MASTER OF FINE ARTS IN WRITING

VERMONT COLLEGE OF FINE ARTS

Semester Self-Evaluation Guidelines

For information on your VCFA transcript and how to obtain one, visit: http://www.vcfa.edu/registrar
Evaluation

Each semester, you must write an evaluation of your semester work. Though this document does not automatically become a part of your transcript, it is kept on file in the MFA office and may be sent, at your request, to employers or others, or to you so that you may include it in placement files, job applications, etc. As such, it is important that this document be accurate but brief in terms of addressing your semester work, as well as professionally written, though no academic record can tell the entire story of a student’s study tasks and learning. When writing your summary you should keep this in mind, for you may be tempted to use an overly narrative format in an attempt to be exhaustive. Ideally, you should limit your summary to one page for each semester. In any case, we will accept no summaries that exceed two pages.

The summary is intended primarily to be a concise, factual report of the work you did. It also provides you with the opportunity to assess the quality of your semester experience and evaluate the degree to which you were able to meet your study objectives.

Your summary should be organized as a series of brief yet coherent paragraphs addressing the following points.
1) The topic and general purpose of your study

2) Your study activities

3) Products of your study

4) Evaluative comments (including new skills/competencies gained from your work)
5) Brief evaluative comments regarding the student/advisor exchange and its impact on your semester

Bibliography

You must also include a bibliography of books read during the semester, formatted according to MLA style and on a separate page from the Semester Self-Evaluation. It must be one page only. If you cannot type all reading material onto one page, then you must edit it down.
How to Prepare Your Evaluation
The following are strict guidelines. Please adhere to them exactly.
1) Use the form provided by the Program, typing in all appropriate information at the top in the spaces provided. In the upper right-hand corner should be the season/year in which the semester began (e.g., “Winter-Spring 2013”, “Summer-Fall 2013”). In the space marked Student Semester #, type in the number that this semester represents in your MFA career: 1, 2, 3, etc.

2) Evaluations must be typed, including the heading information. No handwriting will be accepted, except the signature.

3) Except when breaking for paragraphs, please type single-space.

4) Leave at least ½” margins on both sides of the page.

5) Your bibliography should be typed on a separate page.

6) Sign your name in ink at the bottom of the form! Your advisor will sign the evaluation at the residency.

*Sample evaluations are on file in the MFA office. Please contact the office if you would like copies of these.
** IMPORTANT NOTE: As of Winter 2009, semester transcripts will no longer include the semester synopsis or evaluations, but rather the Semester Title created by the student and approved by the advisor. A student may request that evaluations accompany the transcript, if desired.  
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