which writers learn from writers. Moreover, we all

know, cherish, and have ourselves written poetry and prose that quote from, allude to, or are suffutes
atmosphere of other creative works. But we also value respect for authorship. We include the Vermont College
of Fine Arts plagiarism policy in our handbook not to induce fear or to inhibit the free exchange of ideas, but to
protect the work of allvriters, including each student who matriculates in our program.

In most instances, a case of suspected plagiarism will be handled in the following way: A faculty member will
report the suspected plagiarism to the Faculty Chair and the Program Dirdd¢tar.Haculty Chair and

Program Director find sufficient evidence of plagiarism, they will present that evidence to the Faculty Advisory
Committee. If the majority of the Faculty Advisory Committee agrees that there is sufficient evidence of
plagiarism, tley will recommend a penalty, if warranted, to the Program Director and Faculty Chair. The
Program Director will consult with the Faculty Chair and Academic Dean and will be responsible for
determining and communicating the appropriate penalty. The pemahly consist of one or more of the

following: denial of academic credit, probation, suspension, or expulsion. While the procedure described
above is the one both MFA in Writing programs will follow in most instances, it is important to note that any
facultymember or administrator who suspects a student of plagiarism may report the case directly to the
Program Director and Faculty Chair, and that the Director and Chair might choose to use alternative means for
handling some cases. In all cases, the AcadBe@n will be consulted and a decision will be communicated to
the student within thirty days of the initial report to the Faculty Chair and Program Director.

ACADEMIC APPEALS

Students dissatisfied with some aspect of the Program are encouraged to sesiaion to the problem.
The first step toward such a resolution is discussion with the Program Director and the Faculty Chair. If no
mutually-agreeable solution is reached, the student will take the matter to the Academic Dean.

For exceptions to progma policies, students may present to the Program Director and the Faculty Chair, in
consultation with the student's Faculty Advisor, petitions related to these regulations or reconsideration of
academic and administrative decisioiifie Program Director arttie Faculty Chair, after consultation with the
Advisory Committee, will make a determination on the petition. Students may appeal this action to the
Academic Dean whose decision is final.

COPYRIGHT POLICY

At each residency we record lectures by both fagujraduating students, and visiting writers, with their
permission, and make these available to students on the program Commongxpeigted that these

recordings are for personal use only. They may not be distributed, quoted, or used in any meymed this
without written permission of the author. The same is true of the poetry and prose submitted for workshop
discussion, semester work, as well as correspondence between students and faculty. We expect everyone in
our community to act responsiblyitliin the confines of copyright law and to serve as guardians of our

creative and critical work.

Vermont College of Fine Arts reserves the right to change any provision, requirement, statement of policy or
procedure, service or facility detailed in themdbook. This handbook does not constitute a contractual
agreemen between the student and VCFA.
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